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Matrix 6.2.1 :The institutional perspective plan is effectively deployed and
functioning of the institutional bodies is effective and efficient as visible from policies,

administrative setup, appointment, service rules, and procedures, etc
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PERSPECTIVE PLAN OF THE INSTITUTION
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'~ countrics. where they can carn valuable certifications and broaden their understanding of the global business |

{ landscapc. These experiences are designed to enrich their education, enhance their professional skills. and

nrepare them 1o excel in an increasingly interconnected world. Join us at City College, Jayanagar and take |

COLLEGE AT A GLANCE

Citv College Jayanagar. offers extensive international collaboration opportunitics for both students and faculty |
through our robust exchange programs. Our MBA students bencefit from these global partnerships by |
participating in international study programs and gaining exposurc (o diverse business practices and

technological advancements. Each ycar, students can attend international programs in Malaysia and other

advantage of these unique opportunities to learn, explore, and grow on an international stage.

VISION AND MISSION

VISION

decision-making abilities, and training them to take on their larger responsibilitics as informed citizens ol the

o be an institution of change by imparting knowledge to students, ecnhancing their critical thinking and
country. thereby carning their rightful place in society. !

MISSION

l'o continue fostering innovation and excellence in teaching and rescarch, promoting creative teaching and
learming. emphasizing social inclusion and gender justice, and focusing on inculcating green ethos, integrin . |

accountability, openness and communication among students.
' |

AIMS AND OBJECTIVES OF PERSPECTIVE PLAN

I'he aims and objectives of this current perspective plan can be summarized as follows - To act as a mode!

[
|
I
|
. . - - * . . . . L }
guideline for all institutional stakcholders in improving the gaps that are inherently present in difterent H
* |

developmental sectors of the institution. To acquire better grades in all future quality assessment excrcises. 1o

arc to forecast the vision of the future. It aims to achieve future direction through separate and interrelated, sub-

| scctor of the main plan. To improve the management of educational institution and the teaching- learning

process taking place in the institution. ‘ |
.

lay the foundation for a quality autonomous grade institution. The primary objectives of perspective planning I
|
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e perspective plan 2024-2 as been prepar > Interne ' ‘ ) wi

persy ple 24-2034 has been prepared by the Internal Quality Assurance Cell (IQAC) with active
assistance of {he QD D \ ~ :
assistance ol the SSR Preparation Sub-Committee. It was subscquently accepted for execution in accordance to
a Governing Body Resolution held in the month of September 2020. The entire cxercise has been envisioned

Keeping in view of quality paramcters laid down by NAAC for holistic upgradation of a higher cducational

msttution. The mode of exccution shall be mainly through IQAC interventions, in a phased manner. to be

decided from time to time as per resolutions taken in the IQAC care committee meetings.

PERSPECTIVE PLAN 2024-34
CURRICULAR ASPECTS

a) To introduce new post graduate and under graduate programs in various departments in addition (o the
Cxciling programs.

b) To introduce new vocational/career oriented/value added/short term courses and add-on courscs.

¢) To conduct academic programs through collaborative mode.

d) To introduce job oriented and skill based courses for Entreprencurship Development

¢) To cultivate good communication skills and appreciation of work.

) To develop leadership competency qualitics among fellow beings.

) Linrich academic skills with computer use.

h) To Conduct more Student’s lixchange Programs and Faculty lixchange Programs through Mol's. as and

when fcasible in terms of number and frequency.

Considering all these factors one needs to plan the educational process of the coming generation with
much more foresight and vision, and knowledge is our most powerlul engine ol progress. The crucial rate ol
r - : 2 1 ¥ g 1 * v » J : . . v‘ . . ~ . ‘ .
education 1s the process of modernization, building up of a democratic and pluralistic society and development |

of both the sociocconomic resources and human resource to achicve social justice and equity.

LEARNING RESOURCES

: v ’ aner e laeer w s e-learning
1. To augment academic infrastructure viz. [C]" enabled classroom, smart classrooms, compulers, c-ie g
. B

resources, cte.
2. To renovate and upgrade existing Non-ICT classrooms.

3. To provide in campus Wi-Ii facilities for all students. {

e i i —————————




4. To undertake various popularized and provide casy access to all students to various forms of ¢-learning
resources that is available in different modes and platforms.

5. Purchase of more computing equipment to replace the outdated and old ones through Govt. Schemes like star
college scheme under DBT, Govt. of India. [

6. Sharing of all ICT- cnables and smart classrooms by different departments on a practical basis, so that cvery
department has access to 1CT- enabled teaching. Ensuring cent percent teachers cnable ICT. so that faculty

members become competent enough to get involved with the production of MOOC's under SWAYAM.

INFRASTRUCTURE UP-GRADATION []

1. To enhance and upgrade academic, administrative hostel as well as indoor and outdoor sports facilitics.

2. To setup producers for setting up an institutional records room.
3. To set up a designated parking space for vehicles inside the campus.
4. To restructure the current office set up and arrangements.

STUDENT SUPPORT AND PROGRESSION

I. To provide cnhanced carcer counselling opportunitics and guidance for competitive opportunitics and

ouidance for competitive examinations, through collaborative mode in association with external agencies.

2. o arrange study tours, field and industrial visits for students of all departments, irrespective ol the curricular

needs.

e

I'o carry out different faculty and student exchange programs through various MOUS.

4. To identify the talents of cach individual and encourage him/her to showcase ol the same,

Ln

l'o regularly maintain the academic record of the students and ensure that the parents get o see and sign the
record after cach internal assessment test and university examinations every semester.

6. 1o formulate placement caring and career counseling. To carry out personal and Psycho social counselling.

RESEARCH AND EXTENSION ACTIVITIES

f—

. To motivate and encourage faculty members for availing rescarch projects under various schemes.

(RS ]

. T'o publish the in-house rescarch journal in a regular mode.
3. o undertake various welfare programs in the institutions by {raming policies to extend linancial support (o
regular faculty members for attending and presenting papers in academic meets like seminars, conference,

workshops, ctc.

I ___
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| collaborative mode.

{ ; 4 . C -
. 9. To achieve cent percent paperless administration communication.

credit in all aspects) and Best Performing Award for Non-Tcaching Stall or any member ol the non-tcaching

4. Holding of more outreach activitics for students as far as practicable and encouraging the students to

participate in thosc activitics through joint tcacher student initiatives, preferably in the institution/villages

adopted by the college.

GOVERNANCE, LEADERSHIP AND MANAGEMENT

1. To devise policies to improve the financial health of the institution.
2. Idenufly bright students based on merit and enabling scholarships by providing additional support systems to
students with different learning abilities. ‘

. To motivate the faculty members to attend more faculty development/teacher training programmes for
upgrading and updating the knowledge basc.
4. Creating a rescarch friendly environment among faculty and students in all departments and provide
administration. financial and infrastructure support through timely decisions and planning to cnable nationally

acclaimed rescarch output.

. To conduct internal/external quality audits of regular intervals, viz. Academic Audit, Administrative Audit. I

clc.

6. To involve guardians in different -in-house and outreach activities/ programmes of the college through

7. 1o institute a formal annual performance appraisal system for all teaching and non-tcaching stall.

—— —

8. To put forward cfforts to obtain/reccive grants from different funding agencies like UGC, DST, CSIR. DBT

ctc. and other non-governmental sources.

10. To cnsure a hygienic, clean and green campus through various means at all times. ;

I'1. Adoption and implementation of an effective management information system (MIS) with a view towards |

co-ordination. control, analysis and visualization of institutional information. | |
12. A participatory and decentralized mechanism, with accountability, through active involvement of all

institutional stakcholders.

INNOVATIONS AND BEST PRACTICES

I. To institute best performance awards in respect of different best practices implemented by academice
departments., teaching stall and non-teaching stall on an annual basis. ‘These include Best Practice Award (for

the departiment which excels in the totality of all aspects), Best teacher award (for the teacher who was carned

stall (for any member) of the non-teaching stafl who has carned credit in all aspects.
1o promote cnergy conservation practices like the installation of solar pancls and wide usage of LED
lighlsf'l'uns and also through wide awareness creation campaigns.

To encourage more departments to publish departmental level newsletters/journals/magazines cte.




. To ensure regular submission of DATA to IQAC every year within the stipulated time framework .
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Short Term Goals and Long Term Goals

Short Term Goals

A short-term goal indicates the Institution to complete in the near future, such as within the near next months.

These are often stepping stones towards larger goals of the City College.

The List of Short term Goals are as under:

1) Building up the required Infrastructure Facility.
2) Appointing as much as PhD holders, NET/SET qualified Faculties.
3) Providing the Faculty with Monetary benefits to Publish Research Article in the Index Journals

4) Construction of sports complex in the institution.

5) Installing of more Solar Panel to generate clectrical power which will be used for Computer Labs and library. l
0) Installing the GYM facility in the institution |

7) Appointing the research associates with latest Lab Facility & soltware installation.

8) linforcing paper less mode of managing the entire operations in the institution.
9) To Promote Social Responsibility activitics by the college to the required Socicty. 3
10) The institution will enforce to start Evening College as per the norms of the university.

Long Term Goals

I'he Long Term goal Indicates the institution to complete in the next 5 to 8 years in the future.these are often a

continuous of short-term goals of City College.

The List of Long-term Goals are as under:

I') Going for autonomous status.
2) Starting a New Publication in the banner of our Organization.
3) Introducing more PG Programs

4) The Institution will listed in NIRI® Ranking |

5) The Institution will enforce the State & Central Government Skill development Courses. {

6) ‘The International affiliation Programs will be started.
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CITY COLLEGE JAYAGNAGAR (CCJ)

STRATEGIC PLANNING AND DEPLOYMENT DOCUMENT (2024-2029)



Summary:

Strategic planning is a consistent cycle with a particular spotlight on achieving institutional objectives in this
competitive world. Strategic Planning and deployment document (SPDD) depends on examination of current
obstructions and future open doors and conceives the bearing towards which the organization thought to move |

to accomplish its laid out objectives and goals.

The first part of it addresses the vision, mission which the institute sees along with core values,
institutional long term & short term goals. These are defined and guided by the stake holders
(management, leadership, Program Coordinators, faculty, staff, industry, students, alumni and parents)
through SWOC analysis. After analyzing the internal and external environment, the institutional goals
were set up in all possible growth domains through continuous thought process and discussion with
Program Coordinators and faculty members. The strategies with action plans were decided to achieve

institutional strategic goals.

While formulating the strategic plan and deployment document, care has been taken to involve all
stakeholders 10 help contribute their part which is vital for the success of every organization. Eftort has
been taken 1o identify clearly the implementation processes and monitoring by identifying measurable
targets in line with the desired outcomes. This will emerge to be the guiding force for City College to
achieve its goal to become an institution of Academic Excellence and providing professionals, like

skilled young Entrepreneurial and managers to the society.

OBJECTIVES

o To train in critical thinking and decision making
o To emphasizing social inclusion & Gender justice in the society
o Toimpart Human Values & life skills

o To provide educational quality




Quality policy of City College:

To impart holistic education to develop competent and ethically strong human resources possessing leadership
qualities and the ability to sustain and adapt themselves to the changing environment through the participative

efforts of all stakeholders of the institution.

Strategic Plan of the Institution

e Introduce professional and skill based UG and PG programs.

e Develop institution as an excellent learning center for graduate and post-graduate education.

e [Establish Centre for Innovation and incubation to encourage students and faculty to establish start-ups
on campus.

 Enrich the teaching-learning and evaluation activities in the institution to make the students casily
complete the program with expected skills.

e Update library with needed books, journals and ICT facilities for accessing e-journals, ¢-books and other
e-Sources.

e (Conduct remedial classes 10 enhance the results of slow learners.

e Nurture the potentiality of advance learmers 0 achieve academic excellence and get placed in highly
reputed companies or lake up entreprencurial activity.

s Organize innovative and creative activities to bring the experiential leaming into raditional pedagogy
teaching methodology .

s (Conduct various student development programs (o make them industry ready.

o Incourage the students 1o specially go on self-employment activities for livelihood by exposing them o
successiul entreprencurs who are placed themselves in self occupations,

o Conduct extension activities 10 achieve industry -institution-community outreach programs w enable the
students 10 be acquainted with the community needs and needs of employers.

o Inculcate coordination, cooperation and leadership qualities among the students by involving them into

various academic, administrative commitlees and events organized by the instiution.




Short Term Goals and Long Term Goals

Short Term Goals

A short-term goal indicates the Institution to complete in the near future, such as within the near next months.

These are often stepping stones towards larger goals of the City College.
The List of Short term Goals are as under:

1) Building up the required Infrastructure Facility.

2) Appointing as much as PhD holders, NET/SET qualified Faculties.

3) Providing the Faculty with Monetary benefits to Publish Research Article in the Index Journals
4) Construction of sports complex in the institution.

| 5) Installing of more Solar Panel to generate electrical power which will be used for Computer Labs and library. |

j' Long Term Goals

I The Long Term goal Indicates the institution to complete in the next 5 to 8 years in the future,these are often a |

| continuous of short-term goals of City College.

| The List of Long-term Goals are as under:

1) Going for autonomous status.

2) Starting a New Publication in the banner of our Organization.

| 3) Introducing more PG Programs

4) The Institution will listed in NIRF Ranking

| 5) The Institution will enforce the State & Central Government Skill development Courses.

6) The International affiliation Programs will be started.
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CITY

COLLEGE

No. 27/2. 33rd Cross, 2nd Main Rd, 7th Block, Jayanagar, Bengaluru, Karnataka 560082,

The following committees are constituted to conduct curricular and co-curricular
activities during the Academic year 2023-24

> GOVERNING COUNCIL

SI No__|Name Position/Designation
1 Dr. K. R.Paramahamsa President - JES
2 Mrs.K.Geetha Paramahamsa Vice Chairperson - JES
3 Ms.Monica kalluri Vice President - JES
4 Yet to be decided by University BU Nominee
3 Dr.D.V.S.S.R.Prakash Member
6 Dr Puttaraj P Member secretary
7 Mr.Sudarshan Staff Representative

The GCC Meeting will focus more on Budget,Faculty Recruitment, ERP
Software,Student Admission,Research,Staff Support on academic

activities,Decentralization of Work,Infrastructural maintenance,Physical
Facilities & any new Initiatives

> TIME TABLE COMMITTEE (UG)

SL.No. NAME _ POSITION DEPARTMENT
1 Mrs. Roopshree T. V Convener Commerce
2 Mrs. Roopa L.C Member Computer Science
3 Dr. Netravathi S Member Kannada
4 Mr. Arun Shaji Member English
5 Mr. Chetan V. K Member MBA
6 Mrs. Deepashree B. R Member MBA

The Committee will enforce the class schedule task for each of the current Program in the
college and they will Communicate to requirement to the Principal before start of the semester
and will follow the guidelines of the university

> EXAMINATION COMMITTEE

|_SLNo. INAME POSITION DEPARTMEN"
] Dr. Sanganagouda Shivanagi Convener Kannada
2 Mr. Praveen B Member Commerce
3 Mr. Sunil B.M Member Management
4 Mr. Chetan V. K Member MBA_
5 Mr. Rajesh G Member MBA

The Examination Committee has two division with is internals examination will be focus on
schedule on internals examination and policy, The External examination committee will enact as
per the University Policy.
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> DECIPLINE COMMITTEL

SLNo, ) POS N DEPARTMENT
1 |Mr Sudashan V. Convener MBA
2 Mrs. Shwetha 8. N Member Computer Science
3 Ms, Roopashree TV Member Commerce
g M. Chethan V.1 Member MBA
N s, Deepashree B.R Member MBA
6 Mr. Vijay Kumar B Member Commerce

The Discipline committee has its own does & donts in the campus and enforce the disciplinary
action when ever the indiscipline activities happens in the campus.

> ALUMINL ASSOCIATION
SL. No, | NAME POSITION DEPARTMENT
| Mr, Rajesh. G ‘onvener MBA
2 vya kalaH. V Member Commerce
3 Mrs. Deepashree B. R Member MBA
1 Ms. Namratha K Member MBA

The Association meets yearly once to connect each other in the campus with the
intention of Knowledge Transfer,Placement,Internship etc....

> NSS COMMITTEE

SLNo. | NAME POSITION DEPARTMENT
I Dr, Sanganagouda Shivanagi Convener Kannada_
_ 2 Dr. Neetravathi S Member Kannada
3 Mr, Sunil BM Member Commerce
il Mrs. Nischita V_ Member Commerce
N Mrs, Bhavya Kala H. V Member Commerce
6 Mr. Chetan V. K Member MBA

The Institutional NSS will focus more
Donation Camps,Free Health check up, Tobacco Consumption is danger to health Helmet is not

on social service awareness activities such as Blood

only safety it is a life of ones family,etc........
> SKILL DEVELOPMENT CELL
SLNo. INAME _ POSITION DEPARTMENT
] Mr. Rajesh O Nodal Officer Commerce
p/ S ) Member BBA (A)
3 Ms. Apusha U Member Computer Science
4 ) shan V Member MBA

Indusiey demand Skill,

Skill Development cell has a visionary to set up a skill Program in the campus by integrating
State & Central Government Skill Program and focus on certification program on various

(
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> CULTURAL COMMITTEE

SLNo. | NAME POSITION DEPARTMENT
] Mrs.Sabary Appukuttan Convener BBA (A)
2 Mr.Sudarshan V Member MBA
3 Mrs.Bhavyakala H. V Member Commerce
4 Mr.Sunil B M Member Commerce
5 Dr. Sanganagouda Shivanagi Member Kannada
6 Dr. Sheik Imran Member Hindi
7 Mrs. Nischitha V Member Computer Science
8 Mrs.Abida Emama Member BBA
9 Mr. Vijay Kumar B Member Commerce

The Committee aims the cultural talent of the students to inbide it for various Inter College

Computation & University level Computition.

>ECO CLUB
SLNo. | NAME POSITION DEPARTMENT
1 Dr. Sanganagauda Convener MBA
2 Mrs.Roopa L C Member Computer Science
3 Ms.Namratha V Member MBA
4 Mrs.Nischitha V Member Computer Science

The Eco Club is mainly for the Environment awareness which the students will in take
participation in sampling of plants in the society

> RESEARCH COMMITTEE
SLNo. | NAME POSITION DEPARTMENT
1 Dr.Rajmohan Convener MBA
2 Mr.Rajesh G Member Commerce
3 Mr.Praveen B Member Commerce
4 Dr.Bhuvanashwari Member MBA
5 Mrs.Saritha Vittal Member Computer Science
The Intention of Research Committee is to form the Entrepreneurial skill in the minds of the
students
> LIBRARY COMMITTEE
SLNo. | NAME POSITION DEPARTMENT
] Mr.Nagaraju Convener Library
2 Mr.Praveen B Member Commerce
3 Mrs.Shwetha S. N Member Computer Science
4 Ms.Anusha U Member Computer Science

The Library & Information Science is well know to serve book,journals,magazine &
information to the students,Staff & others stakeholders both Digitally & Manually
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JPOSITION memm_
convener MBA

Member IEnghsh
Member_ Kannada ___|
Member Commerce

The Sports Committee Has the higher impact in the life of the students by creating a setup of
Winning & Loosing in the minds of the students & focus of conducting various sports events or

POSITION DEPARTMENT
Dr. Sharada H S Chairperson MBA
Rajamohan Member MBA
iate Professor
3 Mrs. Sarita Vittal Member MCA
, Assistant Professor
4 Mrs. Deepashree B R Member MBA
Assistant Professor
5 Mr. Praveen B Member BBA
i JIQOAC Co-ordinator
6 Mrs. Nandini B External Member -
Student Counsellor
. Ms. Sreelakshmi.O Member Non-Teaching
Non-Teaching Staff
" Ms. Chandana Member -
9 Ms. Ashwita Member -
J5tdent L
10 Mr. Jayanth Member -
pr— &den! —
T Mr.Prajwal V Member -
15twdent
I'us Commitiee is Plays a Vital Role in the Campus Life of the students to solve the overall
students problems in the campus.
~ OBC Cell o "
NAME POS DN L P A LN
| D1, Sanganagouda Shivanagi  JConv K an
2 IMrsSanithe Vinal  IMembers IMCA
MrSudarshan  IMembers I\ M
i (Mrs BhavavakalaHV  IMembers ]H
T'he Cell is form to help the OBC Students on the schemes & fees concession in thc college
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> SPORT COMMITTEE

|__SLNo. | NAME POSITION DEPARTMENT
] Mr.Rajesh G Convener MBA
2 Mr.Arun Shaji Member English
3 Dr. Netravathi S Member Kannada
4 Mrs.Bhavyakala H. V Member Commerce

Computation.

The Sports Committee Has the higher impact in the life of the students by creating a setup of
Winning & Loosing in the minds of the students & focus of conducting various sports events or

> INTERNAL COMPLAINTS COMMITTEE (ICC)

IQAC Co-ordinator

SINO | NAME POSITION DEPARTMENT
1 Dr. SharadaH S |Chairperson MBA
Professor
2 Rajamohan Member MBA
Associate Professor
3 Mrs. Sarita Vittal Member MCA
Assistant Professor
4 Mrs. Deepashree B R Member MBA
Assistant Professor
5 Mr. Praveen B Member BBA

Mrs. Nandini B

External Member

. Student Counsellor

7 Ms. Sreelakshmi.O Member Non-Teaching
Non-Teaching Staff

8 Ms. Chandana Member -
Student

9 Ms. Ashwita Member -
Student

10 Mr. Jayanth Member -
Student

1 Mr.Prajwal V Member -
Student

students problems in the campus.

This Committee is Plays a Vital Role in the Campus Life of the students to solve the overall

> OBC Cell
SINO_INAME POSITION DEPARTMENT
1 Dr. Sanganagouda Shivanagi Convener Kannada
2 Mrs.Saritha Vital Members MCA_
3 Mr Sudarshan Members MBA
4 Mrs Bhavayakala H V Members B com

The Cell is form to help the OBC Students on the schemes & fees concession in the college

:
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The Committee aims the cultural talent of the students to inbide it for various Inter College
Computation & University level Computition,
e S——

- COCLUB

The Eco Club is mainly for the Environment awareness which the students will in take
[participation in sampling of plants in the socicty

froaiion IMEN
Convener MUA

> RESEARCH COMMITTEE

2 jesh G Member " erce
v Member - erce |
r Bhuvanas ' Member A
5 s Sari V) : r Scienc
The Intention of Research Commitiee is 10 form the Entreprencurial skill in the minds of the
students =

> LIBRARY COMMITTEE

' ~ ~ ¥} ) L N
| IMr Nagaral Convener
2 raveen H Me b
3 g Shwe N by
4 Lk , - _‘

The Library & Information Science is well know 0 serve book jourmals, magasing &
information 1o the students, Staff & others stakeholders both Digitally & Manually
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> MINORITY CELL
SINO__|NAME POSITION DEPARTMENT
I Dr. Shaik Imran Convener Hindi
2 __IMrs Abida Emama Members BBA
3 Ms Anusha U Members BCA
1 Dr Netravathi S Members Kannada

This Cell will focus on Minority students benefits & enforce the opportunities in the society

> GRIVANCE REDRESSAL _CELL

SLNO INAME DESIGNATION

| Dr. Puttaraj P Chairman
Principal

2 Mr.Praveen B IQAC Co-ordinator
Assistant Professor

2 Mrs. Roopashree T V Program co-ordinator
Assistant Professor

3 Mr. Sudarshan V Member
Assistant Professor

4 Mrs. Sarita Vittal Member
Assistant Professor

5 Mrs, Nischitha V Member
Assistant Professor

6 Mr.Praveen Member
Non-Teaching staff

7 Ms. Nandini M Member
Student

8 Ms. Deepak Member
Student

Grievances Redress cell deals with all types of grievances, complaints
and malpractices including those received from Students, Faculty and
other Stakeholders.

> SC/ST CELL

4

sgistant rofessor

| SLLNO _INAME DESIGNATION

| Mrs. Nischitha V Convener
Assistant Professor

2 Mr.Sunil B M Member
Assistant Professor

3 Mr. Vijay Kumar Member
Assistant Professor
Ms.Pranita |2 V Member

The Cell may conduct regular remedial coaching classes on life skills,
personality development, writing assignments and making presentations,
as well as Kannada and local language classes. The Cell also is expected
to organize Interactive sessions and Informal meetings with students to
attend 1o their personal, social and academic problems,
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> ANTI-RAGGING CELL

A/~

SIN Name ;NATION Phone Number
l A s Chairperson 9449637656
2 IMr. Arun Shaji Member
3 R Ly Member
- Mr. Sunil BM Member
3 Mr Chethan V K Member
6 Ms Namratha K Member
- Mr Dexit Member
Sub Inspector.Jayanagar Police
8 Mrs Veena Member
Parent
9 Mr.Jayanth Member
Student
10 Ms.Nandini M Member
Student
1 Ms.Roopa.D Member
Non-Teaching Staff
The Cell is to create discipline in the campus by Discipling the
awarness Post on the wall of the campus and solve any issue
regarding ragging.An Anti-Ragging toll free "helpline” 1800-180-5522
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LIST OF DOCUMENTS

Sl ] Policy, Committee and Cell Documents
; NO 1

1 [ Admission Po!ky

ot

2 Scholarship Policy

3 National Education Policy-2020

] Emplovees- service Rules / Duty and Responsibility
5 nctitutional Internal Assessment Exam Rules

6  Internal Complaints Committee(ICC)
7 Letter of Appointments
§  NSS Policy

9  OBC Cell

10 ‘ Minority Cell

11 SC/ST Cell

12 ! Grievance Redressal Cell



Admission Policy

ELIGIBILITY FOR ADMISSION

Without prejudice to the provisions of the Act and the Statutes, and other Rules of the University,

no student shall be eligible for admission to any programme of study in the University unless

he/she has passed the examination or examinations prescribed by the University for Admission to

the concerned programme.

The policy of the Govt. of India and the guidelines of the UGC, regarding the reservation of scats

for candidates belonging to the Scheduled Castes, Scheduled Tribes, OBCs and also for Persons

with disabilities (PWD) candidates shall be implemented.

Forcign nationals cither residing in India or abroad or Indian nationals residing abroad may be
admitted to a programme according to the policy guidelines laid down by the Government of
India/ statutory authoritics of the University from time to time.

At entry level, admission of a candidate to any programme would be madc only in its first
semester. He/she shall be promoted to the subsequent semesters of the programme afier
completing necessary formalities as prescribed for each programme.

In cxceptional cases lateral entry of a candidate, shall be considered for admission to a later
semester of any programme on the recommendations of the concerned as per migration policy of
the university,

In-service candidates sponsored by their employers shall be considered for admission to a
programme only if they get study leave to fulfill residency requirements of the programme

If'a student admitted to any programme is found at any stage medically unfit, his / her

admission
shall be cancelled after following the due process.

I at any time it is discovered that a candidate has made a false or incorrect statement or other

[raudulent means have been used for securing admission his/her name shall be removed from the
rolls of the University,

No student shall be eligible for admission to a first degree programme in any of the facultics

unless he/she has successfully passed the examination conducted by a Board/University at the 12

level of schooling (cither through formal schooling for 12 years, or through open school system)

or its equivalent.

The admission shall be made on merit on the basis of criteria notified by the university, km.pmn

in view the guidelines/norms in this regard issued by the UGC and other statutory bodicg
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concerned and taking into account the reservation policy issued by the government concerned
from time to time.

Student enrollment shall be in accordance with the academic and physical facilitics available
keeping in mind the norms regarding the student-teacher ratio, the teaching-non-teaching stafl
ratio, laboratory, library and such other facilitics. The in-take capacity shall be determined at lcast
six months in advance by the university through its academic bodies in accordance with the
guidelines/norms in this regard issued by the UGC and other statutory bodics concerned so that

the same could be suitably incorporated in the admission brochure for the information ol all

concerned.

[For Pursuing Two Academic Programmes Simultancously
a. A student can pursuc two full time academic programmes in physical mode provided that
in such cases, class timings for onc programme do not overlap with the class timings of
the other progfammc.
b. A student can pursuc academic programmes in full time physical mode.
c. Degree programmes under these guidelines shall be governed by the Regulations notified

by the University and also the respective statutory/professional councils, wherever

applicable.

RESTRICTIONS FOR ADMISSION ON CERTAIN GROUNDS

L]

No student shall be admitted in two regular Programs concurrently within or outside the
University except that a student pursuing a degree program in the University ,may be permitted to
take admission in a part-time certificate/ diploma/ advanced diploma courses or in a
programs/courses under the 'distance learning mode’ approved by the UGC ;provided further that
the student shall have to obtain prior permission of the University for taking admission in the
additional programs under the 'distance modc".
Anyone who has been suspended, rusticated, debarred, expelled cte. by a competent authority ol
the College shall be prohibited from claiming admission in any course whatsoever. Similarly, no
person, who is under scntence or expulsion or rustication [rom another institution, shall be
admitted to any course of study during the period for which the sentence Is In operation.,
Admission to any course of the College can be cancelled, at any time, il any matenal information
furnished by the student is found to be false /incorrect.
A student who has taken admission to any course as a full-time regular student will forfeit his/her
right if he becomes an ex-student of the College and will not be allowed to appear at any
[-xamimation ol the University as an ex-student, except in the case of improvement, if the rules so

permit.

Principal

U - - T s - e —

Jayanagar, bang A




e ——————

—_——

- __.__———-_——‘“_‘———‘____f’g—_]

PROCEDURE FOR ADMISSION

Admission for every Programme shall be advertised in leading Television channel, newspapers at
the national level and also on the College website. Application for admission 1o the University
shall be submitted to the Director Admissions of the university in such a form as may be
preseribed and within the last date fixed in respect of cach programme. A student shall be cligible
for admission to any course of study offered by the University if she/he fulfills the cligibility
criteria and followed the admission process prescribed by the University for that Particular
Course of study.
«  Provided that the application for admission shall be supported by:-

A migration certificate or a no objection certificate from the concerned University or Board; and
Provided further that the application of a student who has not completed his course of study of
any other college may be considered for admission to a coursc of this University, if the pattern
and syllabus arc similar, subject to fulfillment of conditions and provisions, il any, regarding

\ransfer of credits etc., which may be prescribed by Regulations in this regard.
«  Every student admitted 10 a Department by the University shall be enrolled by the University on
receipt of an application for enrolment from him/her duly forwarded by the concerned Dean of

the Institution:

Provided that the application for enrolment shall be supported by:-

a Mark sheet of qualifying examination, in original
b. Migration certificate or no objection certificate, in original; and
¢. Fee, as prescribed by the university
4. Character Certificate/Transfer Certificate from the Institution last attended.
« A student enrolled by the University shall be allotted a registration number.
A candidate shall be admitted to a programme On his / her registration as a student of the

University after paying the fee prescribed by the College.

LLATE ADMISSION

late admissions may be accepted purcly at the discretion of the Principal subject to fullillment of
guidelines prescribed by the Bangalore University (i.c. UGC/AICTE/BCD in accordance  with
instructions/guidelines on the subject.

WITHDRAWAL

Principal !
CITY COLLEGE |
Jayanagar, Bang: .

r




Students may withdraw their admission by the date of registrations as specificd by the University
or before the same. The University may not be refund his/her deposited amount and other
charges, as prescribed from time to time. In case the student registers for the program on the
specified dates or later and then withdraws, the refund shall be made after deducting pro-rata

monthly charges, provided the scat is filled up, otherwise, the student shall forfcit the cntire

amount,

« Yurther, in case a candidate withdraws after the date of closure of the admission process as

specified in the prospectus /admission offer letter, the entire amount deposited by the candidate,

except the security deposit shall be forfeited.

DECLARATION/UNDERTAKING BY THE STUDENT AND PARENT/GUARDIAN

1. We hereby declare that we have read the contents of the prospectus and supplementary brochurcs ol
CITY College Jayanagar (CCJ) and have understood the same in totality. Accordingly, we are sceking

admission to CCJ on our own interest and accord.

5 1 declare that all the information furnished in this application form is correct and (o the best of our
knowledge. If found to be incorrect or false, I may be refused admission or debarred from the college. If
admitted to CCJ, | agree to abide by the policies, bylaws, rules, and regulations of the college, as
amended from time to time. If found violating the college rules and discipline, I accept that my

son/daughter shall be debarred from the college and the decision of the college shall be conclusive and

final in this regard.

3. My admission to the mentioned course is subject to approval of Bangalore University (BU). In case BU
does not approve my admission for want of required original certificates to be submitted by me within the
last date and If I am not eligible duc to non-recognition of my PUG /intermediate/10 1 2/Degree by BU or
if 1 discontinue the course on my own, | fully understand that the fecs paid will not be refunded by CCJ as
the college has already provided me the scat (otherwise the scat would have been allotied 10 another
deserving student). Certificates submitted for approval will not be returned to me as the certificates will
be under the custody of Bangalore University until the course is completed. Fees applicable for my batch

are 10 be paid for the entire course, irrespective of fees fixed for other batches.

#rincipal
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4. We agree 1o the rule that deposits of any kind both at the college and hostel will be refunded only a

: i n i i - vacatc
the completion of the course and 1 will not request for any refund, even il | withdraw admission O ¥

the hostel room. 1 agree that the entire amount shall be forfeited under such situations.

< ; ; ; : : : “drugs or
5.1 declare that 1 shall not indulge in ragging, cve teasing, smoking, consuming alcohol, usc ol drug

. . i 4 (g . . atl JUrs.
any other anti-social activities within the college premiscs or otherwise, at hostel, on cducational tov

industrial visits or elsewhere. 1 shall abide by the dress code prescribed by the institution.

6. 1 understand that once I am admitted to the college, I am required to pay the entire fee in full for cntire

course at the time of admission. However, considering my request the college may agree 10 take fces In

installments. Since the scat has been provided to me, the same cannot be allotied to any other prospective
student at a later date, my discontinuation of study is a financial loss to the college. Hence, | havce to pay

full fee for all the remaining years and collect my original certificates.

7 1 also declare that T have not paid any donation or capitation in any form to the college against
admission.

8 1 understand that all information will not be sent to me by mail and [ am required to p

ay the college fec.
cxam cic. by following ¢

ollege notice board and fees to be paid as dirccted by the college. I understand
that my name will be entered in the atlendance register only after the payment of fees in full and 80%

attendance will be calculated for the university exams from the date of payment of fees.

9 1 understand that it is my solc responsibility to submit my entire cducational qualilying certificates or
provisional degree certificate(Date ol Birth / Aadhar Card / Class 10th Marks Statement / Class 12th
Marks Statement / Transfer Certificate / Migration Certificates / No Objection Certificate/Eligibility
Certificate in case of foreign students etc.., ) to the college at the time of admission itself’
Though the college may grant me provisional admission in the absence of some ol the certificates on my
promise of submitting them at a later date, il all the required certificates are not submitted by me \\ilhi'
& & f n
15 days of admission, my provisional admissi all : —
7 y , my provisional admission shall automatically stand cancelled and 1 shall not be
entitled for any refund of fees paid by me as the college has alrcady provided me a seat. | also understand
scat. Lals crstanc

- ” ey e lo b S \tl \ l \M‘“]“u th(‘ l} ny i(ll\, 1l .[ > C
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Objectives
According to the UGC Guidelines of 1998, following are the objectives of the Cell to:

1. Implement the reservation policy for SCs/STs in the Universities and colleges;

2. collect data regarding the implementation of the policies in respect of admissions,

ointments to teaching and non-teaching positions in the universities, and in the affiliating

app
lling the

colleges and analysis of the data showing the trends and changes towards fulfi

required quota;

3 Take such follow up measures for achieving the objectives and targets laid down for the
purpose by the GOI and

4 the UGC; and ¥ Implement, monitor continuously and evaluate the reservations policy in

universities and colleges and plan measures for ensuring effective implementation of the

policy and programmes of the GOL

Functions

According to the UGC Guidelines of 1998, following are the functions of the Cell to:

1. Circulate GOI and Commission’s decisions and to collect regularly, on an annual basis,
information regarding course-wise admissions to candidates belonging to the Scheduled

Castes and Scheduled Tribes in the Universities and Colleges for different courses, in suitable

forms prescribed, by a stipulated date, and to take follow up action, where required,

2. Circulate GOI orders and Commission’s decisions and to collect information in respect of
appointment, training of these communities in teaching and nonteaching posts in the

Universities and Colleges, in suitable forms by a stipulated date and take follow up action

where required;

3.Collect reports and information regarding the GOI orders on the various aspects of
education, training and employment of Scheduled Caste and Scheduled Tribe candidates, for

evolving new policies or modifying existing policy by the Commission;

4. Analyse information on admissions, education, training and employment of SCs and STs,
and prepare reports and digests for onward transmission to the Ministry of Human Resource

Development/University Grants Commission and such other authorities as may be required;
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PROPOSED SCHOLARSHIP

PROGRAMME: BBA

5 93,750

95% and Above 25% 18,750

90 - 95% 20% 15,000 5 75,000
85-90% 15% 11,250 5 56,250
80 - 85% 10% 7,500 5 37,500
Total 20 2,62,500

PROPOSED SCHOLARSHIP

PROGRAMME: B.COM

i fcho!azsh’{; b .' t‘\njoun__t.: ha “x No . of Student « & '} |
95% and Above 25% ; 1,500 i 5 : 87,500 |
90 -95% 20% 14,000 5 70,000
85~ 90% 15% 10,500 5 52,500
A0 - B5% 10% 7,000 5 35,000
Total 20 2,45,000
A/
S
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PROPOSED SCHOLARSHIP

PROGRAMME: BCA

95% and Above 25% 20,000 1,00,000
90 -95% 20% 16,000 5 80,000
85 -90% 15% 12,000 5 60,000
80 - 85% 10% 8,000 5 40,000
Total 20 2,80,000

PROPOSED SCHOLARSHIP

PROGRAMMLE: BBA Aviation

95% and Above 25% 21,250 1,06,250
90 - 95% 20% 17,000 5 85,000
85 - 90% 15% 12,750 1 63,750
80 - 85% 10% 8,500 B 42,500
20 2,97,500

Total

W
e
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PROPOSED SCHOLARSHIP

PROGRAMME: MBA

95% and Above 25% 53,125 5,31,250
90 -95% 20% 42,500 10 4,25,000
85—-90% 15% 31,875 10 3,18,750
80-85% 10% 21,250 10 2,12,500
Total 40 14,87,500

PROPOSED SCHOLARSHIP

PROGRAMME: MCA

95% and Above 25% 37,500 3,75,000
50 - 95% 20% 30,000 10 3,00,000
85 -90% 15% 22,500 10 2,25,000
80-85% 10% 15,000 10 1,50,000
Total 40 10,50,000
Pri £§E§al
CITY COLLEGE 3

Jayanagar, Bangale: 70
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95% and Above
90 -95%
85~ 90%
80-85%

Total

PROPOSED SCHOLARSHIP

25%

20%

15%

10%

PROGRAMME: MSC

31,250
25,000
18,750

12,500

12

93,750
75,000
56,250
37,500

2,62,500

|

|

|

‘ u59y, and Above
|

{ 9() - 95Y%
|

S - 90%
K K5

Total

PROPOSED PU SCHOLARSHIP

20%

15%

1O0%

PROGRAMME: COMMERCE

12,000

9,600

7,200

1,800

15

I3

IS

60

1,80,000
144,000
1,08,000
72,000

3,04,000

Pri ci
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PROPOSED PU SCHOLARSHIP

PROGRAMME: SCIENCE

95% and Above 25% 13,750 2,06,250
90 - 95% 20% 11,000 15 1.65,000
85 - 90% 15% 8,250 15 1.23,750
80 - 85% 10% 5,500 15 82,500

Total 60 5,77,500

PROPOSAL - ALUMNI SCHOLARSHIP

MBA 10% 21,250 1.06,250
MCA & MSC 10% 15,000 3 45.000
B.COM 10% 7,000 5 35.000
BBA 10" §300 5 12,500
BCA 10% 5000 2 | 6,000
Totul 20 244,750
y
'T‘_ i ——
Prmc pal
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REFERRAL BONUS

MBA 10% 21,250 5,531,250
MCA 10% 15,000 5 75.000
B.COM 10% 7.000 5 35,000
BBA 10% 7,500 5 37.500
BCA 10% 8,000 5 40,000
BBA-(Aviation) 10% 8,500 5 42,500
Total 50 7,61,250

SPORTS SCHOLARSHIP

National level — 25%, State level — 15%, District —5%

PROGRAMME SCHOLARSHIP % | AMOUNT EXPECTED TOTAL
STUDENT

53,125 3 2.65.625
MBA ST- 15% 31.875 5 1.59.373
DL - 5% 10,625 5 53,125
NL - 25% 37.500 | 37.500
MCA & MSC ST-15% 22,500 | 22,500
DL -5% 7.500 | 7,500
NL - 25% 17.500 3 52,500
3.COM ST-15% 10,300 3 31500
DI - 5% 3.500 3 10,300

o Pr@'\l’a‘
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8.11. Finally, the children and adolescents enrolled in schools must not be forgotten in this whole
process; after all, the school system is designed for them. Careful attention must be paid to their
safety and rights- particularly girl children - and the various difficult issues faced by adolescents,
such as substance or drug abuse and forms of discrimination and harassment including violence, with
clear, safe, and efficient mechanisms for reporting and for due process on any infractions against

children’s/adolescents’ rights or safety. The development of such mechanisms that are effective,
timely, and well-known to all students will be accorded high priority.

Part I1. HIGHER EDUCATION

9. Quality Universities and Colleges: A New and Forward-looking Vision for India’s
Higher Education System

9.1. Higher education plays an extremely important role in promoting human as well as societal well-
being and in developing India as envisioned in its Constitution - a democratic, just, socially-
conscious, cultured, and humane nation upholding liberty, equality, fraternity, and justice for all.
Higher education significantly contributes towards sustainable livelihoods and economic

development of the nation. As India moves towards becoming a knowledge economy and society,
more and more young Indians are likely to aspire for higher education.

9.1.1. Given the 21* century requirements, quality higher education must aim to develop good,
thoughtful, well-rounded, and creative individuals. It must enable an individual to study one or more

specialized areas of interest at a deep level, and also develop character, ethical and Constitutional
values, intellectual curiosity, scientific temper, creativity, spirit of service, and 21" century
capabilities across a range of disciplines including sciences, social sciences, arts, humanities,
languages, as well as professional, technical, and vocational subjects. A quality higher education
must enable personal accomplishment and enlightenment, constructive public engagement, and

productive contribution to the society. It must prepare students for more meaningful and satisfying
lives and work roles and enable economic independence.

9.1.2. For the purpose of developing holistic individuals, it is essential that an identified set of skills
and values will be incorporated at each stage of learning, from pre-school to higher education.

9.1.3. At the societal level, higher education must enable the development of an enlightened, socially
conscious, knowledgeable, and skilled nation that can find and implement robust solutions to its own

problems. Higher education must form the basis for knowledge creation and innovation thereby

contributing to a growing national economy. The purpose of quality higher education is, therefore,
morg than the creation of greater opportunities for individual employment. It represents the key to

more vibrant, socially engaged, cooperative communities and a happier, cohesive, cultured,
productive, innovative, progressive, and prosperous nation.

9.2. Some of the major problems currently faced by the higher education system in India include:
(a) a severely fragmented higher educational ecosystem;

(b) less emphasis on the development of cognitive skills and learning outcomes;

(c) a rigid separation of disciplines, with early specialisation and streaming of students into

narrow areas of study;

(d) limited access particularly in socio-economically disadvantaged areas, with few HEls that
teach in local languages

(e) limited teacher and institutional autonomy;

(f) inadequate mechanisms for merit-based career management and progression of faculty and
institutional leaders;

(g) lesser emphasis on research at most universities and colleges, and lack of competitive peer-
reviewed research funding across disciplines;

(h) suboptimal governance and leadership of HEIs;

(i) an ineffective regulatory system; and

(j) large affiliating universities resulting in low standards of undergraduate education.



National Education Policy 2020

energising of the higher education system to
ducation, with e uity and
overcome these challenges an gher ¢ quity

y tem:
inclusion. The policy’s vision includes the following o the current system

(a) moving towards a higher educational system consisting _of_Iarge. m}ll}:IdISClPIIl-?él‘y
universities and colleges, with at least one in or near every district, and with more HEIs

across India that offer medium of instruction or programmes in .local/Indlan languages,
(b) moving towards a more multidisciplinary undergraduate education;

(c) moving towards faculty and institutional autonomy,

(d) revamping curriculum, pedagogy, assessment, and student
experiences;

(e) reaffirming the integrity of faculty and institu
appointments and career progression based on tea

(f) establishment of a National Research Foundation to fund outstan

and to actively seed research in universities and colleges;
(g) governance of HEIs by high qualified independent boards having academic and

administrative autonomy,
(h) “light but tight” regulation by a single regulator for higher education;
(i) increased access, equity, and inclusion through a range of measures, including greater

opportunities for outstanding public education; scholarships by private/philanthropic
universities for disadvantaged and underprivileged students; online education, and Open
Distance Learning (ODL); and all infrastructure and learning materials accessible and

available to learners with disabilities.

mplete overhaul and re- : :
d thereby deliver high-quality hi
key changes

9.3. This policy envisions a 0

support for enhanced student

tional leadership positions through merit-

ching, research, and service;
ding peer-reviewed research

10. Institutional Restructuring and Consolidation

10.1. The main thrust of this policy regarding higher education is to end the fragmentation of high
education by transforming higher education institutions into large multidisciplinary unive I% ?r
colleges, and HEI clusters/Knowledge Hubs, each of which will aim to have 3,000 or more st fjl ies,
This would help build vibrant communities of scholars and peers, break down harmful silos u el;ts.
ded across disciplines including artistic, creative, and analytic ; tbn‘a' <
research communities across disciplines including cross-disc'urjwts
fficiency, both material and human, across higher education L

students to become well-roun
as well as sports, develop active
research, and increase resource ¢

nary universities and HEIL clusters is thus the highe

ing the structure of higher education. The ancient [lé,d."st
universities Takshashila, Nalanda, Vallabhi, and Vikramshila, which had thousands of students l: o
India and the world studying in vibrant multidisciplinary environments, amply demonstrated Lh‘c tron}
of great success that large multidisciplinary research and teaching universities could bring ln)(fipt
urgently needs to bring back this great Indian tradition to create well-rounded and inn(;\mth:z-i
individuals, and which is already transforming other countries educationally and economically. ’

10.2. Moving to large multidiscipli
recommendation of this policy regard

10.3, This vision of higher education  will require, in particular, a new conceptual
perception/understanding for what constitutes a higher education institution (HEI), i.e., a university or
a college. A university will mean d multidisciplinary institution of higher learning that ofYers
undergraduate and graduate programmes, with high quality teaching, rescarch, and cummuni(}
engagement. The definition of university will thus allow a spectrum of institutions that range from
those that place equal emphasis on teaching and research i.e., Research-intensive Universities, those
that place greater emphasis on teaching but still conduct significant research i.e. Teaching-intensive
Universities, Meanwhile, an Autonomous degree-granting  College (AC) will refer to a large
multidisciplinary institution of higher learning that grants undergraduate degrees and is  primarily
focused on undergraduate teaching though it would not be restricted to that and it need not be

restricted to that and it would generally be smaller than a typical university.

104. A stage-wise mechanism for granting graded autonomy (© colleges, through a transparent
system of graded accreditation, will be established. Colleges will be "'",C“‘I”“B':d- mentored,
o cnted cnd lucemalidaad 42 - ' L ahe o sarlinies e hpinsh ' . - .d Bee
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accreditation. Over a period of time, it is envisaged that every college would develop into either an
Autonomous degree-granting College, or a constituent college of a university - in the latter case, it
would be fully a part of the university. With appropriate accreditations, Autonomous degree-granting
Colleges could evolve into Research-intensive or Teaching-intensive Universities, if they so aspire.

10.5. Tt must be clearly stated that these three broad types of institutions are not in any natural way a
rigid, exclusionary categorization, but are along a continuum. HEIs will have the autonomy and
freedom to move gradually from one category to another, based on their plans, actions, and
effectiveness. The most salient marker for these categories of institutions will be the focus of their
goals and work. The Accreditation System will develop and use appropriately different and relevant
norms across this range of HEIs. However, the expectations of high quality of education, and of
teaching-leamning, across all HEIs will be the same.

10.6. In addition to teaching and research, HEIs will have other crucial responsibilities, which they
will discharge through appropriate resourcing, incentives, and structures. These include supporting
other HEIs in their development, community engagement and service, contribution to various fields
of practice, faculty development for the higher education system, and support to school education.

10.7. By 2040, all higher education institutions (HEIs) shall aim to become multidisciplinary
institutions and shall aim to have larger student enrolments preferably in the thousands, for optimal
use of infrastructure and resources, and for the creation of vibrant multidisciplinary communities.
Since this process will take time, all HEIs will firstly plan to become multidisciplinary by 2030, and
then gradually increase student strength to the desired levels.

10.8. More HEIs shall be established and developed in underserved regions to ensure full access,
equity, and inclusion. There shall, by 2030, be at least one large multidisciplinary HEI in or near
every district. Steps shall be taken towards developing high-quality higher education institutions both
public and private that have medium of instruction in local/Indian languages or bilingually. The aim
will be to increase the Gross Enrolment Ratio in higher education including vocational education
from 26.3% (2018) to 50% by 2035. While a number of new institutions may be developed to attain
these goals, a large part of the capacity creation will be achieved by consolidating, substantially
expanding, and also improving existing HElIs.

10.9. Growth will be in both public and private institutions, with a strong emphasis on developing a
large number of outstanding public institutions. There will be a fair and transparent system for
determining increased levels of public funding support for public HEIs. This system will give an
equitable opportunity for all public institutions to grow and develop, and will be based on transparent,
pre-announced criteria from within the accreditation norms of the Accreditation System. HEIls
delivering education of the highest quality as laid down in this Policy will be incentivized in
expanding their capacity.

10.10. Institutions will have the option to run Open Distance Learning (ODL) and online
programmes, provided they are accredited to do so, in order to enhance their offerings, improve
access, increase GER, and provide opportunities for lifelong learning (SDG 4). All ODL programmes
and their components leading to any diploma or degree will be of standards and quality equivalent to
the highest quality programmes run by the HEIs on their campuses. Top institutions accredited for
ODL will be encouraged and supported to develop high-quality online courses. Such quality online
courses will be suitably integrated into curricula of HEIs, and blended mode will be preferred.

10.11. Single-stream HEIs will be phased out over time, and all will move towards becoming vibrant
multidisciplinary institutions or parts of vibrant multidisgip!mary HEI Iclusters. in order to enable and
encourage high-quality multidisciplinary and cross-disciplinary !es}chlng and research across fields.
Single-stream HEIs will, in particular, add departments across dlﬂcrentl fields that woqld strengthen
the single stream that they currently serve. Through the attainment of suitable accreditations, all HEIs
will gradually move towards full autonomy - academic flnd administrative - in order to _enable this
vibrant culture. The autonomy of public institutions will be backed by adequate public financial
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support and stability. Private institutions with a public-spirited commitment to high-quality equitable
education will be encouraged.

will foster this overall culture of
phasing out the system of ‘affiliated
onomy, and to be carried out in

niversity will be responsible for mentoring its affiliated
ilities and achieve minimum benchmarks in academic
rance reforms; financial robustness; and
d to a university shall attain the required
benchmarks and eventually become
h a concerted national effort

nvisioned by this Policy
e, including by gradually
hrough a system of graded aut

10.12. The new regulatory system ¢
empowerment and autonomy to innovat
colleges’ over a period of fifteen years t
a challenge mode. Each existing affiliating u
colleges so that they can develop their capab
and curricular matters; teaching and assessment; gove
administrative efficiency. All colleges currently affiliate
benchmarks over time to secure the prescribed accreditation
autonomous degree-granting colleges. This will be achieved throug
including suitable mentoring and governmental support for the same.

‘10.13.-The overall higher education sector will aim to be an integrated higher education system,
1nch.!d1ng professional and vocational education. This Policy and its approach will be equally
applicable to all HEIs across all current streams, which would eventually merge into one coherent

ecosystem of higher education.

10.14. University, worldwide, means a multidisciplinary institution of higher learning that offers
undergraduate, graduate, and Ph.D programmes, and engages in high-quality teaching and research
The Prgsent complex nomenclature of HEIs in the country such as ‘deemed to be university’.
‘affiliating university’, ‘affiliating technical university', ‘unitary university’ shall be replaced simpl :
by 'university' on fulfilling the criteria as per norms. Y

11. Towards a More Holistic and Multidisciplinary Education

11.1. lndi.a has a long tradition of holistic and multidisciplinary learning, from universities h

Taks'hashlla and Nalanda, to the extensive literatures of India combining subjects acrossmfl'C ldas
Ancient Indian literary works such as Banabhatta’s Kadambari described a good educati o
knowledge of t_he 64 Kalaas or arts; and among these 64 ‘arts’ were not only subjects IOE a
singing and painting, but also ‘scientific ’fields, such as chemistry and mathcematics'| ‘VO;;‘-]C las
fields such as carpentry and clothes-making, ‘professional *fields, such as medicine anél engi i

as well as ‘soft §kil]s’ such as communication, discussion, and debate. The very idegmtﬁenng’
branchqs of creative human endeavour, including mathematics, science, vocational bg'lt "
professsoml‘ subjects, and soft skills should be considered ‘arts’, has distinct‘ly Indian ori iS;?s Je]f;]t's,
?otlon of a knowledge of many arts’ or what in modern times is often called the ‘liberal aﬁs‘ (.i ;
1beral'notnon of the arts) must be brought back to Indian education, as it is exactly the ki oy
education that will be required for the 21* century. ’ ¥ e ik

:“11;12;ﬁt?f?g::sﬂie%ﬁﬁmlml approa_ches .in undergraduate ;ducation that integrate the humanities

positive learning out,com ology, Engineering and Ma;hpmatlcs (_STEM) have consistently showed

bigher-crder Siking at::st including 1ncregsed creativity and innovation, critical thinking and

denth learsing and mast;:: i 1;5. Prqblem-solvmg ablllt?es, team\york. communication skills, more in-

e Ak G engagemg; t0 c:mqula across ‘ﬁelds,_ increases in sgcial and moral awareness, etc.,

through 2 holistic and nt and enjoyment gt learning. Research is also improved and enhanced
and multidisciplinary education approach.

11.3. A holistic and Faaiari ! .
-i!‘ltC”CCtuﬂl,Sl:iesihcllir(:?I:sl(?(:::llpl;)l}:;?ircz(]lu(;?]l]l:::iln\:-olmd ulim to d::v‘clup al} capacities of human beings
education will help develop well-rounded individﬁt;lsu:]!:ul";zﬁcsl:ct'lil:icl::lw")gllgttc:::n[tl:mn?r‘ S-l'“:\h o
fields across the arts, humanities, languages, sciences, social sciences, and prot‘e:;s:?;] :luptaccnltl:f_s |:1
and vocational fields; an cth:g 0_[ social engagement; soft skills, such as communication ‘d'e ical,
and debate; and rigorous specialization in a chosen field or fields. Such a holistic educati}) ls;ulstmn
in the long term, the approach of all undergraduate programmes, including those in p,.gfzs;ontﬁ‘

technical, and vocational disciplines.
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11.4. A holistic and multidisciplinary education, as described so beautifully in India’s past, is indeed
what is needed for the education of India to lead the country into the 21st century and the fourth
industrial revolution. Even engineering institutions, such as ITs, will move towards more holistic and
multidisciplinary education with more arts and humanities. Students of arts and humanities will aim

to learn more science and all will make an effort to incorporate more vocational subjects and soft
skills.

11.5. Imaginative and flexible curricular structures will enable creative combinations of disciplines
for study, and would offer multiple entry and exit points, thus, removing currently prevalent rigid
boundaries and creating new possibilities for life-long learning. Graduate-level, master’s and doctoral
education in large multidisciplinary universities, while providing rigorous research-based
specialization, would also provide opportunities for multidisciplinary work, including in academia,
government, and industry.

11.6. Large multidisciplinary universities and colleges will facilitate the move towards high-quality
holistic and multidisciplinary education. Flexibility in curriculum and novel and engaging course
options will be on offer to students, in addition to rigorous specialization in a subject or subjects. This
will be encouraged by increased faculty and institutional autonomy in setting curricula. Pedagogy
will have an increased emphasis on communication, discussion, debate, research, and opportunities
for cross-disciplinary and interdisciplinary thinking.

11.7. Departments in Languages, Literature, Music, Philosophy, Indology, Art, Dance, Theatre,
Education, Mathematics, Statistics, Pure and Applied Sciences, Sociology, Economics, Sports,
Translation and Interpretation, and other such subjects needed for a multidisciplinary, stimulating
Indian education and environment will be established and strengthened at all HEIs. Credits will be
given in all Bachelor’s Degree programmes for these subjects if they are done from such departments
or through ODL mode when they are not offered in-class at the HEL

11.8. Towards the attainment of such a holistic and multidisciplinary education, the flexible and
innovative curricula of all HEIs shall include credit-based courses and projects in the areas of
community engagement and service, environmental education, and value-based education.
Environment education will include areas such as climate change, pollution, waste management,
sanitation, conservation of biological diversity, management of biological resources and biodiversity,
forest and wildlife conservation, and sustainable development and living. Value-based education will
include the development of humanistic, ethical, Constitutional, and universal human values of truth
(satya), righteous conduct (dharma), peace (shanti), love (prem), nonviolence (ahimsa), scientific
temper, citizenship values, and also life-skills; lessons in seva/service and participation in community
service programmes will be considered an integral part of a holistic education. As the world is
becoming increasingly interconnected, Global Citizenship Education (GCED), a response to
contemporary global challenges, will be provided to empower learners to become aware of and
understand global issues and to become active promoters of more peaceful, tolerant, inclusive, secure,
and sustainable societies. Finally, as part of a holistic education, students at all HEIs will be provided
with opportunities for internships with local industry, businesses, artists, crafts persons, etc., as well
as research internships with faculty and researchers at their own or other HEIs/research institutions,
so that students may actively engage with the practical side of their learning and, as a by-product,
further improve their employability.

11.9. The structure and lengths of degree programmes shall be adjusted accordingly. The
undergraduate degree will be of either 3 or 4-year duration, with multiple exit options within this
period, with appropriate certifications, e.g., a certificate after completing 1 year in a discipline or field
including vocational and professional areas, or a diploma after 2 years of study, or a Bachelor’s
degree after a 3-year programme. The 4-year multidisciplinary Bachelor’s programme, however, shall
be the preferred option since it allows the opportunity to experience the full range of holistic and
multidisciplinary education in addition to a focus on the chosen major and minors as per the choices
of the student. An Academic Bank of Credit (ABC) shall be established which would digitally store
the academic credits earned from various recognized HEIs so that the degrees from an HEI can be
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discontinued.
, at par with TITs, [IMs,

) will be set up and will

for holistic and multidisciplinary educatior
set the highest

etc., called MERUs (Multidisciplinary Education and Research Universi?ies
aim to attain the highest global standards in quality education. They will also help

rds for multidisciplinary education across India.

11.12. HEIs will focus on research and innovation by setting up start-up incubation centres;
technology development centres; centres in frontier areas of research; greater industry-academic
linkages; and interdisciplinary research including humanities and social sciences research. Given the

scenario of epidemics and pandemics, it is critical that HEIs take the lead to undertake research in
idemiology, virology, diagnostics, instrumentation, vaccinology and

areas of infectious diseases, €pl
other relevant areas. HEIs will develop specific hand holding mechanisms and competitions for
ties. The NRF will function to help enable and support

promoting innovation among student communi
such a vibrant research and innovation culture across HEIs, research labs, and other research

organizations.

11.11. Model public universities

standa

12. Optimal Learning Environments and Support for Students

12.1. Effective learning requires a comprehensive approach that involves appropriate curriculum
ous formative assessment, and adequate student support. The curriculum

engaging pedagogy, continu
d relevant, and updated regularly to align with the latest knowledge

must be interesting an
requiremcnts‘and to meet specified learning outcomes. High-quality pedagogy is then necessary to
successfully impart the curricular material to students; pedagogical practices determine the learning

experiences that are provided to students, thus directly influencing learning outcomes. The
assessment methods must be scientific, designed to continuously improve learning and te-st the
application of knowledge. Last but not least, the development of capacities that promote student
wellness such as fitness, good health, psycho-social well-being, and sound ethical grounding are also

critical for high-quality learning.

Thus:, cunim_llum, pedagogy, continuous assessment, and student support are the cornerstones for
quality learning. Along with providing suitable resources and infrastructure, such as quality librarie

classrooms, _lapg, technology, sports/recreation areas, student discussion spaces, and dining areas Sa
number of initiatives will be required to ensure that learning environments are engaging a.nd

supportive, and enable all students to succeed.

clﬂl:.f].1 ;;:;, g} c:l'lcli::' t(; promo:ie creativity, institutions an.d i"aculty will _have the autonomy to innovate
qualifications that Ceun;j:r!c’: pedagogy, and asscssllnen.t \A{lthin a broad framework of higher education
TR R o S ;:onfzslency across institutions and programmes and across the ODL,
institu;ions - rr:otiiatég-(t:’ assl modes. Accordl_ngly, (furrlculum and‘ pedagogy will be designed by
uflonts. and-confinuous 4 aculty to ensure a slnmulalmg and engaging learning experience for all
All assc’ssment s Olll'n;latwe assessment will be used to tu.rlhcr t.hc goals of ecach programme.
ertification. The )(f: hoics ; a dalso !Jc decided by the .I-[El, mclludmg tbosc that lead to final
flexibility. ﬁE]s P nt: ase Crgd:t Systcm (CBCS_) will be revised for instilling innovation and
o it e e ove to a criterion-based gradmg_ system that assesses student achievement

aming goals for cach programme, making the system fairer and outcomes more
comparable. HEISs shall also move away from high-stakes examinations towards more continuous and
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12.3. Second, each institution will integrate its academic plans ranging from curricular improvement
to quality of classroom transaction - into its larger Institutional Development Plan (IDP). Each
institution will be committed to the holistic development of students and create strong internal
systems for supporting diverse student cohorts in academic and social domains both inside and
outside formal academic interactions in the classroom. For example, all HEIs will have mechanisms
and opportunities for funding of topic-centred clubs and activities organized by students with the help
of faculty and other experts as needed, such as clubs and events dedicated to science, mathematics,
poetry, language, literature, debate, music, sports, etc. Over time, such activities could be
incorporated into the curriculum once appropriate faculty expertise and campus student demand is
developed. Faculty will have the capacity and training to be able to approach students not just as

teachers, but also as mentors and guides.

12.4. Third, students from socio-economically disadvantaged backgrounds require encouragement
and support to make a successful transition to higher education. Universities and colleges will thus be
required to set up high-quality support centres and will be given adequate funds and academic
resources to carry this out effectively. There will also be professional academic and career
counselling available to all students, as well as counsellors to ensure physical, psychological and

emotional well-being.

12.5. Fourth, ODL and online education provide a natural path to increase access to quality higher
education. In order to leverage its potential completely, ODL will be renewed through concerted,
evidence-based efforts towards expansion while ensuring adherence to clearly articulated standards of
quality. ODL programmes will aim to be equivalent to the highest quality in-class programmes
available. Norms, standards, and guidelines for systemic development, regulation, and accreditation
of ODL will be prepared, and a framework for quality of ODL that will be recommendatory for all

HEIs will be developed.

12.6. Finally, all programmes, courses, curricula, and pedagogy across subjects, including those in-
class, online, and in ODL modes as well as student support will aim to achieve global standards of

quality.
Internationalization

12.7. The various initiatives mentioned above will also help in having larger numbers of international
students studying in India, and provide greater mobility to students in India who may wish to visit,
study at, transfer credits to, or carry out research at institutions abroad, and vice versa. Courses and
programmes in subjects, such as Indology, Indian languages, AYUSH systems of medicine, yoga,
arts, music, history, culture, and modern India, internationally relevant curricula in the sciences,
social sciences, and beyond, meaningful opportunities for social engagement, quality residential
facilities and on-campus support, etc. will be fostered to attain this goal of global quality standards,
attract greater numbers of international students, and achieve the goal of ‘internationalization at

home’.

12.8. India will be promoted as a global study destination providing premium education at affordable
costs thereby helping to restore its role as a Vishwa Guru. An International Students Office at each
HEI hosting foreign students will be set up to coordinate all matters relating to welcoming and
supporting students arriving from abroad. Research/teaching collaborations and faculty/student
exchanges with high-quality foreign institutions will be facilitated, and relevant mutually beneficial
MOUs with foreign countries will be signed. High performing Indian universities will be encouraged
to set up campuses in other countries, and similarly, selected universities ¢.g., those from among the
top 100 universities in the world will be facilitated to operate in India. A legislative framework
facilitating such entry will be put in place, and such universities will be given special dispensation
rcg:_ardmg regulatory, governance, and content norms on par with other autonomous institutions of
India. I.*‘un'hennorc. research collaboration and student exchanges between Indian institutions and
global institutions will be promoted through special efforts. Credits acquired in foreign universities
will be permitted, where appropriate as per the requirements of each HEI, to be counted for the award
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13. Motivated, Energized, and Capable Faculty
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for recognizing high impact research and contribution. A system of multiple parameters for proper
performance assessment, for the purposes of ‘tenure’ i.e., confirmed employment after probation,
promotion, salary increases, recognitions, etc., including peer and student reviews, innovations in
teaching and pedagogy, quality and impact of research, professional development activities, and other
forms of service to the institution and the community, shall be developed by each HEI and clearly
enunciated in it’s Institutional Development Plan (IDP).

13.7. The presence of outstanding and enthusiastic institutional leaders that cultivate excellence and
innovation is the need of the hour. Outstanding and effective institutional leadership is extremely
important for the success of an institution and of its faculty. Excellent faculty with high academic and
service credentials as well as demonstrated leadership and management skills will be identified early
and trained through a ladder of leadership positions. Leadership positions shall not remain vacant, but
rather an overlapping time period during transitions in leadership shall be the norm to ensure the
smooth running of institutions. Institutional leaders will aim to create a culture of excellence that will
motivate and incentivize outstanding and innovative teaching, research, institutional service, and
community outreach from faculty members and all HEI leaders.

14. Equity and Inclusion in Higher Education

14.1. Entry into quality higher education can open a vast array of possibilities that can lift both
individuals as well as communities out of the cycles of disadvantage. For this reason, making quality
higher education opportunities available to all individuals must be among the highest priorities. This

Policy envisions ensuring equitable access to quality education to all students, with a special
emphasis on SEDGs.

14.2. The dynamics and also many of the reasons for exclusion of SEDGs from the education system
are common across school and higher education sectors. Therefore, the approach to equity and
inclusion must be common across school and higher education. Furthermore, there must be continuity
across the stages to ensure sustainable reform. Thus, the policy initiatives required to meet the goals

of equity and inclusion in higher education must be read in conjunction with those for school
education.

14.3. There are certain facets of exclusion, that are particular to or substantially more intense in
higher education. These must be addressed specifically, and include lack of knowledge of higher
education opportunities, economic opportunity cost of pursuing higher education, financial
constraints, admission processes, geographical and language barriers, poor employability potential of
many higher education programmes, and lack of appropriate student support mechanisms.

14.4. For this purpose, additional actions that are specific to higher education shall be adopted by all
Governments and HEls:

14.4.1, Steps to be taken by Governments

(a) Earmark suitable Government funds for the education of SEDGs

(b) Set clear targets for higher GER for SEDGs

(c) Enhance gender balance in admissions to HEIls

(d) Enhance access by establishing more high-quality HEIs in aspirational districts and Special
Education Zones containing larger numbers of SEDCis

(¢) Develop and support high-quality HEIs that teach in local/Indian languages or bilingually

(f) Provide more financial assistance and scholarships to SEDGs in both public and private HEIs

(g) Conduct outreach programmes on higher education opportunities and scholarships among
SEDGs

(h) Develop and support technology tools for better participation and learning outcomes.

14.4.2. Steps to be taken by all HEIs
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(a) Mitigate opportunity costs and fees for pursuing higher education

(b) Provide more financial assistance and scholarships to socio-economically disadvantaged students

(¢) Conduct outreach on higher education opportunities and scholarships

(d) Make admissions processes more inclusive

(e) Make curriculum more inclusive

(D Increase employability potential of higher education programmes

(2) Develop more degree courses taught in Indian languages and bilingually

(h) Ensure all buildings and facilities are wheelchair-accessible and disabled-friendly

(1) Develop bridge courses for students that come from disadvantaged educational backgrounds

() Provide socio-emotional and academic support and mentoring for all such students through
suitable counselling and mentoring programmes

(k) Ensure sensitization of faculty, counsellor, and students on gender-identity issue and its
inclusion in all aspects of the HEI, including curricula

(1) Strictly enforce all no-discrimination and anti-harassment rules

(m) Develop Institutional Development Plans that contain specific plans for action on increasing
participation from SEDGs, including but not limited to the above items.

15. Teacher Education

15.1. Teacher education is vital in creating a pool of schoolteachers that will shape the next
generation, Teacher preparation is an activity that requires multidisciplinary perspectives and
knowledge, formation of dispositions and values, and development of practice under the best
mentors. Teachers must be grounded in Indian values, languages, knowledge, ethos, and traditions
including tribal traditions, while also being well-versed in the latest advances in education and

pedagogy.

15.2. According to the Justice J. S. Verma Commission (2012) constituted by the Supreme Court, a
majority of stand-alone TEIs - over 10,000 in number are not even attempting serious teacher
education but are essentially selling degrees for a price. Regulatory efforts so far have neither been
able 1o curb the malpractices in the system, nor enforce basic standards for quality, and in fact have
had the negative effect of curbing the growth of excellence and innovation in the sector. The sector
and its regulatory system are, therefore, in urgent need of revitalization through radical action, in
order 10 raise standards and restore integrity, credibility, efficacy, and high quality to the teacher

education system.

15.3. In order to improve and reach the levels of integrity and credibility required to restore the
prestige of the teaching profession, the Regulatory System shall be empowered to take stringent
action against substandard and dysfunctional teacher education institutions (TEls) that do not meet
basic educational criteria, after giving one year for remedy of the breaches. By 2030, only
educationally sound, multidisciplinary, and integrated teacher education programmes shall be in

force.
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the teaching of cutting-edge pedagogy, the teacher education will include grounding in sociology,
history, science, psychology, early childhood care and education, foundational literacy and numeracy,
knowledge of India and its values/ethos/art/traditions, and more. The HEI offering the 4-year

integrated B.Ed. may also run a 2-year B.Ed., for students who have already received a Bachelor's
degree in a specialized subject. A 1-year B.Ed. may also be offered for candidates who have received
a 4-year undergraduate degree in a specialized subject. Scholarships for meritorious students will be
established for the purpose of attracting outstanding candidates to the 4-year, 2-year, and |-year
B.Ed. programmes.

15.6. HEIs offering teacher education programmes will ensure the availability of a range of experts in
education and related disciplines as well as specialized subjects. Each higher education institution
will have a network of government and private schools to work closely with, where potential teachers
will student-teach along with participating in other activities such as community service, adult and
vocational education, etc.

15.7. In order to maintain uniform standards for teacher education, the admission to pre-service
teacher preparation programmes shall be through suitable subject and aptitude tests conducted by the

National Testing Agency, and shall be standardized keeping in view the linguistic and cultural
diversity of the country.

15.8. The faculty profile in Departments of Education will necessarily aim to be diverse and but
teaching/field/research experience will be highly valued. Faculty with training in areas of social
sciences that are directly relevant to school education e.g., psychology, child development,
linguistics, sociology, philosophy, economics, and political science as well as from science education,
mathematics education, social science education, and language education programmes will be
atracted and retained in teacher education institutions, to strengthen multidisciplinary education of
teachers and provide rigour in conceptual development.

15.9. All fresh Ph.D. entrants, irrespective of discipline, will be required to take credit-based courses
in teaching/education/pedagogy/writing related to their chosen Ph.D subject during their doctoral
training period. Exposure to pedagogical practices, designing curriculum, credible evaluation
systems, communication, and so on will be ensured since many research scholars will go on to
become faculty or public representatives/communicators of their chosen disciplines. Ph.D students
will also have 8 minimum number of hours of actual teaching experience gathered through teaching
assistantships and other means. Ph.D. programmes at universities around the country will be re-
oniented for this purpose.

15.10. In-service continuous professional development for college and university teachers wll
continue through the existing institutional arrangements and ongoing initiatives, these will be
strengthened and substantially expanded to meet the needs of enriched teaching-leaming processes
for quality education. The use of technology platforms such as SWAYAM/DIKSHA for online
training of teachers will be encowraged, so that standardized Uamng programines can be
administered 10 large numbers of teachers within a short span of ume.

15.11. A National Mission for Mentoring shall be established, with a large pool of outstanhing
senior/retired faculty - including those with the ability 1 teach i lndian languages who would be
willing to provide short and long-term mentonng/ professional support university/ college teachers.

16. Reimagining Vocational Education

16.1. The 12" Five-Year Plan (2012-2017) estimated that only a very small percentage of the Indian
workforce in the age group of 19-24 (less than 5%) received formal vocational education Whereas in
countries such as the USA the number is 52%, in Germany 75%, and South Korea it is as high as
96%. These numbers only underline the urgency of the need 1o hasten the spread of vocational
education in India.
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16.2. One of the primary reasons for the small numbers of students receiving vocational education is
the fact that vocational education has in the past focused largely on Grades | I—_IZ and on dfw n
Grade 8 and upwards. Moreover, students passing out from Grades 11-12 'wnh‘voclauml sub_;ecu
often did not have well-defined pathways to continue with their chosen vocations in higher educanon.
The admission criteria for general higher education were also not designed to provide openings to
students who had vocational education qualifications, leaving them at a disadvantage relative to their
compatriots from ‘mainstream’ or ‘academic’ education. This led to a complete lack of vertical
mobility for students from the vocational education stream, an issue that has only been addressed
recently through the announcement of the National Skills Qualifications Framework (NSQF) in 2013.

16.3. Vocational education is perceived to be inferior to mainstream education and meant largely for
students who are unable to cope with the latter. This is a perception that affects the choices students
make. It is a serious concern that can only be dealt with by a complete re-imagination of how

vocational education is offered to students in the future.

16.4. This policy aims to overcome the social status hierarchy associated with vocational education
and rc_quirgs %nl.c_gmrion of vocational education programmes into mainstream education in all
ed_ucauon mstitutions in a phased manner. Beginning with vocational €xposure at early ages in
mlddlg and sogonda:y school, quality vocational education will be integrated smoothly mnto higher
:%gcauonl.dltl ct::jll ensure h;hsm every child leams at least one vocation and is exposed to several more

1S wou 10 em izing the digni 1 ] ‘ i e
e am_mship. g the dignity of labour and importance of various vocations nvolving

. . . .
students through Inlegration into vocational education courses. The possibility of offening vocanoaal

i ; Ocational education  Different models ' -
apprenticeshi of vocaonal educ
set up in hj i .l.mh“.xp"w by higher education institutions Ine Mloa, and
gher education institutions in partnership with industries ubation centres will be
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system will be reintegrated by aligning their practical experience with the relevant level of the
Framework. The credit-based Framework will also facilitate mobility across ‘general’ and vocational

education.

17. Catalysing Quality Academic Research in All Fields through a new National
Research Foundation

17.1. Knowledge creation and research are critical in growing and sustaining a large and vibrant
economy, uplifting society, and continuously inspiring a nation to achieve even greater heights.
Indeed, some of the most prosperous civilizations (such as India, Mesopotamia, Egypt, and Greece)
to the modern era (such as the United States, Germany, Israel, South Korea, and Japan), were/are
strong knowledge societies that attained intellectual and material wealth in large part through
celebrated and fundamental contributions to new knowledge in the realm of science as well as art,
language, and culture that enhanced and uplifted not only their own civilizations but others around

the globe.

17.2. A robust ecosystem of research is perhaps more important than ever with the rapid changes
occurring in the world today, e.g., in the realm of climate change, population dynamics and
management, biotechnology, an expanding digital marketplace, and the rise of machine learning and
artificial intelligence. If India is to become a leader in these disparate areas, and truly achieve the
potential of its vast talent pool to again become a leading knowledge society in the coming years and
decades, the nation will require a significant expansion of its research capabilities and output across
disciplines. Today, the criticality of research is more than ever before, for the economic, intellectual,
societal, environmental, and technological health and progress of a nation.

17.3. Despite this critical importance of research, the research and innovation investment in India is,
at the current time, only 0.69% of GDP as compared to 2.8% in the United States of America, 4.3%

in Israel and 4.2% in South Korea.

17.4. The societal challenges that India needs to address today, such as access for all its citizens to
clean drninking water and sanitation, quality education and healthcare, improved transportation, air
quality, energy, and infrastructure, will require the implementation of approaches and solutions that
are not only informed by top-notch science and technology but are also rooted in a deep
understanding of the social sciences and humanities and the various socio-cultural and environmental
dimensions of the nation. Facing and addressing these challenges will require high-quality
interdisciplinary research across fields that must be done in India and cannot simply be imported; the
ability to conduct one’s own research also enables a country to much more easily import and adapt
relevant research from abroad.

17.5. Furthermore, in addition to their value in solutions to societal problems, any country's identity,
upliftment, spiritual/intellectual satisfaction and creativity is also attained in a major way through its
history, art, language, and culture. Research in the arts and humanities, along with innovations in the
sciences and social sciences, are, therefore, extremely important for the progress and enlightened
nature of a nation.

17.6. Research and innovation at education institutions in India, particularly those that are engaged in
higher education, is critical, Evidence from the world's best universities throughout history shows
that the best teaching and learning processes at the higher education level occur in environments
where there is also a strong culture of research and knowledge creation; conversely, much of the very
best research in the world has occurred in multidisciplinary university settings.

117 Inc'iia has a long historical tradition of research and knowledge creation, in disciplines ranging
ﬁ'Ol:!'l science and mathematics to art and literature to phonetics and languages to medicine and
agriculture. This needs to be further strengthened to make India lead research and innovation in the
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ed knowledge society and one of the three largest cconomices in

21 century, as a strong and enlighten

the world.
17.8. Thus, this Policy envisions a comprehensive approach to transforming the quality and_ quantity
lay and discovery-

of research in India. This includes definitive shifts in school education to a more p dis
based style of learning with empbhasis on the scientific method and critical thinking. This includes
career counselling in schools towards identifying student interests and talents, promoting research n
universities, the multidisciplinary nature of all HEIs and the emphasis on holistic education, the
inclusion of research and internships in the undergraduate curriculum, faculty career management
systems that give due weightage to research, and the governance and regulatory changes that
ironment of research and innovation. All of these aspects are extremely critical for

encourage an envi
developing a research mindset in the country.

17.9. To build on these various elements in a synergistic manner, and to thereby truly grow and
catalyze quality research in the nation, this policy envisions the establishment of a National Research
Foundation (NRF). The overarching goal of the NRF will be to enable a culture of research to
permeate through our universities. In particular, the NRF will provide a reliable base of ment-based
but equitable peer-reviewed research funding, helping to develop a culture of research in the country

ding research, and by undertaking major

through suitable incentives for and recognition of outstan
initiatives to seed and grow research at State Universities and other public institutions where research
capability is currently limited. The NRF will competitively fund research in all disciplines.

Successful research will be recognized, and where relevant, implemented through close linkages with
governmental agencies as well as with industry and private/philanthropic organizations.

17.10. Institutions that currently fund research at some level, such as the Department of Science and
Technology (DST), Department of Atomic Energy (DAE), Department of Bio-Technology (DBT).
Indian Council of Agriculture Rescarch (ICAR), Indian Council of Medical Research (ICMR), Indian
Council of Historical Research (ICHR), and University Grants Commission (UGC), as well as
various private and philanthropic organizations, will continue (o independently fund research
according to their priorities and needs. However, NRF will carefully coordinate with other funding
agencies and will work with science, engineering, and other academies to ensure synergy of purpose
and avoid duplication of efforts. The NRF will be governed, independently of the government, by a
rotating Board of Governors consisting of the very best researchers and innovators across fields. '

17.11. The primary activities of the NRF will be to:

(a) fund competitive, peer-reviewed grant proposals of all types and across all disciplines;

(b) seed, grow, and facilitate research at academic institutions, particularly at universities and
Foll'egc's where research is currently in a nascent stage, through mentoring of such
institutions;

(c) act as a liaison between researchers and relevant branches of government as well as industry,
s0 that research scholars are constantly made aware of the most urgent national research
issues, and so that policymakers are constantly made aware of the latest research
preakmroughs; 5o as to allow breakthroughs to be optimally brought into policy andor
implementation; and

(d) recognise outstanding research and progress

18. Transforming the Regulatory System of Higher Education

18.1. Regulation of higher education has been too heavy-handed for decades; too much has been
atiempted 1o be regulated with too little effect. The mechanistic and disempowering nature of the
regulatory system has been rife with very basic problems, such as heavy concentrations of power
'mlhm a few bodics, conflicts of interest among these bodies, and a resulting lack of accountability
The regulatory system is in need of a complete overhaul in order to re-energize the higher education

sector and enable 1t 1o thnve.
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18.2. To address the above-mentioned issues, the regulatory system of higher education will ensure
that the distinct functions of regulation, accreditation, funding, and academic standard setting will be
performed by distinct, independent, and empowered bodies. This is considered essential to create
checks-and-balances in the system, minimize conflicts of interest, and eliminate concentrations of
power. To ensure that the four institutional structures carrying out these four essential functions work
independently yet at the same time and work in synergy towards common goals. These four
structures will be set up as four independent verticals within one umbrella institution, the Higher
Education Commission of India (HECI).

18.3. The first vertical of HECI will be the National Higher Education Regulatory Council (NHERC).
It will function as the common, single point regulator for the higher education sector including
teacher education and excluding medical and legal education, thus eliminating the duplication and
disjunction of regulatory efforts by the multiple regulatory agencies that exist at the current time. It
will require a relook and repealing of existing Acts and restructuring of various existing regulatory
bodies to enable this single point regulation. NHERC will be set up to regulate in a ‘light but tight’
and facilitative manner, meaning that a few important matters particularly financial probity, good
governance, and the full online and offline public self-disclosure of all finances, audits, procedures,
infrastructure, faculty/staff, courses, and educational outcomes will be very effectively regulated.
This information will have to be made available and kept updated and accurate by all higher
education institutions on a public website maintained by NHERC and on the institutions’ websites.
Any complaints or grievances from stakeholders and others arising out of the information placed in
public domain shall be adjudicated by NHERC. Feedback from randomly selected students including
differently-abled students at each HEI will be solicited online to ensure valuable input at regular
intervals.

18.4. The primary mechanism to enable such regulation will be accreditation. The second vertical of
HECI will, therefore, be a ‘meta-accrediting body’, called the National Accreditation Council (NAC).
Accreditation of institutions will be based primarily on basic norms, public self-disclosure, good
governance, and outcomes, and it will be carried out by an independent ecosystem of accrediting
institutions supervised and overseen by NAC. The task to function as a recognized accreditor shall be
awarded to an appropriate number of institutions by NAC. In the short term, a robust system of
graded accreditation shall be established, which will specify phased benchmarks for all HEIs to
achieve set levels of quality, self-governance, and autonomy. In turn, all HEIs will aim, through their
Institutional Development Plans (IDPs), to attain the highest level of accreditation over the next 15
years, and thereby eventually aim to function as self-governing degree-granting institutions/clusters.
In the long run, accreditation will become a binary process, as per the extant global practice.

18.5. The third vertical of HECI will be the Higher Education Grants Council (HEGC), which will
carry out funding and financing of higher education based on transparent criteria, including the IDPs
prepared by the institutions and the progress made on their implementation. HEGC will be entrusted
with the disbursement of scholarships and developmental funds for launching new focus areas and
expanding quality programme offerings at HEls across disciplines and fields.

18.6. The fourth vertical of HECI will be the General Education Council (GEC), which will frame
expected learning outcomes for higher education programmes, also referred to as ‘graduate
attributes’. A National Higher Education Qualification Framework (NHEQF) will be formulated by
the GEC and it shall be in sync with the National Skills Qualifications Framework (NSQF) to ease
the integration of vocational education into higher education. Higher education qualitications leading
to a degree/diploma/certificate shall be described by the NHEQF in terms of such learning outcomes.
In addition, the GEC shall set up facilitative norms for issues, such as credit transfer, equivalence,
etc., through the NHEQF. The GEC will be mandated to identify specific skills that students must
acquire during their academic programmes, with the aim of preparing well-rounded learners with 21*
century skills.

18.7. _Thc professional councils, such as the Indian Council for Agricultural Research (ICAR),
Veterinary Council of India (VCI), National Council for Teacher Education (NCTE), Council of
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ay a key role in the higher education

i ies (PSSBs). They will pl :
Standard Setting Bodies ( B bodies, after restructuring as PSSBs,

members of the GEC. These ;
v 1 academic standards and coordinate between teaching,

i inue to draw the curricula, lay dow
xlsltlaigl?t;r‘ld extension of their domain/discipline, as members of the _GEC. As members of die_ GEC,
they would help in specifying the curriculum framework, within _whlc!l HEIs may prepare their own
curricula. Thus, PSSBs would also set the standards or expectations in p?lmcular_ﬁelds of learning
and practice while having no regulatory role. All HEIs will decide how their educational programmes
respond to these standards, among other considerations, and would also be able to reach out for
support from these standard-setting bodies or PSSBs, if needed.

as Professional
system and will be invited to b

18.8. Such a system architecture will ensure the principle of functional separation by elin:_linating
conflicts of interests between different roles. It will also aim to empower HEIs, while ensuring that

the few key essential matters are given due attention. Responsibility and accountability shall devolve
to the HEIs concomitantly. No distinction in such expectations shall be made befween public and

private HEIs.

18.9. Such a transformation will require existing structures and institutions to reinvent themselves
and undergo an evolution of sorts. The separation of functions would mean that each vertical within
HECI would take on a new, single role which is relevant, meaningful, and important in the new

regulatory scheme.

18.10. The functioning of all the independent verticals for Regulation (NHERC), Accreditation
(NAC), Funding (HEGC), and Academic Standard Setting (GEC) and the overarching autonomous
umbrella body (HEC]) itself will be based on transparent public disclosure, and use technology
extensively to reduce human interface to ensure efficiency and transparency in their work. ﬂ?e
underlying principle will be that of a faceless and transparent regulatory intervention using
technology. Strict compliance measures with stringent action, including penalties for false disclosure
of mandated information, will be ensured so that Higher Education Institutions are conforming to the
basic minimum norms and standards. HECI itself will be resolving disputes among the four verticals.
Each vertical in HECI will be an independent body consisting of persons having high expertise in the
relevant areas along with integrity, commitment, and a demonstrated track record of public service.
HECI itself will be a small, independent body of eminent public-spirited experts in higher education,
which will oversee and monitor the integrity and effective functioning of HECI. Suitable mechanisms
will be created within HECI to carry out its functions, including adjudication.

18.11. Setting up new quality HEIs will also be made far easier by the regulatory regime, whale
ensuring with great effectiveness that these are set up with the spirit of public service and with due
financial backing for long-term stability. HEIs performing exceptionally well will be helped by
Central and State governments to expand their institutions, and thereby attain larger numbers of
students and faculty as well as disciplines and programmes. Public Philanthropic Partnership models
for HEIs may also be piloted with the aim to further expand access to high-quality higher education.

Curbing Commercialization of Education

1?3. 12, Mulu'p_le mechanisms with checks and balances will combat and stop the commercialization of
higher educgt:gn. This will be a key priority of the regulatory system. All education institutions will
be he!d to similar standards of audit and disclosure as a ‘not for profit’ entity. Surpluses, if any, will
be relpvested in the educational sector. There will be transparent public disclosure of all these
ﬁnanm_al ‘mattcrs with recourse to grievance-handling mechanisms to the general public. The
accreditau:_m system developed by NAC will provide a complementary check on this system, and
NHERC will consider this as one of the key dimensions of its regulatory objective.

18.13. All HEIs - public and private - shall be treated on par within this regulatory regime. The
I eg}llatory regime shall encourage private philanthropic efforts in education. There will be common
nat.longl gmc!elmes for all legislative Acts that will form private HEIs. These common minimal
guidelines will enable all such Acts to establish private HEIS, thus enabling common standards for
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private and public HEIs. These common guidelines will cover Good Governance, Financial Stability
& Security, Educational Outcomes, and Transparency of Disclosures.

18.14. Private HEIs having a philanthropic and public-spirited intent will be encouraged through a
progressive regime of fees determination. Transparent mechanisms for fixing of fees with an upper
limit, for different types of institutions depending on their accreditation, will be developed so that
individual institutions are not adversely affected. This will empower private HEISs to set fees for their
programmes independently, though within the laid-out norms and the broad applicable regulatory
mechanism. Private HEIs will be encouraged to offer freeships and scholarships in significant
numbers to their students. All fees and charges set by private HEIs will be transparently and fully
disclosed, and there shall be no arbitrary increases in these fees/charges during the period of
enrolment of any student. This fee determining mechanism will ensure reasonable recovery of cost
while ensuring that HEIs discharge their social obligations.

19. Effective Governance and Leadership for Higher Education Institutions

19.1. It is effective governance and leadership that enables the creation of a culture of excellence and
innovation in higher education institutions. The common feature of all world-class institutions
globally including India has indeed been the existence of strong self-governance and outstanding
merit-based appointments of institutional leaders.

19.2. Through a suitable system of graded accreditation and graded autonomy, and in a phased
manner over a period of 15 years, all HEIs in India will aim to become independent self-governing
institutions pursuing innovation and excellence. Measures will be taken at all HEIs to ensure
leadership of the highest quality and promote an institutional culture of excellence. Upon receiving
the appropriate graded accreditations that deem the institution ready for such a move, a Board of
Governors (BoG) shall be established consisting of a group of highly qualified, competent, and
dedicated individuals having proven capabilities and a strong sense of commitment to the institution.
The BoG of an institution will be empowered to govern the institution free of any external
interference, make all appointments including that of head of the institution, and take all decisions
regarding governance. There shall be overarching legislation that will supersede any contravening
provisions of other earlier legislation and would provide for constitution, appointment, modalities of
functioning, rules and regulations, and the roles and responsibilities of the BoG. New members of the
Board shall be identified by an expert committee appointed by the Board; and the selection of new
members shall be carried out by the BoG itself. Equity considerations will also be taken care of while

selecting the members. It is envisaged that all HEIs will be incentivized, supported, and mentored

during this process, and shall aim to become autonomous and have such an empowered BoG by 2035.

19.3. The BoG shall be responsible and accountable to the stakeholders through transparent selt-
disclosures of all relevant records. It will be responsible for meeting all regulatory guidelines
mandated by HECI through the National Higher Education Regulatory Council (NHERC).

19.4. All leadership positions and Heads of institutions will be offered to persons with high academic
qualifications and demonstrated administrative and leadership capabilities along with abilities to
manage complex situations. Leaders of an HEI will demonstrate strong alignment to Constitutional
values and the overall vision of the institution, along with attributes such as a strong social
commitment, belief in teamwork, pluralism, ability to work with diverse people, and a positive
outlook. The selection shall be carried out by the BoG through a rigorous, impartial, merit-based, and
competency-based process led by an Eminent Expert Committee (EEC) constituted by the BQG.
While stability of tenure is important to ensure the development of a suitable culture, at the same ime
leadership succession will be planned with care to ensure that good practices that define an
institution's processes do not end due to a change in leadership; leadership changes will come with
sufficient overlaps, and not remain vacant, in order to ensure smooth transitions. OQutstanding leaders
will be identified and developed early, working their way through a ladder of leadership positions.

19.5. While being provided with adequate funding, legislative enablement, and autonomy in a phased
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local communities, and the highest standards of financial probity and a(;lcoﬁn.tabi_ltiut{.. Each. lllnsc;]tut;on
i i ituti the basis of which institutions will develop
will make a strategic Institutional Development Plan on _ _
i i herein, which could then become the
initiatives, assess their own progress, and reach the goals set therein, whi d ther
;Jl:si: lfor further public funding. The IDP shall be prepared with the joint participation of Board

members, institutional leaders, faculty, students, and staff.
Part ITI. OTHER KEY AREAS OF FOCUS

20. Professional Education

20.1. Preparation of professionals must involve an education in the ethic and importance of public
purpose, an education in the discipline, and an education for practice. It must centrally involve critical
and interdisciplinary thinking, discussion, debate, research, and innovation. For this to be achieved,
professional education should not take place in the isolation of one's specialty.

20.2. Professional education thus becomes an integral part of the overall higher education system.
Stand-alone agricultural universities, legal universities, health science universities, technical
universities, and stand-alone institutions in other fields, shall aim to become multidisciplinary
institutions offering holistic and multidisciplinary education. All institutions offering either
professional or general education will aim to organically evolve into institutions/clusters offering

both seamlessly, and in an integrated manner by 2030.

20.3. Agricultural education with allied disciplines will be revived. Although Agricultural
Universities comprise approximately 9% of all universities in the country, enrolment in agriculture
and allied sciences is less than 1% of all enrolment in higher education. Both capacity and quality of
agriculture and allied disciplines must be improved in order to increase agricultural productivity
through better skilled graduates and technicians, innovative research, and market-based extension
linked to technologies and practices. The preparation of professionals in agriculture and veterinary
sciences through programmes integrated with general education will be increased sharply. The design
of agricultural education will shift towards developing professionals with the ability to understand
and use local knowledge, traditional knowledge, and emerging technologies while being cognizant of
critical issues such as declining land productivity, climate change, food sufficiency for our growing
population, etc. Institutions offering agricultural education must benefit the local community directly;
one approach could be to set up Agricultural Technology Parks to promote technology incubation and
dissemination and promote sustainable methodologies.

20.4. Legal education needs to be competitive globally, adopting best practices and embracing new
technologies for wider access to and timely delivery of justice. At the same time, it must be informed
and illuminated with Constitutional values of Justice - Social, Economic, and Political - and directed
towards national reconstruction through instrumentation of democracy, rule of law, and human rights.
The curricula for legal studies must reflect socio-cultural contexts along with, in an evidence-based
manner, the history of legal thinking, principles of justice, the practice of jurisprudence, and other
related content appropriately and adequately. State institutions offering law education must consider
offering bilingual education for future lawyers and judges - in English and in the language of the
State in which the institution is situated.

20.5. Healthcare education needs to be re-envisioned so that the duration, structure, and design of the
educational programmes need to match the role requirements that graduates will play. Students will
be assessed at regular intervals on well-defined parameters primarily required for working in primary
care and in secondary hospitals. Given that people exercise pluralistic choices in healthcare, our
healthcare education system must be integrative meaning thereby that all students of allopathic
medical education must have a basic understanding of Ayurveda, Yoga and Naturopathy, Unani,
Siddha, and Homeopathy (AYUSH), and vice versa. There shall also be a much greater emphasis on
preventive healthcare and community medicine in all forms of healthcare education.
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20.6. Technical education includes degree and diploma programmes in, engineering, technology,
management, architecture, town planning, pharmacy, hotel management, catering technology etc.,
which are critical to India’s overall development. There will not only be a greater demand for well-

qualified manpower in these sectors, it will also require closer collaborations between industry and
higher education institutions to drive innovation and research in these fields. Furthermore, influence
of technology on human endeavours is expected to erode the silos between technical education and
other disciplines too. Technical education will, thus, also aim to be offered within multidisciplinary
education institutions and programmes and have a renewed focus on opportunities to engage deeply
with other disciplines. India must also take the lead in preparing professionals in cutting-edge areas
that are fast gaining prominence, such as Artificial Intelligence (AI), 3-D machining, big data
analysis, and machine learning, in addition to genomic studies, biotechnology, nanotechnology,
neuroscience, with important applications to health, environment, and sustainable living that will be
woven into undergraduate education for enhancing the employability of the youth.

21. Adult Education and Lifelong Learning

21.1. The opportunity to attain foundational literacy, obtain an education, and pursue a livelihood
must be viewed as basic rights of every citizen. Literacy and basic education open up whole new
worlds of personal, civic, economic, and lifelong-learning opportunities for individuals that enable
them 1o progress personally and professionally. At the level of society and the nation, literacy and
basic education are powerful force multipliers which greatly enhance the success of all other

developmental efforts. Worldwide data on nations indicate extremely high correlations between
literacy rates and per capita GDP.

21.2. Meanwhile, being a non-literate member of a community, has innumerable disadvantages,
including the inability o: carry out basic financial transactions; compare the quality/quantity of goods
purchased against the price charged; fill out forms to apply for jobs, loans, services, etc.; comprehend
public circulars and articles in the news media; use conventional and electronic mail to communicate
and conduct business; make use of the internet and other technology to improve one's hife and
profession; comprehend directions and safety directives on the street, on medicines, etc.; help
children with their education; be aware of one’s basic rights and responsibilities as a citizen of India;
appreciate works of literature; and pursue employment in medium or high-productivity sectors that

requ.ir-_c IM¢y. Thg abilities listed here are an illustrative list of outcomes to be achieved through
adoption of innovative measures for Adult Education.

21 3. Extensive field studies and analyses, both in India and across the world, clearly demonstraie
that volunieerism and community involvement and mobihzation are key success factors of adult
literacy programmes, in conjunction with polincal will, organizational soructure, proper planning,
adequate financial support, and high-quality capacity building of educators and volunteers
Successful lineracy programmes result not only in the growth of lieracy among adults, but also result
m increased demand for education for all children i the conununity, as well as greater comununity
contribution 1o posiuve social change. The Nauonal Literacy Mission, when it was launched in 1985,
wis largely based on the voluntary wvolvement and support of the people, and resulted n significant

increases 10 national lieracy during the period of 1991-2011, meluding among woinen, and also
mitiated dislogue and discussions on pertinent social ssues of the day

214, Suwong and mnovalive government wdialives for adult educaiion - i parucular, W s thiate
community involvement and the smusth and benclivial wiegieion of wohavlogy - will by aftected as
soon as possible 10 expedite this all-unponant aun of abieving 100% hwiacy

21.5. First, an outstanding aduli education cwnwoulun amework will be developed by a new and
well-supported constituent body of the NCERT that is dedicated w0 adult education, so s o develop
syncrgy with and build upon NCERT's existing cxperuse i establishing outstanding cumcula for
literacy, numeracy, basic education, vocational skills, and beyond The cwmculum framework for
adult education will include at least five types of programumes, cach with clearly defined outcomes
(a) foundational literacy and numeracy; (b) critical hife skills (including financial literacy, digital
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view towards obtaining local employment); (d) basic

’ i Jopment (with a : . and (e) continuin
(‘(:!) vc:;ﬂ“ﬂ(!;:i}:;';ﬂi CI]’T‘;I‘:R"L‘OW middle, and secondary sS(age er?m::::;gg' technolzwgy culturcg
education : M jon courses in arts, ’ g ’
education (including engaging holistic adult education to local learners, such as more

h i interest or use ‘
sports, and recreation, as well as other topics of & would keep in mind that a dults in many

Ti ritical life skills). The framewor . :
2::::]331 n:‘;:?r:l r:'t]h:r different teaching-learning methods and materials than those designed for

children.

21.6. Second, suitable infrastructure will be ensured so that all intgrestc('l adults will have access to
adult education and lifelong learning. A key initiative in this direction will be to use schqols/ school
complexes after school hours and on weekends and public library spaces for adult educatlon_courses
which will be ICT-equipped when possible and for other community engagement and_ennchment
activities. The sharing of infrastructure for school, higher, adult, and vocational education, and for
other community and volunteer activities, will be critical for ensuring efficient use of both physical
and human resources as well as for creating synergy among these five types of education and beyond.
For these reasons, Adult Education Centres (AECs) could also be included within other public
institutions such as HEIs, vocational training centres, etc.

21.7. Third, the instructors/educators will be required to deliver the curriculum framework to mature
learners for all five types of adult education as described in the Adult Education Curriculum
Framework. These instructors will be trained by the National, State, and district level resource
support institutions to organize and lead learning activities at Adult Education Centres, as well as
coordinate with volunteer instructors. Qualified community members including from HEIs as part of
cach HEI ’§ :_'nission 1o engage with their local communities will be encouraged and welcomed to take
a short fraining course and volunteer, as adult literacy instructors, or to serve as one-on-one volunteer
tutors, and will be Tecognizod for their critical service to the nation. States will also work with NGOs
and other community organizations to enhance efforts towards literacy and adult education.

21.8. Fourth, all efforts will be undertaken to ensure the participation of co i i

odupa_uon_. Social workers/counsellors travelling through thfi: commum"!:i':suntl(:y:;?l?b:nrcsi i,
participation of non-enrolled students and dropouts will also be requested, during their uave?sme
gather data of parents, adolescents, and others interested in adult education opportuniti bz b as
learners and as teachers/tutors. The social workers/counsellors will then ptonrad

tions. This fecommends that al)
» colleges, universities and public libraries - will be
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be developed, through government and philanthropic initiatives as well as through crowd sourcing
and competitions. In many cases, quality adult education could thereby be conducted in an online or

blended mode.
22. Promotion of Indian Languages, Arts, and Culture

22.1. India is a treasure trove of culture, developed over thousands of years and manifested in the
form of arts, works of literature, customs, traditions, linguistic expressions, artefacts, heritage sites,
and more. Crores of people from around the world partake in, enjoy, and benefit from this cultural
wealth daily, in the form of visiting India for tourism, experiencing Indian hospitality, purchasing
India’s handicrafts and handmade textiles, reading the classical literature of India, practicing yoga
and meditation, being inspired by Indian philosophy, participating in India’s unique festivals,
appreciating India’s diverse music and art, and watching Indian films, amongst many other aspects. It
is this cultural and natural wealth that truly makes India, “Incredible !ndia”, as per India’s tourism
slogan. The preservation and promotion of India’s cultural wealth must be considered a high priority
for the country, as it is truly important for the nation’s identity as well as for its economy.

22.2. The promotion of Indian arts and culture is important not only for the nation but also for the
individual. Cultural awareness and expression are among the major competencies considered
important to develop in children, in order to provide them with a sense of identity, belonging, as well
as an appreciation of other cultures and identities. It is through the development of a strong sense and
knowledge of their own cultural history, arts, languages, and traditions that children can build a
positive cultural identity and self-esteem. Thus, cultural awareness and expression are important
contributors both to individual as well as societal well-being.

22.3. The arts form a major medium for imparting culture. The arts - besides strengthening cultural
identity, awareness, and uplifting societies - are well known to enhance cognitive and creative
abilities in individuals and increase individual happiness. The happiness/well-being, cognitive
development, and cultural identity of individuals are important reasons that Indian arts of all kinds
must be offered to students at all levels of education, starting with early childhood care and
education.

22.4. Language, of course, is inextricably linked to art and culture. Different languages ‘see’ the
world differently, and the structure of a language, therefore, determines a native speaker’s perception
of experience. In particular, languages influence the way people of a given culture speak with others,
including with family members, authority figures, peers, and strangers, and influence the tone of
conversation. The tone, perception of experience, and familiarity/‘apnapan’  inherent in
conversations among speakers of a common language are a reflection and record of a culture. Culture
1s, thus, encased in our languages. Art, in the form of literature, plays, music, film, etc. cannot be
fully appreciated without language. In order to preserve and promote culture, one must preserve and
promote a culture’s languages.

22.?. Unfortunately, Indian languages have not received their due attention and care, with the country
losing over 220 languages in the last 50 years alone. UNESCO has declared 197 Indian languages as
‘encﬁangercd'. Various unscripted languages are particularly in danger of becoming extinct. When
senior member(s) of a tribe or community that speak such languages pass away, these languages often
p‘cnsh with them; too often, no concerted actions or measures are taken to preserve or record these
rich languages/expressions of culture,

22.6. Moreover, even those languages of India that are not officially on such endangered lists, such as
the 22 languages of Eighth Schedule of the Constitution of India, are facing serious difficulties on
many fronts. Teaching and learning of Indian languages need to be integrated with school and higher
educ_auon at every level. For languages to remain relevant and vibrant, there must be a steady stream
of high-quality learning and print materials in these languages including textbooks, workbooks,
VIdfeos, plays, poems, novels, magazines, etc. Languages must also have consistent official updates to
their vocabularies and dictionaries, widely disseminated, so that the most current issues and concepts
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ing vocabularics, are
translations of important materials from world languages, and conslaln_tlgr l#:-g:::[?gﬁerman, [»[eb; s
carried out by countries around the world for langt{nrgee:. suc]:h as_nE;l{._r,o :isuéing ‘;UCI; e b i
i i uite slow 1 § _
Korean, and Japanese. However, India has remained ¢ | _ e
materials and dli)clionaries to help keep its languages optimally vibrant and current with integrity

22.7. Additionally, there has been a severe scarcity of skilleq language teachers in Ind}a, t(il:lsg::s
various measures being taken. Language-teaching too must be improved to be more exr;]erlﬁ t
to focus on the ability to converse and interact in the language and not just on the literature,

vocabulary, and grammar of the language. Languages must be used more extensively for
conversation and for teaching-learning.

22.8. A number of initiatives to foster languages, arts, and culture in school children have been
discussed in Chapter 4, which include a greater emphasis on music, arts, and crafts throughou.t all
levels of school; early implementation of the three-language formula to promote multilingualism;
teaching in the home/local language wherever possible; conducting more experiential language
learning; the hiring of outstanding local artists, writers, craftspersons, and other experts as master
instructors in various subjects of local expertise; accurate inclusion of traditional Indian knowledge
including tribal and other local knowledge throughout into the curriculum, across

sciences, arts, crafts, and sports, whenever relevant; and a much greater flexibility in the
especially in secondary schools and in higher education, so that students ca
among courses for themselves to develop their own creative, artistic, cultur.

humanities,
curriculum,
n choose the ideal balance
al, and academic paths.

22.9. To enable the key latter initiatives, a number of fu

higher education level and beyond. First, to develop and teach many of the courses of the type
mentioned above, an excellent team of teachers and faculty will have to be developed. Strong
departments and programmes in Indian languages, comparative literature, creative writing, arts,
music, philosophy, etc. will be launched and developed across the country, and degrees including 4-
year B.Ed. dual degrees will be developed in these subjects. These departments and programmes will,
in particular help to develop a large cadre of high-quality language teachers - as well as teachers of
art, music, philosophy and writing - who will be needed around the country to carry out this Policy.
The NRF will fund quality research in all these areas. Outstanding local artists and craftspersons will
be hired as guest faculty to promote local music, art, languages, and handicraft, and to ensure that
students are aware of the culture and local knowledge where they study. Every higher education
institution and even every school or school complex will aim to have Artist(s)-in-Residence to expose
students to art, creativity, and the rich treasures of the region/country.

rther actions will be taken in tandem at the

22.10. More HEls, and more

programmes in higher education, will use th
language as a medium of instru

ction, and/or offer programmes bilingually,
he strength, usage, and vibrancy of all Indi

1 ncentivized to use Indian languages as medium of instruction and/or
offer bilingual programmes. Four-year B.Ed. dual degree programmes o

: ro ffered bilingually will also
help, e.g. in training cadres of science and mathematics teachers to teach science bilingually at
schools across the country,

¢ mother tongue/local
In order to increase access

22.11, High-quality programmes and degrees in Translation and In

l/-l\'dmlmstratioln. A:chacology. Artefact Conservation, Graphic Design, and Web Design within the
d1ghc]:r cd]:{callon system w:l.l also be created. In order to preserve and promote its art and culture,
evelop high-quality materials in various Indian languages, conserve artefacts, develop highly

qualified lpdlwduals Ilo curate and run museums and heritage or tourist sites, thereby also vastly
strengthening the tourism industry.

terpretation, Art and Museum

22.12. The Policy recognizes that the knowledge of the rich diversity of India should be imbibed first
hand by learners. This yvould mean including simple activities, like touring by students to different
parts of the country, which will not o

L vaich nly give a boost to tourism but will also lead to an understanding
and apprcglauon of d‘werSlW, culture, traditions and knowledge of different parts of India. Towards
this d;rcctlon under ‘Ek Bharat Shres:ha Bharat’, 100 tourist destinations in the country will be

“"‘"'II - S
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history, scientific contributions, traditions, indigenous literature and knowledge, etc., as a part of
augmenting their knowledge about these areas.

22.13. Creating such programmes and degrees in higher education, across the arts, languages, and
humanities, will also come with expanded high-quality opportunities for employment that can make
effective use of these qualifications. There are already hundreds of Academies, museums, art
galleries, and heritage sites in dire need of qualified individuals for their effective functioning. As
positions are filled with suitably qualified candidates, and further artefacts are procured and
conserved, additional museums, including virtual museums/e-museums, galleries, and heritage sites
may contribute to the conservation of our heritage as well as to India’s tourism industry.

22.14. India will also urgently expand its translation and interpretation efforts in order to make high-
quality learning materials and other important written and spoken material available to the public in
various Indian and foreign languages. For this, an Indian Institute of Translation and Interpretation
(IITT) will be established. Such an institute would provide a truly important service for the country, as
well as employ numerous multilingual language and subject experts, and experts in translation and
interpretation, which will help to promote all Indian languages. The IITI shall also make extensive
use of technology to aid in its translation and interpretation efforts. The IITI could naturally grow
with time, and be housed in multiple locations including in HEIs to facilitate collaborations with
other research departments as demand and the number of qualified candidates grows.

22.15. Due to its vast and significant contributions and literature across genres and subjects, its
cultural significance, and its scientific nature, rather than being restricted to single-stream Sanskrit
Pathshalas and Universities, Sanskrit will be mainstreamed with strong offerings in school - including
as one of the language options in the three-language formula - as well as in higher education. It will
be taught not in isolation, but in interesting and innovative ways, and connected to other
contemporary and relevant subjects such as mathematics, astronomy, philosophy, linguistics,
dramatics, yoga, etc. Thus, in consonance with the rest of this policy, Sanskrit Universities too will
move towards becoming large multidisciplinary institutions of higher learning. Departments of
Sanskrit that conduct teaching and outstanding interdisciplinary research on Sanskrit and Sanskrit
Knowledge Systems will be established/strengthened across the new multidisciplinary higher
education system. Sanskrit will become a natural part of a holistic multidisciplinary higher education
if a student so chooses. Sanskrit teachers in large numbers will be professionalized across the

country in mission mode through the offering of 4-year integrated multidisciplinary B.Ed. dual
degrees in education and Sanskrit.

22.16. India will similarly expand its institutes and universities studying all classical languages and
literature, with strong efforts to collect, preserve, translate, and study the tens of thousands of
manuscripts that have not yet received their due attention. Sanskrit and all Indian language institutes
and departments across the country will be significantly strengthened, with adequate training given to
large new batches of students to study, in particular, the large numbers of manuscripts and their
interrelations with other subjects. Classical language institutes will aim to be merged with
universities, while maintaining their autonomy, so that faculty may work, and students too may be
trained as part of robust and rigorous multidisciplinary programmes. Universities dedicated to
languages will become multidisciplinary, towards the same end; where relevant, they may then also
offer B.Ed. dual degrees in education and a language, to develop outstanding language teachers in
that language. Further, it is also proposed that a new institution for Languages will be established.
National Institute (or Institutes) for Pali, Persian and Prakrit will also be set up within a university
campus. Similar initiatives will be carried out for institutes and universities studying Indian arts, art
history, and Indology. Research for outstanding work in all these areas will be supported by the NRF.

22.17. Efforts to preserve and promote all Indian languages including classical, tribal and endangered
languages will be taken on with new vigour. Technology and crowdsourcing, with extensive
participation of the people, will play a crucial role in these efforts.

22.18. For each of the languages mentioned in the Eighth Schedule of the Constitution of India,
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determine simple yet accurate vocabulary for the latest concepts, and to release the latest d;,mona?es
on a regular basis (analogous to the successful efforts for many other languages around t le world).
The Academies would also consult with each other, and in some cases take the best suggestions from
the public, in order to construct these dictionaries attempting to 'adopt common worfls wher-lf_:ver
possible. These dictionaries would be widely disseminated, for use in education, journalism, writing,

Incentives, such as prizes for outstanding poetry and prose in Indian la
be established to ensure vibrant poetry, novels, nonfiction books, textb
works in all Indian languages. Proficiency in Indian languages
qualification parameters for employment opportunities,

23. Technology Use and Integration

digitally empowered society and knowledge economy. While education will play a critical role in this
transformation, technology itself will play an important role in the improvement of educational

Processes and outcomes; thus, the relationship between technology and education at al) levels is bi-
directional,

technologies involving artificial intelligence, machine learning, block chains, smart boards, handheld
. ices, adaptive computer testing for student development, and other forms of
educational software and hardware will not just change what students learn in the classroom but how

they learn, and thus these arcas and beyond will require extensive research both on the technological
as well as educational frops

23.3. Use and integration of lechnology 1o improve multiple aspects of education will be supported
and adopted, provided these interventions are rigorously and transparently evaluated in relevant
contexts before they are gealed up. An autonomous body, the National Educational Technology
Forum (NETF), wil] be created 10 provide a platform for the free exchange of ideas on the use of
technology 10 enhance learning, assessment, planning, administration, and so on, both for school and
higher education, The aim of the NETF will be 0 facilitate decision making on the induction,
deployment, and use of technology, by providing to the leadership of education institutions, State and
Central governments. and other stakeholders, the latest knowledge and research as well as the
opportunity to consult and share best practices. The NETF will have the following functions:
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a) provide independent evidence-based advice to Central and State Government agencies on
technology-based interventions;

b) build intellectual and institutional capacities in educational technology;

¢) envision strategic thrust areas in this domain; and

d) articulate new directions for research and innovation.

23.4. To remain relevant in the fast-changing field of educational technology, the NETF will maintain
a regular inflow of authentic data from multiple sources including educational technology innovators
and practitioners and will engage with a diverse set of researchers to analyze the data. To support the
development of a vibrant body of knowledge and practice, the NETF will organize multiple regional
and national conferences, workshops, etc. to solicit inputs from national and international educational
technology researchers, entrepreneurs, and practitioners.

23.5. The thrust of technological interventions will be for the purposes of improving teaching-
learning and evaluation processes, supporting teacher preparation and professional development,
enhancing educational access, and streamlining educational planning, management, and
administration including processes related to admissions, attendance, assessments, etc.

23.6. A rich variety of educational software, for all the above purposes, will be developed and made
available for students and teachers at all levels. All such software will be available in all major Indian
languages and will be accessible to a wide range of users including students in remote areas and
Divyang students. Teaching-learning e-content will continue to be developed by all States in all
regional languages, as well as by the NCERT, CIET, CBSE, NIOS, and other bodies/institutions, and
will be uploaded onto the DIKSHA platform. This platform may also be utilized for Teacher’s
Professional Development through e-content. CIET will be strengthened to promote and expand
DIKSHA as well as other education technology initiatives. Suitable equipment will be made available
to teachers at schools so that teachers can suitably integrate e-contents into teaching-learning
practices. Technology-based education platforms, such as DIKSHA/SWAYAM, will be better
integrated across school and higher education, and will include ratings/reviews by users, so as to
enable content developers create user friendly and qualitative content.

23.7. Particular attention will need to be paid to emerging disruptive technologies that will
necessarily transform the education system. When the 1986/1992 National Policy on Education was
formulated, it was difficult to predict the disruptive effect that the internet would have brought. Our
present education system's inability to cope with these rapid and disruptive changes places us
individually and nationally at a perilous disadvantage in an increasingly competitive world. For
example, while computers have largely surpassed humans in leveraging factual and procedural

knowledge, our education at all levels excessively burdens students with such knowledge at the
expense of developing their higher-order competencies.

23.8. This policy has been formulated at a time when an unquestionably disruptive technology -
Artificial Intelligence (Al) 3D/7D Virtual Reality - has emerged. As the cost of Al-based prediction
falls, Al will be able to match or outperform and, therefore, be a valuable aid to even skilled
professionals such as doctors in certain predictive tasks. Al's disruptive potential in the workplace is
clear, and the education system must be poised to respond quickly. One of the permanent tasks of the
NETE will_ be to categorize emergent technologies based on their potential and estimated timeframe
for disruption, and to periodically present this analysis to MHRD. Based on these inputs, MHRD will

formally identify those technologies whose emergence demands responses from the education
system.,

23.9. In response 10 MHRD's formal recognition of a new disruptive technology, the National
Research Foundation will initiate or expand research efforts in the technology. In the context of Al,
NRF may consider a three-pronged approach: (a) advancing core Al research, (b) developing and
deploying application-based research, and (¢) advancing international research efforts to address
global challenges in areas such as healthcare, agriculture, and climate change using Al.
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g rescarch on disruptive technologies but

I8 wi i i ductin \
23.10. HEIs will play an active role not on.ly in condu 0 : e
also in creating initial versions of instructional malerlals' and courses mcludmg sc;ril:l:lal il
cutting-edge domains and assessing their impact on specific areas such as profe . ( .
HEIs with thousands of students will be ideally

: ined a level of maturity, = ;
Once the technology has attained a y nclude targeted training for job

laced to scale these teaching and skilling efforts, which will i rJ
lr::adiru:sm. Disruptive technologies will make certain jobs redundant, and hence approaches to skilling

and deskilling that are both efficient and ensure quality will be of incregsiqg importance to create and
sustain employment. Institutions will have autonomy to approve 1nst1tul‘1onal and pon-mshtuhopal
partners to deliver such training, which will be integrated with skills and higher education

frameworks.

23.11. Universities will aim to offer Ph.D. and Masters programmes in core areas such as Machine
Learning as well as multidisciplinary fields “Al + X" and professional areas like health care,
agriculture, and law. They may also develop and disseminate courses in these areas via platforms,
such as SWAYAM. For rapid adoption, HEIs may blend these online courses with traditional
teaching in undergraduate and vocational programmes. HEIs may also offer targeted training in low-
expertise tasks for supporting the Al value chain such as data annotation, image classification, and
speech transcription. Efforts to teach languages to school students will be dovetailed with efforts to
enhance Natural Language Processing for India’s diverse languages.

23.12. As disruptive technologies emerge, schooling and continuing education will assist in raising
the general populace’s awareness of their potential disruptive effects and will also address related
issues. This awareness is necessary to have informed public consent on matters related to these
technologies. In school, the study of current affairs and ethical issues will include a discussion on
disruptive technologies such as those identified by NETF/MHRD. Appropriate instructional and
discussion materials will also be prepared for continuing education.

23{.13. Data is a key fuel for Al-based technologies, and it is critical to raise awareness on issues of
privacy, laws, and standards associated with data handling and data protection, etc. It is also
necessary to highlight ethical issues surrounding the development and deployment of Al-based
technologies. Education will play a key role in these awareness raising efforts. Other disruptive
technologies that are expected to change the way we live, and, therefore, change the way we educate
studgnts, include those relating to clean and renewable energy, water conservation, sustainable
farming, environmental preservation, and other green initiatives; these will also receive prioritized

attention in education.
24. Online and Digital Education: Ensuring Equitable Use of Technology

24.1. N;w circurpstances and realities require new initiatives, The recent rise in epidemics and
pandemics necessitates that we are ready with alternative modes of quality education whenever and
whercv_er tradl_tzonal and in-person modes of education are not possible. In this regard, the National
Education Pphcy 2020 recognizes the importance of leveraging the advantages of technology while
a{:knowlefig:ng Its potential risks and dangers. It calls for carefully designed and appropriately scaled
pilot _s_tudl'es to determine how the benefits of online/digital education can be reaped while addressing
or mitigating t_hp QOwnsidcs. In the meantime, the existing digital platforms and ongoing ICT-based
cducgt!onal Iniiatives must be optimized and expanded to meet the current and future challenges in
providing quality education for all,

24{,2: However, the benefits of online/digital education cannot be leveraged unless the digital divide is
climinated through concerted efforts, such as the Digital India campaign and the availability of
aITordqblc computing devices. It is important that the use of technology for online and digital
education adequately addresses concerns of equity.

24.3, Teachers require suitable training and development to be effective online educators. [t cannot be
assumed that a good teacher in a traditional classroom will automatically be a £0od teacher in an
online classroom. Aside from changes required in pedagogy, online assessments also require a
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different approach. There are numerous challenges to conducting online examinations at scale,
including limitations on the types of questions that can be asked in an online environment, handling
network and power disruptions, and preventing unethical practices. Certain types of courses/subjects,
such as performing arts and science practical have limitations in the online/digital education space,
which can be overcome to a partial extent with innovative measures. Further, unless online education
is blended with experiential and activity-based learning, it will tend to become a screen-based
education with limited focus on the social, affective and psychomotor dimensions of learning.

24.4. Given the emergence of digital technologies and the emerging importance of leveraging
technology for teaching-learning at all levels from school to higher education, this Policy
recommends the following key initiatives:

(a) Pilot studies for online education: Appropriate agencies, such as the NETF, CIET, NIOS,
IGNOU, IITs, NITs, etc. will be identified to conduct a series of pilot studies, in parallel, to
evaluate the benefits of integrating education with online education while mitigating the
downsides and also to study related areas, such as, student device addiction, most preferred
formats of e-content, etc. The results of these pilot studies will be publicly communicated and
used for continuous improvement.

(b) Digital infrastructure: There is a need to invest in creation of open, interoperable, evolvable,
public digital infrastructure in the education sector that can be used by multiple platforms and
point solutions, to solve for India’s scale, diversity, complexity and device penetration. This will
ensure that the technology-based solutions do not become outdated with the rapid advances in
technology.

(c) Online teaching platform and tools: Appropriate existing e-learning platforms such as
SWAYAM, DIKSHA, will be extended to provide teachers with a structured, user-friendly, rich
set of assistive tools for monitoring progress of learners. Tools, such as, two-way video and two-
way-audio interface for holding online classes are a real necessity as the present pandemic has
shown.

(d) Content creation, digital repository, and dissemination: A digital repository of content
including creation of coursework, Learning Games & Simulations, Augmented Reality and
Virtual Reality will be developed, with a clear public system for ratings by users on effectiveness
and quality. For fun based learning student-appropriate tools like apps, gamification of Indian art
and culture, in multiple languages, with clear operating instructions, will also be created. A
reliable backup mechanism for disseminating e-content to students will be provided.

(e) Addressing the digital divide: Given the fact that there still persists a substantial section of the
population whose digital access is highly limited, the existing mass media, such as television,
radio, and community radio will be extensively used for telecast and broadcasts. Such educational
programmes will be made available 24/7 in different languages to cater to the varying needs of
the student population. A special focus on content in all Indian languages will be emphasized and

required; digital content will need to reach the teachers and students in their medium of
instruction as far as possible.

() Virtual Labs: Existing e-learning platforms such as DIKSHA, SWAYAM and
SWAYAMPRABHA will also be leveraged for creating virtual labs so that all students have
equal access to quality practical and hands-on experiment-based learning experiences. The
possibility of providing adequate access to SEDG students and teachers through suitable digital
devices, such as tablets with pre-loaded content, will be considered and developed.

(g) Training and incentives for teachers: Teachers will undergo rigorous training in learner-centric
pcdagogy and on how to become high-quality online content creators themselves using online
teaching platforms and tools. There will be emphasis on the teacher’s role in facilitating active
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(h) Online assessment and examinations: Appropriate bodies, such aS_ft_hf;l ir(;%(;:e:ri lll*lzt;:illal
Assessment Centre or PARAKH, School Boards, 'NTA, a}nd other identi ied bo ek gn
and implement assessment frameworks encompassing de_sngn (_)f competencies, po -]o 10, rubrics,
standardized assessments, and assessment analytics. Studies will be un.dertaken to pilot new ways
of assessment using education technologies focusing on 21 century skills.

(i) Blended models of learning: While promoting digital learning and gducation, the 'importance of
face-to-face in-person learning is fully recognized. Accordingly, different gffectlve models of
blended learning will be identified for appropriate replication for different subjects.

() Laying down standards: As research on online/digital education emerges, NETF and other
appropriate bodies shall set up standards of content, technology, and pedagogy for online/digital

teaching-learning. These standards will help to formulate guidelines for e-learning by States,
Boards, schools and school complexes, HEISs, etc.

24.5 Creating a Dedicated Unit for Building of World Class,

Digital Infrastructure,
Educational Digital Content and Capacity

e-learning, a vibrant ecosystem has to be encouraged to create solutions that not only solve

India’s challenges of scale, diversity, equity, but also evolve in keeping with the rapid
changes in technology, whose half-life reduces with each passi i
therefore, consist of experts drawn from the field of administration

technology, digital pedagogy and assessment, e-governance, etc.

Part IV. MAKING IT HAPPEN
25. Strengthening the Central Advisory Board of Education

25.1. Achieving successful implementation of this polic

expertise on a sustained basis, and concerted action from all conce
institutional, and individual levels. In this context

mandate and not only a forum for widespread consultation and examination of issues relating to
educational and cultural development. The remodeled and rejuvenated CABE shall also be
responsible for developing, articulating, evaluating, and revising the vision of education in the
country on a continuous basis, in close collaboration with MHRD and the corresponding apex bodies

of States. It shall also create and continuously review the institutional frameworks that shall help
attain this vision,

25.2. To bring the focus back on education and learning, it is desirable that the Ministry of Human
Resource Development (MHRD) be re-designated as the Ministry of Education (MoE).

26. Financing: Affordable and Quality Education for All

26.1.  The Policy commits 1o significantly raising educational investment, as there is no better
investment towards a society’s future than the high-quality education of our young people.
Unfortunately, public expenditure on education in India has not come close to !hc recommended level
of 6% of GDP, as envisaged by the 1968 Policy, reiterated in the Policy of 1986, and \thch was
further reaffirmed in the 1992 review of the Policy. The current puh!lc‘((n)uvcmmm?t - Centre and
Qtates) exnenditure on ediucation in India has heen aroind 4 439 of GDP (Analusic of Rudoeted
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Expenditl:lre 2017-18) and only around 10% of the total Government spending towards education
(Ecor;gmlc Survey 2017-18). These numbers are far smaller than most developed and developing
countries.

26.2. In order to attain the goal of education with excellence and the corresponding multitude of
benefits to this Nation and its economy, this Policy unequivocally endorses and envisions a
substantial increase in public investment in education by both the Central government and all State
Governments. The Centre and the States will work together to increase the public investment in
Education sector to reach 6% of GDP at the earliest. This is considered extremely critical for
achieving the high-quality and equitable public education system that is truly needed for India's future
economic, social, cultural, intellectual, and technological progress and growth.

26.3. In particular, financial support will be provided to various critical elements and components of
education, such as ensuring universal access, learning resources, nutritional support, matters of
student safety and well-being, adequate numbers of teachers and staff, teacher development, and

support for all key initiatives towards equitable high-quality education for underprivileged and socio-
economically disadvantaged groups.

26.4. In addition to one-time expenditures, primarily related to infrastructure and resources, this
Policy identifies the following key long-term thrust areas for financing to cultivate an education
system: (a) universal provisioning of quality early childhood care education; (b) ensuring
foundational literacy and numeracy; (c) providing adequate and appropriate resourcing of school
complexes/clusters; (d) providing food and nutrition (breakfast and midday meals); (e) investing in
teacher education and continuing professional development of teachers; (f) revamping colleges and

universities to foster excellence; (g) cultivating research; and (h) extensive use of technology and
online education.

26.5. Even the low level of funding on education in India, is frequently not spent in a timely manner
at the District/institution level, hampering the achievement of the intended targets of those funds.
Hence, the need is to increase efficiency in use of available budget by suitable policy changes.
Financial governance and management will focus on the smooth, timely, and appropriate flow of
funds, and their usage with probity; administrative processes will be suitably amended and
streamlined so that the disbursal mechanism may not lead to a high volume of unspent balances. The
provisions of GFR, PFMS and ‘Just in Time’ release to implementing agencies will be followed for
efficient use of government resources and avoiding parking of funds. Mechanism of performance-
based funding to States / HEIs may be devised. Similarly, efficient mechanism will be ensured for the
optimal allocation and utilization of funds earmarked for SEDGs. The new suggested regulatory
regime, with clear separations of roles and transparent self-disclosures, empowerment and autonomy

to institutions, and the appointment of outstanding and qualified experts to leadership positions will
help to enable a far smoother, quicker, and more transparent flow of funds.

26.6. The Policy also calls for the rejuvenation, active promotion, and support for private
philanthropic activity in the education sector. In particular, over and above the public budgetary
support which would have been otherwise provided to them, any public institution can take initiatives
towards raising private philanthropic funds to enhance educational experiences.

26.7. The matter of commercialization of education has been dealt with by the Policy throy h

multiple relevant fronts, including: the ‘light but tight’ regulatory approach that mandates fu]) publgic
self-disclosure of finances, procedures, course and programme offerings, and educational

e ; : ; . 4 outcomes:
the substantial investment in public education; and mechanisms for good governance of ?ji
institutions, public and private. Similarly, opportunities for higher cost recovery without ffocting th

needy or deserving sections will also be explored. 9

27. Implementation

27.1. Any policy’s effectiveness depends on its implementation. Such implementation Wwill reqy;
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systematic manner. Therefore, the implementation of this Policy w1.ll bellf:db{/[i‘::;(r’;; b;?:::
including MHRD, CABE, Union and State Govemments,_educat:on-r&;a i f e edu’cation
Departments of Education, Boards, NTA, the regulat.ory bodies of schoo and hig ¢ ;
NCERT, SCERTSs, schools, and HEIs along with timelines and a plan for review, in order to ensure
that the policy is implemented in its spirit and intent, through coherence in planning and synergy

across all these bodies involved in education.

27.2. Implementation will be guided by the following principles. First, implementation of the spirit
and intent of the Policy will be the most critical matter. Second, it is important to lmplement 'the
policy initiatives in a phased manner, as each policy point has several steps, each of WhIFh requires
the previous step to be implemented successfully. Third, prioritization will be important in ensuring
optimal sequencing of policy points, and that the most critical and urgent actions are taken up first,
thereby enabling a strong base. Fourth, comprehensiveness in implementation will be key; as this
Policy is interconnected and holistic, only a full-fledged implementation, and not a piecemeal one,
will ensure that the desired objectives are achieved. Fifth, since education is a concurrent subject, it
will need careful planning, joint monitoring, and collaborative implementation between the Centre
and States. Sixth, timely infusion of requisite resources - human, infrastructural, and financial - at the
Central and State levels will be crucial for the satisfactory execution of the Policy. Finally, careful
analysis and review of the linkages between multiple parallel implementation steps will be necessary
in order to ensure effective dovetailing of all initiatives. This will also include early investment in
some of the specific actions (such as the setting up of early childhood care and education
infrastructure) that will be imperative to ensuring a strong base and a smooth progression for all
subsequent programmes and actions,

designated teams constituted by MHRD and the States, and reviews wil] be shared with CABE. In the
decade of 2030-40, the entire policy will be in an operational mode followsi ) 0

. . ; 5 Wi
comprehensive review will be undertaken. ng which another

ok ok ok ok ok ok ok ok
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Abbreviations
ABC Academic Bank of Credit
Al Artificial Intelligence
AC Autonomous degree-granting College
AEC Adult Education Centre
AP1 Application Programming Interface
AYUSH Ayurveda, Yoga and Naturopathy, Unani, Siddha and Homeopathy
B.Ed. Bachelor of Education
BEO Block Education Officer
BITE Block Institute of Teacher Education
BoA Board of Assessment
BoG _ Board of Governors
BRC Block Resource Centre
B.Voc Bachelor of Vocational Education
CABE Central Advisory Board of Education
CBCS Choice Based Credit System
CBSE Central Board of Secondary Education
CIET Central Institute of Educational Technology
CMP Career Management and Progression
CoA Council of Architecture
CPD Continuous Professional Development
CRC Cluster Resource Centre
CWSN Children With Special Needs
DAE Department of Atomic Energy
DBT Department of Biotechnology
DEO District Education Officer
DIET District Institute of Education and Training
DIKSHA Digital Infrastructure for Knowledge Sharing
DSE Directorate of School Education
DST Department of Science and Technology
ECCE Early Childhood Care and Education
EEC Eminent Expert Committee
GCED Global Citizenship Education
GDP Gross Domestic Product
GEC General Education Council
GER Gross Enrolment Ratio
GFR General Financial Rule
HECI Higher Education Commission of India
HEGC Higher Education Grants Council
HEI Higher Education Institutions
ICAR Indian Council of Agricultural Research
ICHR Indian Council of Historical Research
ICMR Indian Council of Medical Research
ICT Information and Communication Technology
IDP Institutional Development Plan
IGNOU Indira Gandhi National Open University
1M Indian Institute of Management
T Indian Institute of Technology
Tl Indian Institute of Translation and Interpretation
ISL Indian Sign Language
ITI Industrial Training Institute
M.Ed. Master of Education
MBBS Bachelor of Medicine and Bachelor of Surgery
MERU Multidisciplinary Education and Research Universities
MHEFW

Ministrv of Health and Familv Welfare
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MHRD
MoE
MOOC
MOU
M. Phil
MWCD
NAC
NAS
NCC
NCERT
NCF
NCFSE
NCFTE
NCIVE
NCPFECCE
NCTE
NCVET
NETF
NGO
NHEQF
NHERC
NIOS
NIT
NITI
NPE
NPST
NRF
NSQF
NSSO
NTA
OBC
ODL
PARAKH
PCI
PFMS
Ph.D
PSSB
PTR
R&I
RCI
RPWD
SAS

SC
SCDP
SCERT
SCF
SCMC
SDG
SDp
SEDG
SEZ
SIOS
SMC
SQAAF
SSA
SSS

Ministry of Human Resource Development

Ministry of Education

Massive Open Online Course

Memorandum of Understanding

Master of Philosophy

Ministry of Women and Child Development

National Accreditation Council

National Achievement Survey

National Cadet Corps

National Council of Educational Research and Training
National Curriculum Framework

National Curriculum Framework for School Education
National Curriculum Framework for Teacher Education
National Committee for the Integration of Vocational Education
National Curricular and Pedagogical Framework for Early Childhood Care and Education
National Council for Teacher Education

National Council for Vocational Education and Training
National Educational Technology Forum
Non-Governmental Organization

National Higher Education Qualifications Framework
National Higher Education Regulatory Council

National Institute of Open Schooling

National Institute of Technology

National Institution for Transforming India

National Policy on Education

National Professional Standards for Teachers

National Research Foundation

National Skills Qualifications Framework

National Sample Survey Office

National Testing Agency

Other Backward Classes

Open and Distance Learning

Performance Assessment, Review and Analysis of Knowledge for Holistic development
Pharmacy Council of India

Public Financial Management System

Doctor of Philosophy

Professional Standard Setting Body

Pupil Teacher Ratio

Research and Innovation

Rehabilitation Council of India

Rights of Persons with Disabilities

State Achievement Survey

Scheduled Caste(s)

School Complex/Cluster Development Plans

State Council of Educational Research and Training

State Curricular Framework

School Complex Management Committee

Sustainable Development Goal

School Development Plan

Socio-Economically Disadvantaged Group

Special Education Zone

State Institutes of Open Schooling

School Management Committee

School Quality Assessment and Accreditation Framework
Sarva Shiksha Abhiyan

Simple Standard Sanskrit
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SSSA State School Standards Authority

ST Scheduled Tribe(s)

STEM Science, Technology, Engineering, and Mathematics

STS Sanskrit Through Sanskrit

SWAYAM Study Webs of Active Learning for Young Aspiring Minds
TEI Teacher Education Institution

TET Teacher Eligibility Test

U-DISE Unified District Information System for Education

UGC University Grants Commission

UNESCO United Nations Educational, Scientific and Cultural Organization
uUuT Union Territory

\Y & Veterinary Council of India

b ok oK
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1. Preamble

City College, Jayanagar was established in 1998 and is affiliated to the Bangalore University,
Bangalore. The Institute is rendering outstanding service to the cause of education and it
strives to achieve the goal of becoming one of the leading Institutes by focusing on teaching
and learning, research, consultancy and extension activities. The Institute not only believes in
transparent administration but also in establishing sound systems and procedures and
implementation of the same to achieve the goal. Over the time Institute has established
systems, procedures and rules for an effective administration. All the procedures and rules
relating to the staff have been compiled here as a booklet, titled “Employees’ Service Rules

and Duties & Responsibilities” for the benefit of every one.

2. Definition

“Institute” means the City College Jayanag

“President” means President of the Ci v

“Management” means the Goygrni

the Institute.
«Year” means calendar year/ academic year/ financial year as the case may be.

«yacation” means any recess in a calendar year.

«yVacation staff” means staff that is permitted to avail vacation as declared in the service

rules. All others are non-vacation staff.

«Teaching faculty” refers to all teaching staff as per clause 3.1 of the service rules.

«Administrative staff” refers to all staff members categorized as administrative staff vide

clause 3.1 of the service rules.
«Technical staff” refers to all staff members categorized as technical staff vide clause 3.1 of
the service rules.

«Leave” means leave of absence sanctioned by the Competent Authority of the Institute to a

staff member to which he/ she is eligible under the service rules.

«Pay” means basic pay and grade pay applicable to the post a staff holds.
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“Competent Authority” means any staff member declared/ nominated by the President/

Governing Body as the case may be for specific purposes.

CATEGORIZATION AND CADRE STRENGTH OF STAFF
Categorization of staff

All staff members of the Institute are grouped into three categories viz.,

Teaching Faculty & Similar Cadre Staff : Professor, Associate Professor, Assistant
Professor, Professor of Eminence, Visiting Professor, Professor of Practice, Guest Faculty,
Visiting Faculty, Adjunct Faculty, Librarian, Placement and Training Officer and Student
Counselor.

Administrative Staff : Finance Officer, Superintendent, Accountant, Office Assistant,

Typist, Stenographer, Clerk, Peons and Attendant

Technical Staff : Technician, Assistant Technicia Analyst cum Operator and

Library Assistant.

RECRUITMENT CRITERIA & PR

Teaching Faculty & Similar Cadre Stalf

Required Qualifications
The minimum qualificatid . AICTE/ BU shall be adopted.
Filling of Senior Positions
For senior positions like Professor/ Principal, eligible faculty members already in the Institute
will be considered along with outside candidates, who apply against notification. Taking into
account, qualification, experience, academic and research contributions, projects executed,
publications, etc., the position will be filled by the meritorious candidates selected by the

Selection Committee.

Direct Recruitment

The procedure and guidelines prescribed by “All India Council for Technical Education/
Bangalore University, Pay Scales, Service Conditions and Qualifications for the Teachers and
other Academic Staff in Technical Institutions (Degree) Regulations, 2010 shall be followed

for direct recruitment of all teaching and other category of stafT,
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RECRUITMENT PROCESS

The recruitment process shall comprise of the following elements:
Assessing the requirement of faculty

Notification of vacancies

Scrutiny of applications

Selection by the Selection Committee

Assessing the requirement of faculty:

Before the beginning of each session, the Principal/ Director shall take into account the
number of courses to be taught in the forthcoming session, the teaching hours required for
those courses and the faculty available in the Institute. Based on these assessments, he/ she

sends requisition to the Management to recruit new fac

Notification of vacancies:
The Management after being satisfied witk
vacancies to be notified in media that
quality and numbers. These media

websites, professional website

Scrutiny of application
All applications received { date shall be scrutinized by a Screening Committee
comprising the concerned Director/ Principal, and two senior most faculty members of the
Department, as per qualification prescribed by the regulatory agencies and as notified in the
advertisement.

It shell be ensured that only candidates with a first class throughout the academic career are
shortlisted for further processing.

The Screening Committee will short-list top applicants.

There shall be no screening for the posts of Professor. All the eligible candidates will be
called for interaction with the Selection Committee.

Interview:

The candidate will be assessed by the Selection Committee through a seminar/ demo lecture

presentation
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Declaration of Merit List:
The recommendations of the Selection Committee will be submitted to the President for

approval. After approval by the President, appointment letter to the candidates selected, in the

order of merit, will be issued by the Group Director.

PROBATION, PLACEMENT

Probation

The appointment to any post in the Institute is probationary in nature for a period of six
months. After assessing the performance during the year and if the services are found to be
satisfactory as per the policy of the Institute and on the discretion of the Management, the

candidate will be considered for regular appointment.

In case, the performance of a staff member is not satisf;

ry during the probationary period,

the probation of the staff member may be extended o iices terminated.

Placement of Staff

A staff member selected for appointm narily attached to the Department to which
he/ she was selected. '
However the Management/ Co gve the right to redeploy the staff member
in any other Department 4 erest of the Institute and depending upon the need and

exigency.

DUTY, PAY, ALLOWANCES AND INCREMENT

Duty

when a member is discharging the duties of the post to which he/she is appointed,

when the member may be enjoying holidays declared by the Institute or vacation permitted or
availing any leave sanctioned by the authority concerned,

when the member is attending conferences, seminars, summer and winter schools,
workshops, refresher courses, orientation courses etc. duly permitted by the Competent
Authority,

any other work assigned to the staff member by the Competent Authority in the interest of the

Institute.
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Pay Scales
All regularly appointed teaching faculty are governed by the pay scales (pay band) approved
by the Management from time to time. For all other staff members classified as non-teaching

category (Administrative and Technical Staff), they shall be governed by the scales of pay

approved by the Management.

PERFORMANCE APPRAISAL

Definition:

Experience: “Experience”, means the “teaching experience
industries may also be considered partially/

» in the recognized institutes. The
“experience” gained by working in companies/
cases, depending upon the “quality” and

fully by the Selection Committee in exceptional
» of the job, designation/ post held and the

“relevance” (to teaching) of the experience, “nature

reputation of the company/ industry at National/ Intern

APPRAISAL PROCESS
Appraisals shall be done after 360 performa

Resignation

If a staff member (Teaching opNon eV.ds to resign from the Institute he/ she

advance or pay 2 month salary to the Institute in lieu
be co-terminus with the semester only.  Under no

circumstances a staff mem lieved in the middle of a semester.

Termination of service
The Institute can relicve any staff member by g

month salary in lieu of the notice, at any time in a semesler.

iving him / her one month notice or one

LEAVE RULES
The Institute has

a liberal and progressive leave policy that caters to the welfare of the

¢ and administrative duties are not

employees, while at the same time taking caré that academi

hampered while granting the leaves.

The formal Leave Rules are hereby being notified for the benefit of all the employees.
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CASUAL LEAVE

o Casual leave of 12 (twelve) days in an academic year shall be allowed to all employees of the
Institute.

* In case an employee is joining in the middle of the academic year, the number of casual
leaves that can be availed will be in proportion to the remainder of the academic year.

e Similarly. in case an employee is leaving in the middle of the year, the number of Casual
Leaves availed shall be calculated in proportion to the period served in that calendar year.

* Application for grant of casual leave is to be submitted at least two days in advance in the
proper leave application form.

* Casual leave is essentially intended for emergencies for short periods. In a month, not more

than 2 (two) Casual Leaves shall be availed.
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DUTIES AND RESPONSIBILITIES AND
CODE OF CONDUCT OF FACULTY

The Management has taken efforts to introduce scales of pay, proper working conditions, etc.
As ours is a self-financing institute the contribution of faculty members is expected to be
more by way of research, extension activities apart from regular academic and teaching
activities. The duties and responsibilities of all faculty members have been framed and
approved by the Governing Body. The details of duties and responsibilities in respect of

faculty members are explained below.

PURPOSE AND SCOPE
As faculty members of City College Jayanagar, the
sustenance of the standards of the Institute. They sho

esponsible for contribution and

oly with the relevant policies,

all applicable rules, regulations and cod@

This document details theffilfcs and re lations that every faculty member should follow and

the code of conduct they he discharge of their professional duties.

APPLICABILITY AND INFRINGEMENTS
and code of conduct prescribed app
members on contract/ part-time employment,

These rules and regulations lies to all full time faculty

members, visiting faculty members, faculty

eaching assignment attached to all departments of City College.

research scholars given t

e rules and regulations and code of conduct is a responsibility of the faculty

Adherence to thes
action up to and including

ed violations will result in suitable disciplinary

members. Confirm
h the Institute. 1f need be, legal

termination from employment or other relationships wit
erned individuals.

recourse may also be adopted resorted against the conc
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CURRICULAR RELATED

a) Teaching and Learning

A faculty is responsible for:

Teaching of both core and elective courses in the field of his/ her specialization as allocated
by the Director/ Principal through Academic Committee for the programs offered by the
Institute.

Conducting laboratory courses, tutorials and seminars of the programs assigned to him/ her in
an effective manner, so as to improve the practical knowledge of the student.

Providing proper guidance and supervision of the project work undertaken by students and
development of proper rapport with the industry/ organization if the project is industry related
one.

Making the teaching more effective and interesting to the students by the use of multimedia

teaching aids.

Making the laboratory and seminar classes more pu evaluating the students after

the experiment/ seminar to improve the student's understan the subject.

Conducting the core/ elective course as pr sed/ ex ftal/ activity based learning.

b) Course Planning and Material Prep@i

The faculty member is requdféd #8plan and Take complete preparation well in advance to
effectively teach the theo '_-*'_:: ig@l courses.
He/she should prepare gillc of lectures with topics, tests, assignments,
demonstrations, screening o ' "-'7 power point presentation etc., in advance and the
students should be informed of the same.

The faculty member has to design experiments for laboratory classes so as to improve the
student's creative skills besides properly understanding the chemical/ physical phenomena or

concept.

¢) Examination, Evaluation and Grading

A faculty is required to set standard question papers to test the knowledge/ analytical thinking
of students and evaluate the answer scripts of courses taught by him/her.

A faculty is required to conduct and invigilate any exam/ test in the Institute. Such test/ exam
may be for the course taught by him/ her or for any other course assigned by the Director/

Principal/ Examination Commitiee of the Institute.



A faculty member while evaluating examination answer sheets, project work etc. should be

objective and scrupulous in his/ her approach so that the student can fairly earn the marks/
grading for his/ her performance.

d) Maintenance of Records

Each faculty member is required to maintain the record of class work, attendance and
continuous assessment neatly, properly and in time. This should be produced to the Director/
Principal as and when called for.

Each faculty member is required to keep a file containing question papers set by him/ her for

the course taught, copy of answer sheets of the students after evaluation, for production

during the academic audit.

f) Participation in Academic Developments

A faculty member should actively participate in of course content for each

program.

Contribution to the preparation of course also the responsibility of a

faculty member pertaining to his/ her sp

g) Punctuality and Regulari

The faculty member shall gt on time for his/ her theory or laboratory classes so as to
A faculty member is requi alternative arrangement to handle his/ her scheduled
course work and other works whenever he/ she goes on leave.

As far as possible a faculty member should not miss the scheduled class and only under
unavoidable circumstances alternative arrangement can be made. This will ensure better

compliance of scheduled classes.

b) Research Publications and Books

As research publications in refereed journals of international importance not only improve the
individual's image but also of the institution, every faculty member should strive to bring out
such quality publications.

Faculty members should publish their research output only in SCI or SSCI journals and
publications in non-refereed journals will not be recognized.

Faculty members shall also strive to file patents if their research output is new and novel,

10
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Depending upon the research content, the faculty member may also present papers In

International/ National level conferences.

Co-Curricular activities

A faculty member is required to arrange guest lectures, seminars etc., to supplement regular
lectures and also help in the conduct of faculty development programs, shortterm programs,
workshops, open houses, exhibitions organized by the Department or Institute.

A faculty member is required to organize industrial visits, educational tours and accompany
the students to visits/ tours as and when required.

A faculty member is required to help in organizing annual events such as symposium,
technical contest, quiz, and also in the interaction with the parent bodies (AKTU, IPGA,

AICTE etc.) to promote the student chapter of the professional bodies.

A faculty member is required to coordinate National/sfflfernational conferences/ seminars/

symposium/ workshop.

Extra-curricular activities (Co-administratiy
A faculty member if nominated as a
Department/ Institute shall perform suc

The faculty member has to "of various committees whenever the

Department/ Institute orga or events such as Sports Day, Annual Day, Technical and
Cultural Festivals, etc. .
All faculty members are exfigeted 1> Oversee the students go to the class on time and not

loitering in the campus.

WORKLOAD NORMS

Working hours

All full-time faculty members should perform a minimum of 16 hours of work per week for
the Institute on a 6 day week basis. The Institute has the right to fix the working hours and
days depending upon the exigency.

The 16 hours is only the minimum, but a faculty member is expected to devote more time in
connection with execution of sponsored and funded projects, consultancy work, continuing

education, summer courses, etc.

The minimum working hours may vary in the case of part-time and visiting faculty depending

upon their condition of employment.

11
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USE OF INSTITUTE RESOURCES

The Institute resources include, but are not limited to, the use of telephone systems, data
communication and networking services, Institute domain for electronic communication
forums, computers and peripherals, stationery, reprographic facilities, vehicle and other
equipment, time and effort of staff, students and others. These resources must be used only
for the purposes of the Institute. They should not be used for personal gain, and for personal

purposes, except in a manner that is incidental, and reasonable in the list of employee's

duties.

REPRESENTATION AND GRIEVANCE REDRESSAL
A faculty member should make representation of any suspected infringement or violations of
applicable rules and regulations through proper channels beginning with the immediate

superior. If for any reason, it is not appropriate t ort suspected violations to the

immediate superior (eg. the suspected infringement i§ upervisor), the individual may
go to a higher level of Management.

Reports/ representations shall be made to fessal Committee furnishing

ty member, who is affected,

hannel to the Grievance Redressal

CONFLICT OF INTER

=

A faculty member owes his/ her primary professional allegiance to the Institute and its
mission to engage in the highest level of education, research and scholarship. He/ she is
committed to devote his/ her time fully to academic, research, consultancy, extension and
administration related activities. Therefore, doing private business is strictly prohibited; more
so related transactions, personal work, etc., during the Institute working hours is strictly

prohibited.
DISCIPLINARY ACTION

All staff members are liable for disciplinary action for disobedience, misconduct,

misappropriation, dereliction/ negligence of duty and action involving moral turpitude.

12
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Al discioli s
Il disciplinary action shall be taken afier establishing the grounds on which the disciplinary

action is initiated and after providing reasonable opportunity to the employee to defend him/

her self.
D ¢ .
epending upon the nature of offence if the competent authority feels that it is necessary to

constitute an enquiry committee as a part of the procedure for taking disciplinary action, such

enquiry committee shall be constituted.

MISCELLANEOUS RULES OF CONDUCT

The following are the miscellaneous items of rules of conduct, which a faculty member is

expected to follow:

be present in the Institute timings during

All staff members of the Institute are required to

not engage directly or indirectly on any other private wor

A faculty member shall not indulge in any
means of any article, broadcast or any
A faculty member shall not be under

the hours of his/ her duty.
d for

All members of staff are by the general duties and responsibilities prescribe

each category of staff detd

Notwithstanding the rules duct specified in this document, all

faculty members should follow the various rules and regulations framed, instructions issued

e in true letter and spirit.
nterpretation of any of the rules

s the final authority to decide.

by the Institute from time to tim
ase of any misinterpretation/ wrong i

he service rules, the Group Director i

In ¢ and conditions

specified in t

* ek ok K
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COLLEGE
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INSTITUTE INTERNAL ASSESSMENT EXAM RULES
UG RULES

As part of the Continuous Internal Assessment (CIA), College conducts two examinations in
each semester of one hour duration, in view of the end semester University Examination for
a duration of Two and Half hours (CBCS-Repeaters) and two-and-a-half hours (NEP).These
exams are conducted strictly in conformity with the University pattern (in terms of question

papers, seating arrangements, timetables etc.,).

The pass mark for each subject is 40%. To compute the IA grades, weightage is given to both

the internal exams.

Information with regard to the performance in the First Internal Exam is communicated to
the parents/guardians during the Parent-Teachers' Meet organized a couple of weeks after the

First Internal Examination. The academic performance of each student is discussed between

the class teacher and parent/guardian.

The scheduled dates of the CIA Components including Exams are announced in the college
calendar. The time table is announced at least 10 days ahead of the commencement of the
examination. Attending the exams is mandatory. Prior permission needs to be taken from

competent authorities to be absent for
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PG RULES

As part of the Continuous Internal Assessment (CIA), College conducts two examinations in

each semester, While the first is the First Internal Examination of One hour duration, the
second is the Model Examination in view of the end semester of one hour duration, the
second is the Model Examination in view of the end semester University Examination for a
duration of three hours. These exams are conducted strictly in conformity with the University

pattern (in terms of question papers, seating arrangements, timetables etc.).

The pass mark for each subject is 40%. To compute the IA grades, weightage is given to both

the internal exams.

Information with regard to the performance in the First Internal Exam is communicated to
the parents/guardians during the Parent-Teachers' Meet organized a couple of weeks after the
First Internal Examination. The academic performance of each student is discussed between

the class teacher and parent/guardian.

The scheduled dates of the CIA Components including Exams are announced in the college
calendar. The time table is announced at least 10 days ahead of the commencement of the
examination. Attending the exams is mandatory. Prior permission needs to be taken from

competent authorities to be absent for the internal examinations.
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BCOM/BBA

Exam will be condu
marks/25*100). IA question Paper format will be as

Internal Exam

University.

e Writing Assignment

Some essay type questions will be given as a writing assignment s

practice.

Open End Experiments

cted for Maximum 25 marks and then it will be converted

to 10 (IA

per prescribed format by Bangalore

o that students can get writing

It is a practice where the teacher assigns some topics to students, they have to present it

practically.
Activities Cl C2 Total Marks
Internal Exam 5 5 10
Assignment/Seminar S 5 10
Classroom Exercise 5 - 5
Lab record & 5 5
Attendance
Open End 5 5
Experiments
Self-Assessment 5 5
Total 20 20 40
!
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e [Internal Exam _
Exam will be conducted for Maximum 30 marks and then it will be converted to 15 (1A

marks/30*100)

e Writing Assignment
can get writing

Some essay type questions will be given as a writing assignment so that students

practice.

e Case Study

Based on respective subject.

____T___T___—___T__ﬂ
Activities Internal Attendance | Assignment Seminar Total
Marks
Exam
I BN e o
Marks 15 5 5 5 30
MCA

e Internal Exam

Exam will be conducted for Maximum 20 marks and then it will be co

marks/20*100)

e Writing Assignment

nverted to 10 (IA

Some essay type questions will be given as a writing assignment so that students can get writing
practice.
e Activities: Seminar, Quiz, Class activities (Based on respective subject)
Activities| Internal |  Writing Seminar Quiz Class Total
Exam | Assignment Activity Marks
Marks 10 5 5 5 5 30
|!
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Statements of objects and reasons

Where as the Bangalore University Bangalore has been conducting examinations under the
examination manual which was introduced w.e.f., 1999-2000

Whereas the University has noticed certain deficiencies in the said manual in conduct of
examinations which were delaying the announcement of the results in time and to deal with other
related matters

The University in exercise of the power conferred under Sec. 42 and all other enabling
provisions of the Karnataka State Universities Act 2000, has framed the following Ordinance

EXAMINATION ORDINANCE 2011
BANGALORE UNIVERSITY, BANGALORE

University Notification No.SYN/S1/ORD/2011 Dated 29-3-2011

(Approved by the Chancellor vide letter No. GS6BUM201 1Dated 6-4-2011)

An Ordinance to replace the present Examination Manual relating
to Examination of Bangalore University by comprehensive

Ordinance

Whereas it is expedient to replace the present Examination
Manual by comprehensive Ordinance to consolidate the law

relating to examination of Bangalore University

1. Short title and commencement: (1) This Ordinance may be called as Exan_linatiun
Ordinance 2011, Bangalore University,

Bangalore
(2) It shall come into force at once.

2. Definitions: In this Ordinance, unless the context otherwise requires:

(1)  The “Act” means the Karnataka State Universities Act 2000.

2) «Ordinance” means the Ordinance made under Sec.42 R/w Sections 73,74,75

and 77 of the Act
(3)  ‘Examination Centre’ means any premises consisting of examination halls.



(4)

(5)

(6)

(7)

(8)

&)

(10)

(11)

(12)

(13)

(14)

(15)

(16)

(17)

‘Examination Hall’ includes any Rooms, Laboratory, workshop or any other

premises used for conducting examinations.

‘Computer Center’ means the computer center established by the University to

attend examination related work

person appointed by the Registrar

Chief Superintendent’ means any R
f the examination centre

(Evaluation) to be in overall control and supervision 0

‘Deputy Chief Superintendent’ means any teaching staff of the co.llege
appointed by the Chief Superintendent with the approval of the Registrar
(Evaluation) to assist him in conducting examination

‘External Chief Superintendent’ means any person appointed_ by the Registrar
(Evaluation) to an examination centre for conduct of examination

‘Room Superintendents’ means any teaching staff of the College/Department/
other institutions appointed by the Chief Superintendent under intimation to the
Registrar (Eval.) for invigilation work.

‘Relieving Room Superintendent” means any teaching staff of the
College/Department/ other institution appointed by the Chief Superintendent
under intimation to the Registrar (Eval.) for giving relief to the Room
Superintendent

‘Board of Examiners’ means Board constituted by the Syndicate consisting of
Examiners from among the panel of Examiners prepared and submitted by the
concerned Board of Studies

‘Chairman of the Board of Examiners’ means any examiner appointed by the
Syndicate from among the panel of Examiners to act as Chairman of the Board
of Examiners

‘Paper setter’ means any person appointed by the Syndicate from among the
panel of examiners furnished by the concerned Board of Studies for setting
guestion papers

‘Vigilance Squad’ mean any persons appointed by the Registrar (Evaluation) to
supervise the examination centers, and to check any malpractices in the
examinations, if any.

‘Valuation Center’ means the premises where the valuation of the theory
papers/dissertation/project of the examination is conducted by the University.

‘Custodian’ means teacher appointed by the University to be in charge of the
valuation center and to conduct valuation of theory papers/dissertation allotted
to the valuation centre

‘Deputy Custodian’ means teacher/s appointed by the Registrar (Evaluation) to
assist the Custodian.

4



(13)

(19)

(20)

21

(22)

(23)

(24)

(25)

(26)

(27)

« Assistant Custodian’ means teacher/s appointed by the Registrar (Evaluation)
to assist the Custodian.

‘Reviewers’ means the examiners who have been appointed by the Registrar
(Evaluation) to Review the papers valued by the Examiners.

‘Examiners’ means any teachers appointed by the Registrar (Evaluation). from
among the list of eligible examiners approved by the Syndicate for valuation of
theory/practical papers/disscrtation

«Verification Officer’ and Scrutinizers, means any persons appointed by the
Registrar (Evaluation) to discharge such duties and functions as provided under
this Ordinance

‘Malpractices’ means any one or more of the acts prescribed as malpractice
under this Ordinance.

‘Malpractices Enquiry Committee’ means the committee appointed by the Vice-
Chancellor

< Answer Booklet’ means booklet issued by the University to the students at the
examination center to answer the question paper of a subject.

“‘Photocopy of answer paper’ means a photographic reproduction the original
answer booklet used by the student in the examination.

‘Re-Valuation /Challenge Valuation’ means request of the candidate for fresh
valuation of his/her answer paper/papers after announcement of the result.

Expressions used but not defined in these Ordinances and defined in the Act,

Statutes or Regulations shall have the meanings assigned to them in the Act,
Statutes or Regulations.



II.  Work to be attended to by the Office of the Registrar (Evaluation)

The following works shall be attended by the University officials/ if necessary, any agency
appointed to assist the University.

1. Issue of Calendar of Events and schedule of examination, notification of cxa'mination fees
and inviting applications from the candidates for various University examinations and such

other items of work.

2. Preparation of detailed time — tables and their publication in time.

3. Fixing up of centre of examinations for theory and practical examinations.

4. Scrutiny of examination application forms of candidates and the statements sent from the
college should be done at least 30 days before the commencement of Practical/theory

examinations with respect to the following items:

a)
b)

c)
d)

)

h)

i)
1))

Names of candidates, including correct spelling and initials.
Scheme and subjects offered at the examination by the candidate
Previous attempts with regard to repeaters Reg. No., Year and Month.

Exemptions obtained in the subject, Year and Reg. No. in which exemptions were
secured.

Rejection of previous results if any, with Reg. No., Year and Month.

Checking cross reference in respect of candidates appearing simultaneously in a
particular Examination along with other subjects of the previous year examination

under the carry over system.

Allotment of Reg. No’s to the applicants and to prepare statement of the amount of
fees paid, Date of payment, whether paid in full to cover the subject/subjects

offered including the carry-over subjects.

Preparation of the statements of refund of fees if any, along with the financial
statement, institution/Department wise.

Schemes under which improvement is taken and candidates’ eli gibility.

A change of college /University by a student in between a course will have effect
only after getting new register number from the Registrar (Evaluation)

Printing of candidates lists and issue of the same to the centre of examinations and hoisting

on the website.

6. Preparation of the subject wise,
with code numbers and arrange to 1

paper wise and date wise statement to print question papers
issue them to the notified centre of examinations.



¥

10.

11.

)2.

13.

14.

15.

16.

17

18.

19.

20.

Note.: Q_uestion Papers to be printed shall be 20% in excess of what is actually
requmed_m each subject, 15% of these excess shall be retained by the Registrar
(Evgluanon) and the balance of 05% shall be dispatched to concerned Colleges to
use in examinations and/or keep in the Library for reference.

The question paper packets shall indicate course, subjects, semester, date of examinations,

Coc;(e and name of examination center, time of examinations, No. of question papers in each
packet etc.

Maintenance of records

(a) One set of candidates list, pertaining to each examination duly bound and labeled
(b) One set of result sheets pertaining to each examination duly bound and labeled
(c) Registers relating to Statistics of passes and failures, examination wise and
subject wise
(d) Stock Registers of the above records.
(d) ;.daintenancc of the above said documents in soft form also i.e., in C.D/hard
isk etc.,

Printing of various kinds of OMR forms, Forms, Answer Books, Registers, Marks card,
Candidate lists, Degree Certificate etc

Inviting of Tenders/Quotations for printing and supply of all types of Examination related
material, except for those items exempted under KTPP Act or any other Law.

Processing and passing of Bills of remuneration of TA., DA, other Conveyance/Allowance,
and Maintenance of correspondence thereon.

Registration, Distribution and dispatching of day to day tappals.

Appointment of Chief Superintendents for examination centre and issue of instructions
regarding the conduct of examinations.

Appointment of officials and other staff required for conduct of examination.
Issue of permission letters to blind and all type of disabled students

Arrangements for the work for dispatching of all examination material to examination
centers, valuation centers etc.,

Facilitate the Syndicate in constituting and appointment of the Board of Examiners.

Announcement of selection and issue of appointment orders to the Chairperson, members
and internal and external examiners, Paper —Setters etc.,

Arrangement for conducting examination, collection of answer papers, collection of OMR

Marks lists, scanning, processing and declaration of results

Preservation and disposal of valued answer scripts six months afler the announcement of

results.



21

22,

23,

24,

25.

26.

27.

28.

29,

30.
31,

32.

33.

34,

o

36.

37

ibuti s, correction of mistakes in
Arrangement for preparation and distribution of marks card

marks cards, and other certificates to the candidates.

e i number of examinations,
Collection and maintenance of statistical data_ re_gal'dlglge Itlhu;bcr of boys, pifls; regular
number of candidates registercd for sact exammanop, d expenditure on each category
candidates and  repeaters, percentage of passes, receipts an
of examination etc.,

- : iti dies.
Preparation of merit lists and their transmission to appropriate authorities/bo

. 2 d
Collection of work done statements from the Chairmen, Paper—Setters an

. H 1 f
Examiners/Custodians and forwarding them to the Finance Section for payment o
remuneration,

Preparation of the lists of lapses and irregularities committed by the valuers and others and
forwarding the list to the competent authorities for consideration and necessary action.

Appointment of custodians, squad chief, coding officers, tabulators, etc.,

Arrange for re-totaling of valued answer scripts requested by the candidates on his

identifying the mistake in totaling after obtaining the photocopy copy of the script as
provided in this Ordinance.

Scrutiny and passing of the bills of printing and purchase of stationery etc.

Purchase, maintenance and issue of stationery articles to

various boards of coding,
dispatching, tabulation, office use and to the centre of examinati

on.

Maintenance of cash account and stamp account.
Preparation of A.C. Bills and D.C Bills of office

Sanctioning of contingent expenditure to colleges/ post — graduate departments/valuation
centers to conduct theory and practical examinations.,

Assisting the Vice Chancellor in constitution of mal-practice cases, detected before, during
and after examinations.

Dealing with matters pertaining to the fixing of re

muneration for the staff of section for
various items of extra work connected with the exa

mination.

Dealing with matters of examination fees and refunds if any.

Passing of conveyance bills,

postal reimbursement bills and such other remuneration
matters,

Announcement of results of examinations, dealing the cases held over for future
announcement of follow up work in cases of discrepancies.



38. Issue of migration certificates,

consolidated marks card, provisiona
etc.,

39.
Collegiate Education, University Grants Commission and State Youth Board.

40. Work related to Convocation is as under:-
(a) Inviting applications for award of Degrees.

(b) Preparation of Eligibility lists for convocation, faculty wise and year wise.

() Receipt and scrutiny of applications for conferring degree in person and jn absentia

at the Convocation.

(d) Preparation of Presentation lists, faculty wise, year wise, in person and in absentia

separately.
(e) Preparation of lists of Prize winners, and medal winners.
§3) Print of the lists of students attending the convocation and preserving the bound

volume of such list.

(2) Writing/printing of degree certificates/Rank certificate/prize or medal certificate,
Ph.D certificate.
(h) Intimating the candidates about the date and venue of convocation, and other

literature relating to swearing etc.,

(1) Distribution of admission cards and parent passes to candidates for the
convocation.

() Distribution of Degree Certificates.

(k) Seating arrangements in the convocation hall.

(1) Arrangement for obtaining degrees online by candidates

(m) To attend legal matters relating to examination.

III Powers and Functions of the Registrar (Evaluation)

1 The Registrar (Evaluation) shall prepare pe'riodically 1
committed lapses in discharging the examination rellated respo
and refer them to the enquiry committee of the University with the approv

them.

2 The Registrar (Evaluation) shall be responsible for maintenance
of marks lists and valued answer scripts. The valued answer scrip
six months after the announcemen

tenders except the scripts regarding which court cases are pending.

9

duplicate m'nrks card/ duplicate degree certificate
I Degree certificate, rank certificate, corrected certificate

Preparation of National Merits scholarships lists, in collaboration with the Director of

ist of those persons who have
esponsibilities entrusted to them
al of the Vice

chancellor and thereafter place it before the Syndicate for taking appropriate action against

of records, maintenance
ts shall be preserved for

t of results and thereafter dispose them off through



10

11

12

13

14

15

16

17

The Registrar (Evaluation) shall maintain the cash accounts and stamp accounts for his

section.

e the budget estimates for his section and draw the

The Registrar (Evaluation) shall preparses through A.C. bills and account for the amount

sanctioned amount for his office expen
drawn through D.C. Bills

ture to the centre of examination in accordance

. ; di
He shall sanction the contingent expendi Chancellor.

with the rate sanctioned by the Syndicate with the approval of Vice

He shall arrange to fix the rate of remuneration payable to the persons other than the staff
drafted for various items of work connected with the examinations for the approval of
Syndicate and shall have to issue sanction order after obtaining the approval of the
Syndicate.

He shall draw up and notify a Calendar of events for various examinations in _the
beginning of each Academic year. It is incumbent on the part of the Registrar(Evaluation)
to ensure adherence to the Calendar of events

He shall arrange for the tabulation and announcement of results expeditiously and arrange
for the distribution of marks cards to the colleges/ Post — graduate department
simultaneously.

He shall arrange to prepare the eligibility list of candidates and presentation lists for each
convocation and arrange to write/print the distribution of the Degree Certificates to be
conferred at the convocation.

He shall arrange to prepare the merit list and rank list and list of prize winners and medal
winners list.

He shall be responsible for the proper custody and maintenance of marks registers and
other valuable and permanent records of the section.

He shall pass the DA and TA bills and other remuneration bills of the staff drafted for the
examination work subject to rules.

He shall arrange for the re- totaling of valued answer scripts, in case of any reported
totaling mistakes, re-valuation, challenge valuation, redressal of grievances of students.

Make enquiries into all types of malpractices committed during examination, valuation,
revaluation/challenge valuation and process of results etc.,

He shall arrange for printing of question papers and supply them to the centre of
examinations in accordance with the scheme laid down by the Syndicate.

He shall arrange for the preparation of statements college wise, subject wise, paper wise
and date wise for printing the question papers.

He shall issue marks card, duplicate marks card, consolidated marks card and rank
certificates, Duplicate Degree Certificate.

10
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18  He shall exercise all these powers subject to the general control and supervision of the
Vice-Chancellor.

19 He may make any structural changes in the examination administration as and when
required

IV. Appointment, Powers and Functions of the Special Officers (Evaluation)

The required number of special officers for U.G., P.G and Ph. D Courses may be appointed from
among the teaching staff of the University/ any persons, having rich experience in examination
related works, on such terms and conditions as determined by the University to oversee the
examination works and to assist the Registrar (Evaluation) in discharge of his functions.

The Special Officers (Evaluation) shall have the following powers and functions, duties and
responsibilities:

1. Shall oversee the conduct of examination and evaluation work

2. Shall attend to all the confidential files regarding appointment of examiners, custodians,
squad chief etc.,

3. The Special Officer Ph. D shall attend to matters pertaining to Ph. D programme in
consultation with the Registrar (Evaluation).

4. Shall obtain LA/Grading marks from the colleges online/hard and soft form before
commencement of theory examinations

5 Shall assist the Registrar (Evaluation) in evolving and implementation of examination
related reforms.

6. Discharge such duties as entrusted to them by the Vice-Chancellor/Registrar
(Evaluation).

V. Duties and responsibilities of the Deputy Registrar (Evaluation)

Subject to the general control and supervision of the Registrar (Evaluation), the Deputy
Registrar (Evaluation) shall have the following powers and functions, duties and responsibilities:

1. With the approval of the Syndicate/Vice-Chancellor, the Deputy Registrar (Evaluatiop) spall
issue Notifications inviting applications, fixing the dates of commencement of examination.
He shall arrange to issue these notifications 60 days in advance.

2. He shall prepare the detailed time—tables of all examinations in consultation with the
Chairman of PG Departments and the Principals of constituent colleges, and arrange to
notify them for the information of candidates registered for the examinations 30 days in
advance of the commencement of examinations as per calendar of events.

3. He shall declare and notify the centre of examinations for both theory and practical, 30 days
in advance of the commencement of practical examinations.

Note: An institution may be declared as a centre of  examination, if the number of
candidates taking the ~examination at that institution is about 500, in case of U.G and 100,

in case of P.G., courses.

11



10.
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12.

13.

14.

15

g4 i the statements sent 4

s : ati lication forms and the y
tinize the examination app intained at the

tth iES;L:l;j: ig)ee;oamnsméms/Colleges with reference to the records maintal office o

the Registrar (Evaluation).
He shall arrange to print and supply the candidate lists to the centre of examinations 10 days
ination.

earlier to the commencement of examl

He shall arrange to prepare the subject wise, date wise, an
candidates who are taking the university examinations an

(Evaluation) 30 days in advance.

d examination wise statements of
d furnish them to the Registrar

He shall be responsible for the proper maintenance of the following records in the Section.

(a) One set of candidates’ lists, examination—wise
(b) One set of result sheet, examination—wise
(c) Other registers like stock registers of furniture stationery etc., required for the work

as per office manual issued.

He shall assist the Registrar (Evaluation) to print and supply the various forms, registers,
marks cards, etc., required for the office work and  for the centre of examination.

He shall assist the Registrar (Evaluation) to print and supply the answer books, additional
answer books, if any and other stationery required to the centre of examination.

He shall assist the Registrar (Evaluation) to purchase/ procure the required stationery articles
for the use of office and centre of examination as per rules, maintain the stock—account
and supply them to various Boards and Centre of Dispatching, Tabulation etc.,

He shall assist the Registrar (Evaluation) to pass the bills of printing and stationery for
payment. He shall also countersign and pass the bills of proof reading of question papers,

postal reimbursement charges.

He shall assist the Registrar (Evaluation) to arrange to fix the examination fees for various
examinations with the approval of the Syndicate.

He shall assist the Registrar (Evaluation) to arrange for the proper distribution and disposal
of day—to—day tappals in the Section

He shall assist the Registrar (Evaluation) to issue of migration certificate, provisional Degre
certificate, marks cards and rank certificate, Duplicate marks card, Duplicate Degree

Certificate etc.

He shall assist the Registrar (Evaluation) to arrange to prepare through the tabulators, the
statistics relating to the number of candidates registered for the examinations, passed in
various examination subject wise, college wise etc. The statistics required by the UGC,

Govt. of India, Karnataka Govt., Director of Collegiate Education and  such other
authorities shall be prepared and furnished.

12
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18.
19.

20.

21.

i

24.

P17

He shall assist the Registrar (Evaluation) to arrange for the preparation of registers for
tabulation, coding and arrange for their supply to the concerned officers.

He shall facilitate for convening the meetings of mal-practice enquiry committee constituted
for the purpose. He shall be the custodian of all the records connected with the mal-practice
committee by the students during examinations and shall place the relevant records before
the enquiry committee.

He shall attend to tabulation and other post-examination work under instructions of the
Registrar (Evaluation) and take necessary action for the announcement of results on the due
date.

He shall personally attend to the re-totaling of valued scripts, in case of re-totaling mistake
reported by the candidate, challenge valuation, redressal of grievances, etc., under
instructions from the Registrar (Evaluation)

He shall attend to all the types of work connected with the convocation under instructions by
the Registrar (Evaluation)

He shall assist the Registrar (Evaluation) to place before the Syndicate the Panel of
Examiners suggested by the Board of Studies for its final approval.

He shall prepare and supply relevant extracts from this Ordinance for the guidance and
benefit of several Officers/officials entrusted with any kind of examination
work/assignment. These should be sent along with the letters of respective appointments.

He shall prepare a list of defaulting subordinate staff who has failed to attend files within 3
working days and submit the same to the Registrar (Evaluation) for appropriate action

He shall in addition to the above duties do any other duty entrusted to him by the Registrar
(Evaluation), Vice—Chancellor, Syndicate and carryout the above duties seeking orders
directly from the authorities or officers concerned.

VL. Duties and responsibilities of the Assistant Registrar (Evaluation)

1. He shall discharge all the duties and responsibilities entrusted to him by the
Registrar(Evaluation)/Special officers/ Deputy Registrar (Evaluation)

2. He shall supervise and ensure the compliance of all examination related work of all
subordinate staff working in the sections under him.

VII. Duties and responsibilities of Section Officer/Superintendent

1

Section Officer shall exercise general control over the Section including supervision and co-
ordination of work, discipline of staff and punctuality of attendance.

He shall ensure that all communications received in the section are accounted for and those
that require action are brought before the appropriate officer promptly. No correspondence

13
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11 kept pcnding without appropriate action for more W
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i I h case of
independent office note in eac
houldl?;iat?cd fof orders within 3 working days of

3. He shall scrutinize the cases put up
off acts noted. The submission 0
paragraphs of the correspondence. There s
submission. He should see that all cases are su
the receipt of the cases.

e time as stated above will be treated

for five times, the same shall be

tence and he/she shall be liable

4. In case of any delay in disposing of the cases within th
as a lapse on his part employee and repetition of such lapses
treated as misconduct dereliction, negligence and or incompe
for being enquired as per service rules

5. He shall personally attend to confidential and important cases and be in charge of the custody

of the concerned files.

6. He shall scrutinize and supervise in particular the following registers maintained by each
case worker.
(a) Personal Dairy
(b) Receipt and Dispatch Register
(c) Weekly and Months arrears list
(d) Candidates lists
(e) Result sheets
(f) Progress Charts
(2) Work charts and
(i) Such other files and Registers

7. He shall work particularly on pending cases, issue timely reminders and obtain orders for
further disposal.

VIIL. Duties and responsibilities of Computer Center

The Examination Computer Centre shall be headed by senior most System Analyst. He/She
shall be assisted by system analysts, Programmers, Operators and Data Entry Operators. All of
them must work under the direct control of Registrar (Evaluation). The Computer center shall be
an exclusive restricted area. Entry and exist to the center shall be regulated through permission of
Registrar (Evaluation) or any authorized officer of the University. The nature of work carried out
at the Centre is as follows:

1. Collection of college and students data from Academic Section

2. Collection of data of students who have got transferred from other University/colleges
year wise /semester wise/ course wise

3. Printing of Examination Application Forms for all Courses.

4. Printing and issuing of candidates list for all courses.

14



10.

11.

12.

13.
14.

i5.
16.

Keeping in view the above said nature of wor

bjects list with code for conducting practical

Printing and issuing of Practical Su

examination 30 days before commencement of practical examination

Printing and issuing of question paper requirement subject wise, college wise, center wise

30 days before commencement of theory examination.

suing of Hall Tickets to the colleges and hoisting in websites.

original ~ Marks Lists of all Courses of  theory
on line/soft and hard form from the

Printing and i8
Receiving  of
(OMR)/practical/l.A/GradingN iva- voce through

G. Courses and from custodian for P.G. Courses.

Colleges for U.
of scanned data provided by the

Making arrangements for data entry or processing

gency authorized by the University for the said purpose.

scanning section/ a
Computer Section/the authorized

After collection of practical/theory marks data, the

cess and tabulate the result and declare the same and hoist in the

Agency should pro

University website.

Printing of marks Registers, Marks cards and passing Certificates of all computerized

courses.
Preparing of Merit lists and Rank lists/ eligibility list /presentation list course wise in

U.G. Courses and subject wise in case of P.G. Courses.

Printing and issue of Results Statistical Data for all courses.

Maintain all pertinent records in the computer center both in hard and soft form and one

set of same documents shall be handed over to the record section.

Periodic upgradation of soft ware and hardware shall be ensured

Any other work entrusted by the Registrar(Eva) from time to time

k, the roles and responsibilities of computer

staff working at different cadres is specified as follows:

B. SYSTEM ANALYST:

He/She shall be Head of the secti

on and take care of all computerized examination activities

from enrollment to convocation and following other activities:

1,

The head of the computer center shall be responsible for establishing, coordinating and
maintaining a set of operational activities pertaining to the examinations and its related

activities and services.
rmance of recurring operational tasks related to the support

Shall be responsible for perfo
of an enterprise infrastructure including servers, workstations etc.,

Process review and improvement, Programmme planning/management, Operational

requirements, systems requirements etc.,
15



10.

tegl'ate/ training

] /

System analysts define softwar€ require

i t
design and developmen | Sers
ion and design of technical architecture, softw
aluation

Responsible for ev d
velopment of software an

guiding , defining
Analyzing problems in exccgtion_and de
program parameters and specifications
Undertaking analysis of current softw
will improve the user interface, performance an

are products and determining approaches, which

d integrity.

no closely with
Creating logical and innovative solutions to complex prol_:lerps working y
programmers and different end users to ensure smooth functioning.

i idi ining to
Ensuring that calendar of events is adhered to and dead lines met. Providing training

users of new system etc.,

C. COMPUTER PROGRAMMERS: The principle function is to apply knowledge of

programming techniques and computer systems to write and execute a speci

fication under the

guidance of system analysts.

L

2.

Establishing detailed program specifications through discussions and documents

Creating sample data, sets to check that output and to verify whether the program works
as intended

Seeking out problems and correcting the programs as necessary installing the programs
and conducting final testing

Studying the computer printout like checklists, results sheets, ledgers, marks cards,
degree certificates before dispatching to the users for accuracy.

Taking steps for constant updation of backups/ data and programs

Guiding the operators to run the programs and allocating the roles time to time to the

operators to get the work done as per the calendar of events and adhere to the time
schedule laid down by the authorities.

D. COMPUTER OPERATORS: Computer operators shall carry out the following works under
the guidance and supervision of System Analyst/Programmers:

1.

2

Schedule and co-ordinate daily computer operations

Ensure that all updations are done as ions indi '
. per the corrections indicated by the verifie
before taking printouts y ol

Issue problem reports and help programmers debug associated software applications

16



4.

5.

Maintain routine records and repot to Programmers

Shall discharge all works assigned to them by the System Analyst/Programmers

E. DATA ENTRY OPERATORS: The data entry operator shall carry out the following works:

5.

Schedule and co-ordinate daily operations like data entry or uploading or scanning of
data/processing of scanned data

All the updations should be done by the data entry operator including the data entry and
make sure that the corrections are transferred perfectly in to the computer database.

Keeping track of all data entry operations and reporting to the computer operator for
further action

Receiving and maintaining all the documents for data entry or scanning from the
concerned authorities

Reporting any data entry related problems to the operator for rectification before closing
of that work.

The pre and post examination work may be processed in the following manner:

FIRST PHASE

1. On receipt of the list of eligible/approved candidates from the Academic Section and

OMR Examination Application Forms from the concerned colleges/departments with due
verification of both the lists, all the candidates who are eligible to take the University
examination and who have kept the minimum statutory requirement of attendance as
certified by the principal/Chairperson, should be kept ready for scanning/ feeding to the
computer. While feeding data by the feeder and reader, all care should be taken to type
the name of the candidate correctly and the subjects offered by him and all other relevant
data in this regard. After completion of the data feeding /scanning, as the case may be, a
list of students who are eligible to take examination with their subjects shall be printed by
the Computer Center. In case of supplementary examination on receipt of examination
application the list of students who will take the examination will be required to be

activated.

2. The List of eligible candidates along with Hall Tickets shall be hoisted in official website

of the University so as to enable the Colleges/Departments t0 download and issue the hall
tickets to the respective students.

3. In case of any correction in name, subjects, etc. the appropriate correction should be

made under the authorization of the Registrar (Evaluation)/authorized officer only.

SECOND PHASE

1. Scanning/Feeding of Marks: On receipt of OMR Marks lists from the custodian/
scanned marks data, as the case may be, the Computer Section shall arrange L0 feed the
data with the help of Readers and Feeders/ process the scanned data provided by the
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sibility of the feeder/reader for correct

d scanning agency. It shall also be the
absentee data, gap list, and any
courses for which they were

hall be the joint respon
the computer/ authorize
erned reader and feeder to feed
the result of the concerned

authorized agency. It s
feeding of the data into
responsibility of the conc
other data for computing

entrusted with.
feeder/reader, the computer

t to be fed. It shall be the

marks list by the concerned
er/operator to give

On completion of the feeding of 1
centre shall arrange to give a gap list to which the data 18 ye
responsibility of the concerned case worker/computer programm
required information for completing the gap list.
On completion of feeding of data by the reader/feeder an
the Computer Centre shall arrange to give a draft ledger of marks for v
data by the scrutinizers/custodian with the marks list.

d filling up of gap list/scanning;
erification of the

verified with the original OMR

4. The draft ledger prepared by the Computer Centre shall be
It shall be the responsibility of

THIRD PHASE

1.

marks list by the scrutinizers appointed for this purpose.
the scrutinizers/Custodian to correct the mistakes, if any, and to tally the marks with

reference to the Register Numbers. After verification of the draft ledger, it shall be the
re_sponslbility of the scrutinizers to carry out corrections to be made, if any, to the draft
with the help of the Computer Centre. Thereafter, a final print of the ledger to be taken

for declaration of result

On verification and certification from the scrutinizers/custodian, the Computer Centre
shall arrange to take a print out of the result sheet for declaration and publication of result

and to be sent to the concerned colleges.
The result should be hoisted in the website of the University on the same day of
announcement of the result without fail.

After declaration of the result, the Computer Centre/authorized agency shall arrange to
print marks cards and Marks Cards should be accounted properly. The Computer Centre

shall maintain a Register for this purpose.
In Case of final year, the Computer Centre shall also arrange to print Provisional
Passing/Degree Certificate after following the procedure prescribed in this regard.

After printing Marks cards etc., the concerned section/officer of the University shall be
informed to collect the same for distribution to the colleges through the section.

so assist in preparation of statistical data
ist, strength list, Number
category

Apart from this, the Computer Centre shall al
viz., preparation of convocation |

required for various agencies, ocat _ :
of candidates appcared/passed/failed in the examination including sex wise,

wise etc.
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IX. Duties and responsibilities of office staff

A

1o

B.

Assistants/Junior Assistants

The Assistants shall submit the proper file with relevant papers and references within
3working days of receipt of cases. Urgent cases shall be attended to on top priority basis.

The Assistants shall carefully examine cases with reference to rules and precedents and shall
be personally responsible for the facts mentioned in the office note.

The Assistants shall maintain personal register and up to-date entries regarding submission
of files, disposal of papers, progress and work charts, candidates lists and result sheets etc.,
They shall maintain the records neatly compiled in proper files.

The Assistants shall compare typed fair copies with approved drafts and attend to the prompt
dispatch of orders.

The Assistants/Junior Assistant shall ensure proper scrutiny of application forms received
from candidates and prepare a correct statement of candidates taking the examination,
noting the correct name, subjects offered, subjects exempted, year of exemption with
register number scheme etc.

The Assistants/Junior Assistant shall arrange to print the candidates” lists under orders of
superior officers and deliver them to the centre of examinations as per the dates fixed in
accordance with the ordinances. Proof reading of printed lists shall be the responsibility of
case-workers.

The Assistants/Junior Assistant soon after the results of various examinations are declared,
shall prepare a statement containing the number of failures, number of register numbers
marked for later announcement/ Not Process, ‘with-held’ cases for not completing previous
examination etc. and take appropriate action as expeditiously as possible to clear all such
cases.

The Assistants/Junior Assistant in charge of particular examinations shall prepare and
arrange to publish the eligibility list of candidate passing the examination within 60 days
from the date of announcement of results

In case of any delay in disposing of the cases within the time as stated above will be treated
as a lapse on his part employee and repetition of such lapses for five times, the same shall be
treated as misconduct and dereliction of duty, negligence and or incompetence and he/she
shall be liable for being enquired as per service rules

Stenographers:

Stenographers shall attend to taking down drafts given by officers and the typing work. He
shall also assist other typists of the Section,

He shall ensure that no urgent cases are delayed or kept in arrears beyond 3 working days.

He shall attend the meetings of committee or conferences draft and report the proceedings of
Committees or conferences.
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L Mo shall waintain the personal diary of work done; day-to-day noting to ), 5

case. and number of pages typed on each day and submit personal diaries tq Sup :
for weekly checkup. i

- %, the
enntend

5. He shall be personally responsible for maintenance of accuracy of cases attended by him

6. He shall preserve and maintain confidential records and other papers which are given ¢, his
personal custody by his officer and maintain dairy of files received and sent. He sha) also
maintain the records of interviews and other correspondence.

1

The Stenographers also responsible for the proper maintenance of the
Computers/typewriters and other machinery under their custody.

In case of any delay in disposing of the cases within the time as stated above will be
treated as a lapse on his part employee and repetition of such lapses for five times, the
same shall be treated as misconduct and dereliction of duty, negligence and or
incompetence and he/she shall be liable for being enquired as per service rules

Typists/Computer operators

The typists shall attend to all the typing work of routine nature. He/she shall ensure
clear, neat and accurate typing and prompt attendance to work. No urgent cases shall
be delayed or kept in arrears for more than 3 working days.

The typists shall maintain personal diaries of work done; make notes of day — to day
work, records of submission of files, number of cases attended to, number of pages
typed on each day and submit weekly reports to the Superintendent.

They shall also be responsible for the proper maintenance of the typewriter/computers
and other machinery under his/her custody.

In case of any delay in disposing of the cases within the time as stated above will be
treated as a lapse on his/her part employee and repetition of such lapses for five times,
the same shall be treated as misconduct and dereliction of duty, negligence and or
incompetence and he/she shall be liable for being enquired as per service rules

Attenders

Attenders shall carry files and papers within the University office and outside as
directed by the Section Superintendents / Officers.

They shall attend to the pasting and sealing of covers and bags etc. to assist in the
dispatch of outgoing mails.

They shall attend to the preparation of covers and envelopes/multicopier/Stenciling
work, Xeroxing, etc.,

They shall ensure safe custody of stationery forms etc.,
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They shall attend to the stitching of files and assist the assistants in the arrangement of
records.

6.  They shall ensure the proper cleaning of floor and furniture in the section before
starting of daily work and assist the arrangement of books, papers, etc.

1. They shall attend to all miscellaneous items of work required to be done for the proper
and efficient functioning of the office.

8. They shall carryout any other instructions/directions given by the officials of the
Section.

E. Peons

1. They shall attend to the distribution of tappals and files within and outside the office,
including mailing of letters in the post office and attend to local delivery work.

2 They shall clean the office furniture and attend to the work of keeping the office
premises clean and tidy.

3 They shall paste and seal covers and prepare the covers and envelopes for office use,
attend to stenciling work, Xeroxing etc.,

4. They shall attend to any other work entrusted to them by the officials of the section.

F. Watchmen/Security

1. Watchmen/Security shall ensure the safety of all University properties in premises and
prevent unauthorized persons from entering into various sections of the Examination
Departments.

2. They shall prevent theft, damages, loss etc., of any property in the premises.

3. In case of trespass, loss et., they shall report the matter immediately to the concerned
officers.

4.  They shall work in any shift allotted to them.

5. They shall carry out any instructions given to them by the officials.

X Declaration of Centers of Examination

The University at its discretion shall declare the institutions having total student
strength of at least 500, in case of U.G, and 100, in case of P.G., as Centers of
Examinations.
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XI Appointment, Duties and Res

ponsibilities of Chief Superintendents/

Principals

1.

i i i intendents. Each institution which ig
The Registrar (Eva) shall appoint the Chief Superintend: .
decla.rcdgl as C(entre) of examination shall have a Chief Superintendent who shal

ordinarily be the Head of the Institution. If, it cannot be done, the serfiior member of t.he
institution suggested by the Head of the Institution may be app?mted as the Chief
Superintendent. The letters of appointment shall be conveyed immediately to the

Registrar (Evaluation).

The Chief Superintendent shall be responsible for the proper and smooth confiuct of
examinations at his/her centre. He/she shall take all necessary action before, during and
after the examination for the smooth conduct of examination and dispatch of answer
scripts promptly.

He/she shall immediately after receiving the orders of his/her appointment, take stock of
things that he has to attend, regarding the number of answer scripts and other stationery
required for his/her centre and arrange to procure the same from the office of the
Registrar (Evaluation). Further, immediately after the declaration of examination centre
from the University, he/she shall.

a. Confirm the number of colleges attached to the centre and the total number of
candidates appearing for the Examination, course wise and subject wise.

b. Call for a meeting of Principals of all colleges attached to the centre. If any
Principal is absent, contact the college and confirm whether candidates are
appearing for the examination or not and also confirm the total number of
candidates appearing for the examination.

c. Request the Principals of attached colleges to send the required number of staff
for examination work (For Invigilation work and also to verify the identity of the
candidates).

d. Verify and confirm that the attached colleges have submitted the question paper
requirement indent to the University.

e. Prepare well in advance the statement regarding seating arrangements of the

candidates including attached colleges. All candidates are treated equally without

any discrimination.

He shall arrange to prepare a statement of candidates taking the examinations at
his/her centre, examination wise, subject-wise, paper wise and forward the same to

the Registrar (Eva)

He/she shall arrange for satisfactory seating of candidates at least a day earlier to the
examination in the ground or first floor only and shall arrange to notify at a prominent
place register number for which seating arrangements are made, room or block-wise.
He/she shall allot not more than 30 to 40 register numbers in a single room. If there
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10

§

12

13

14.

are big halls, he shall arrange to appoint one room superintendent for every 40
candidates.

He/she shall appoint the required number of Room Superintendents, Relieving
Superintendents, Deputy Superintendent, Office Staff and Class - IV staff etc., as per
the norms of the University.

The Chief Superintendent shall prepare well in advance the statement of allotment of
work, seating for candidates and the number of Room Superintendents required and
draft all the teachers of his/her institution for supervision work depending upon the
need. If the staff of his/her institution is not adequate, he/she shall take the staff of
neighboring colleges or PG Departments with the prior permission of the Registrar
(Eva).

The Chief Superintendent shall convenc a meeting of all the supervisory staff at least
one day prior to the commencement of examination and explain to them their duties
and responsibilities. He/she shall particularly impress upon them the need to prevent
malpractices by scrupulous observation of rules. He/she shall also explain to the
supervisory staff the procedure of reporting when a case of malpractice is detected.
The Chief Superintendent shall send the proceedings of such a meeting to the
Registrar (Eva).

He/she shall not post as far as possible any Room Superintendents in the same room
successively. No Room Superintendents shall have advance information of the Room
to which he/she shall be posted.

He/she shall inform the Room Superintend and candidates personally that no
additional answer book will be provided and the candidates have to write their
answer in only one answer booklet containing of 40 pages supplied to them in the
Examination by the University.

He/she shall not leave the Centre of Examinations during the period of examination
without the prior permission of the Registrar (Eva). In case of emergency, he/she
shall make arrangements for the proper conduct of examinations by entrusting the
responsibility to the next senior member of the staff of his/her institution, and report
the arrangements made to the Registrar (Eva) and obtain approval, before leaving the
centers of examination.

Soon after confirmation of the college as examination center he/she shall contact the
Registrar (Eva) to know the mode of sending of question paper by the University and

accordingly make necessary arrangement to recetve, store in safe custody and
distribution of the same with utmost care

He/she shall also verify and confirm the mode of dispatching answer bundles to the
notified valuation units.

He/she shall either by himself / herself or through the Deputy Superintendent collects
the question paper packets on each day of the examination from the Registrar (Eva)
from the place informed from time to time. He/she shall take special care 1o see that
the right question paper packets with required number of question papers are received
and carried in a box with jocking system from the place of delivery t0 the Institution,
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15.

16.

1.

18.

19.

20.

21.
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tampered with, the matter shall be reported immediately to
telephonically, but on that score the examinations shall not be stopp€
of opening shall be preserved for 90 days.

He/she shall see to it that the right question paper is given tot the candidates.
He/she shall arrange to send the question papers required for each room in separate
covers which shall contain only the actual number of papers required in a particular

room for which it is meant.

He shall arrange to collect back the undistributed question papers from examination
rooms after half an hour.

He/she shall immediately report to the Registrar (Eval.) either by phone followed by a
letter or through a messenger in writing any serious misprint, wrong time,
mistranslation, omissions or ambiguity etc, noticed or reported to him in the question
papers. He shall not, on his own account or at the instance of any other person, give
any clarification, unless it is clear case of misprint apparent on the face of it. In such
cases a report of clarification given shall be sent to the Registrar (Eval.) by name
immediately.

He/she shall see that only candidates with admission tickets issued by the head of the
college/ University are allowed to take examination. If in case a candidate has lost the
admission ticket, the Chief Superintendent shall arrange to issue a duplicate
admission ticket on payment of Rs. 100/- which should be credited to University

Funds.

He/she shall admit a candidate provisionally entirely at the candidate’s own risk and
responsibilities under the following circumstances:

ot been issued admission ticket by the University, but satisfies
uction of original documentary proof that he had

the Chief Superintendent by prod
ly to the Registrar (Evaluation) with a covering

duly sent communication separate
letter explaining in detail all the developments.
ndicated in the admission ticket issued, the Chief

Superintendent shall give the correct subject/paper provisionally subject to the
e made aware that incase the

approval of the University. The student shall b
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22.

23.

24.

contention of the candidate is found to be not valid; his/her answer script may not be

valued.

All such cases of admissions are provisional till they are approved by the University.

examination room/halls half an hour before the
f examination on cach day session of the
examination. He/she shall ensure that no candidate is admitted to the examination

hall/room, 30 minutes after the commencement of the examinations and no candidate
is allowed to leave the examination hall/room within 30 minutes of the

commencement of the examination. The Chief Superintendent shall arrange for the
ringing of bells to mark the examination timings.
to maintain law and order during the period of

He/she shall obtain any help required
examinations at his/her centre, under intimation to the Registrar (Eval.)/Deputy

Registrar (Eval.).

He/she shall arrange to keep open the
schedule time of commencement O

ent shall ensure that the “Wamning Note” to candidates taking

The Chief Superintend
earlier to the commencement of

the examinations is read out five minutes
examinations.

NOTE TO BE READ BY Room Superintendents:

25

“You should follow the instructions printed on the admission ticket and on the
facing and last sheet of the answer book. You should search your pockets, desks and
tables and handover to the Room  Superintendent  any paper/
book/notes/manuscripts/electronic gazettes which you may find there and round
about, before commencing to answer the examination paper”.

Procedure for reporting of Malpractice cases:

The Chief Superintendent immediately on getting a report from the room
Superintendent of malpractices, committed shall send the concerned candidate/s out
of the examination hall/room after seizing the admission ticket, the answer script and
the question paper/s. The Chief Superintendent shall thereafter obtain a statement
from the candidate and report details of case to the Registrar (Evaluation) by name, In
obtaining the statement of the candidate and the room Superintendent and in making a
report, he shall adopt the proforma given for this purpose, If any candidate refuses to
give written statement, the same may be recorded and sent to the Registrar (Eva).
He/she shall not permit such candidates to appear for subsequent paper/s, subject/s,
and practical/viva voce examinations.

He/she shall not forward more than one case of malpractice in the same report. Each
case sl?all be forwarded with a separate report unless it is inter — related with another
case. Every report shall be accompanied with a plan of the seating arrangement made
in the hall/room where the malpractice cases are said to be committed, indicating the
dqucuon the candidate was facing and the place where the room Superintendent was
stationed. All the documents and answer script recovered from the candidate/s along
with lh!.:: report/s, plans el,. Shall be signed by both the Chief Superintendent and the
Room Superintendent and forwarded to the Registrar (Eval) by name.
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28.

DR NSRBI
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ies 1 inal roll). Verify the -
p;rgi’ti:;u-gz :Z;:lttil: ea:rl;ﬁble on the nominal roll. After ensuring the accuracy, he/she
she

i :nino such number of scripts as
shall prepare the packets of answer scripts &':ontaalnncllntgh :n I i ekt v oo
instructed by the University from time to time ot Dis Invigilato's
inserted in a cloth bag_along with one question paf er st e
Diary , stitch and seal the cloth ba/lg and iarraqgg .?afe?;;fﬂiel{a:;}:’;fm (Eval) / to the

the Registrar (Eval.)/ at a place indi rar ( . )

t$:13amﬁ§z (gentre nftliﬁed l()y the)University on the day gf the examination aqd obdt:m
proper acknowledgement. Wherever there are two S€ss10nS of examination 1n a day,
the answer bundles of the first session shall be sent before commencement of the of
the second session including out stationed centers and the papers ?f the second
session before 7 PM of the day to the notified valuation center and in case of out
stationed exam centers the bundles shall be sent through insured Registered post next
day morning.

On each cover write the Register Numbers of the candidates who remained absent
pertaining to the respective session IN RED INK without fail. The Chief
Superintendent has to maintain all the acknowledgements for having handed over the
written answer script bundles of each session/day of examination to the authorized
person appointed by the Registrar (Evaluation).

Write the details in red ink on cloth bag and subscribe with the following
information without fail:

Name of the valuation centre

Semester

Subject

Subject code, Paper Name/Number.
Course

Date and time of Examination

Total numbers of scripts.

Total Number of Packets.

Signature& Seal of Chief Superintendent.

(The contents of the bundle shall be in accordance with the information given in form “A™)

29.

30.

He/she shall ensure that the answer scripts/packets are not mixed and the address of the
valuation center and other details that are to be written on the cloth bags are written
properly and legibly as per the directions of the University.

He/she shall send daily accounts of answer scripts dispatched in the form prescribed to
Registrar (Evaluation)/ Deputy Registrar (Eval.) by name. This statement shall contain
the actual numbers of candidates present for each subject/paper under different schemes
of examinations and the number of candidates absent for each subject/paper.
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32.

He/she shall submit within three days absentee statement to the Registrar
(Eval.)/Deputy Registrar (Eval) by name. The envelope containing this statement
should be super scribed “Consolidated absentee Statement”.

He/she shall arrange to collect the marks list of the practical/clinical/viva-voce
examination in sealed covers from the examiners and send all such marks lists
relating to his’her centre subject-wise/paper wise in a sealed cloth cover to the
Registrar (Eval)/Deputy Registrar (Eval) by name, soon after the completion of such
examinations. The cloth cover shall be super scribed giving the following

1. Name of the Centre

2. Examination and semester scheme

3. Subject/Paper of the practical/clinical/viva-voce
4. Total number of packets.

Marks lists /forms shall be sent in separate packets for each subject and examination.

33. He/she shall send in the proforma given below within three days after the completion of the

35.

36.

37

practical Examination in each subject, two copies of consolidated statement of work-done

by the examiners to the Registrar (Eval)/Deputy Registrar (Eval) and two copies to the
Chairman, Board of Examiners.

The statement of work done in connection with the practical examinations of ...... 200
Centre

Examination
Date & Time Baich No. Name of the Setter Name of the Examiner
Name of the Examination. Subject/Paper:
Reg. No. Assigned : Reg. No. of Absentees :

The Chief Supenntendent shall send 10 the Registrar (Eva) by name, the consolidated
statement of absentees.

He/she shall be responsible for maintenance and proper accounting of all the stationery,
answer books, additional books, and cloth bags etc., required for the conduct of exams.

He/she shall render accounts of advanced drawn on A.C. Bills within two weeks of the
completion of all examinations at his’her centre. The statement of accounts shall be
supported by vouchers. Unutilized amount,

if any, shall be credited to the university funds promptly. Separste accounts shall be
furnished for stamps, approved contingent expenditure, practical examinalions, answer

Wﬁcmwmmvmm“tuvame..cmmh
examinauon.

mcmdwwwmuhtmﬂwnw
work shall be entitled 10 remuncration and other allowance, if any, as per the rates of
remuneration fixed by the University. The laternal Chief Superintendent shall submit the
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penalty as specified in the schedule of penalties.

Appointment, Duties and Responsibilities of Deputy Chief Superintendent

The Chief Superintendent shall appoint, soon after his/her college is declared as a Centre
with the approval of the Registrar (Evaluation), a Deputy Superintendent to assist him, from
his teaching staff preferably on the basis of seniority. When the number of candidates per
session is 1 to 300, he/she shall appoint one Deputy Chief Superintendent, from 301 and

above two Deputy Chief Superintendents.

The Deputy Chief Superintendent who is not in a position to take up the appointment shall
intimate the Chief Superintendent in writing well in time.

He/she shall assist the Chief Superintendent in general for the smooth conduct of
examination at the Centre.

He/she shall arrange to assign the register numbers to different room/hall under the guidance
of the Chief Superintendent.

He/she shall on the days of the examination arrange to supply the blank answer books, and
other stationery required for each room/hall and deliver the sealed packets of question
papers to the rooms concerned.

He/she shall ensure that the room superintendents are supplied with all necessary
requirements for the smooth conduct of examinations.

He/she shall allot rooms to room superintendents on the days of examination and assign

work for relieving superintendents.

He/she shall assist the Chief Superintendent in dispatching the answer book bundles in cloth
bags duly sealed to the Custodian of the notified valuation centre by name so as to reach the
valuation center before 7.00 PM on the day of the examination. Wherever there are two
sessions of examination in a day, the answer bundles of the first session shall be sent before
commencement of the of the second session to the notified valuation center and also the
papers of the second session soon after its completion in case of local canters and in case of
outside Bangalore centers, the same shall be sent next day morning by Registered post.

The Deputy Superintendent shall prepare the bundles of answer scripts of 10 packets (each
packet containing maximum of 18 scripts excluding absentees). The answer books shall be
arranged registered number wise, course wise, semester wise, subject wise , paper wise and
they are inserted in the covers supplied by the University and these covers/packets shall be
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The Jep ted and duly signe

following particular is pas
Chief Superintendent:

Centre of Examination
Date of Examination

Examination

Subject :

Paper :
Reg. No. Assigned to the bundles :

Total No. of actual scripts in the bundles:
Signature of the Signature of the
i Chief Superintendent

ripts of different subject are packed separately and

He/she shall ensure that the answer SC
) by name or to the person authorized for receiving

dispatched to the Registrar (Evaluation

the same.
d send in the form prescribed to the Registrar

He/she shall arrange to prepare an
(Eva)/Deputy Registrar (Eval) by name daily account of answer books dispatched.

He/she shall send to the Registrar (Eval)/Deputy Registrar (Eval) by name the consolidated
absentees Statement before three days after the completion of examinations super scribing

the envelope with Consolidated “Absentees Statement.”

He{she shalll in addition to the above duties attend to any other work entrusted to him by
Chief Superintendent in connection with the examinations and function under the overall

Control of the Chief Superintendent.

XIII Appointment of External Chief Superintendent

. ? ] p l i

2. The External Chief Superi
= perintendent shall have .
ertainin S power to communicate an
p g to the conduct of examination to the Registrar (Eval) directly; He/)s’h:l:ltlt;li
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XIV Appointment, duties and Responsibilities of Room Superl

1.

A k
taff of his P.G. Department/ college one wee . s where the
:xaminaﬁons under intimation to the Registrar (Eval). In excep Hoas

. - ith the
teaching staff of an Institution is inadequate, the Chief Supem;cnf?;;glge ‘::Iaching
permission of the Registrar (Evaluation) appoint Room Superintenden

staff of other institutions.

The Room Superintendent who finds it impossible to attend to the work assigned shaﬂ
intimate in writing to the Chief Superintendent at least 24 hours earlier to the tlmeoof wor
scheduled to be started, his inability to take up the work explaining the grounds for it.

The room Superintendents shall be incharge of a room containing not less than 3Q stqdents
and not more than 40 students. If the total number of candidates taking the examination(s)
on a particular day is less than 40, one room Superintendent shall be incharge.

The Room Superintendent shall ensure that the candidates who enter the examination
hall/room occupy their respective seats at least 5 minutes before the time specified for the
distribution of question papers. He/she shall immediately read out the following instructions

to warn the candidates of malpractices;

“You should follow the instructions printed on the admission card and on the
facing sheet and last page of the answer book. You should search your pockets,
desks and tables and handover to me any paper, book or note which you may find
therein before starting to answer the examination paper. Further, he/she shall
inform the candidates personally that no additional answer book will be
provided and the candidates have to write thejr answer in only one answer
booklet containing of 40 pages supplied to them in the Examination_”

The Room Superintendent shall not admit any candidate to the examination hall/room 30
minutes after the commencement of the examination and shall not allow any students to

- leave the examination hall/room before 30 minutes after the commencement of the

examination and question papers of such candidates shall be collected.

He/she shall ensure that every candidate has taken his/her proper seat and enters his/her
correct register number and shade the circles in the space provided for and other particulars
required on the OMR facing sheet of the answer script. The Room Superintendent
himself/herself shall not under any circumstances enter the register number of candidates on
the answer book. Answer books with doubtful register numbers shall be sent to the Chief
Superintendent separately for onward transmission to the Registrar (Eval) with a report.
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10.

1.

2.

13.

14.

15.

16.

He/she shall not allow candidates to converse among themselves when once they enter the
examination hall/room. He/she shall distribute the question papers on hearing the bell rung
for the purpose. He/she shall verify the title of the question paper with the subject offered by
the student and issue the proper question paper to the candidate. If the paper is not the proper
one, he/she shall return the same to the Chief Superintendent immediately.

He/she shall make necessary entries in the room Superintendent’s diary. He/she shall also
enter against candidates roll number in the diary, the printed number of the answer book
supplied to the candidate.

He/she shall immediately after the first 30 minutes bell, return all the remaining question
papers and the blank answer books of absentees to the Chief Superintendent. The Room
Superintendent shall not give any question papers to any outsider and he/she shall not take
guestion papers from any candidate for reading it.

He/she shall be responsible for the proper accounting of answer books of the candidates
supervised by him; He shall ensure that the answer books and additional books/graph, if any,
of each candidate are properly stitched together, the answer books are arranged in serial
order: Course wise, branch wise, subject wise, semester wise etc., and hand them over to
Deputy Chief Superintendent in charge of the work at the office of the Chief Superintendent

in separate bundles.

He/she shall arrange to issue blank answer books to the candidates after they have taken
their seats. Only one blank answer book shall be issued to a candidate unless there are two
parts in a question paper for which answers have to be written separately.

He/she shall distribute the right question papers among the candidates who may be writing
different schemes of examinations.

The Room Superintendent shall not be permitted to leave the examination hall duning the
first and last half an hour of the examination. During intervening period he/she may leave
the examination hall with the permission of Chief Superintendent. Relieving Superintendent
may take charge of the supervision of the room/hall for not more than 15 minutes. He shall
sign in the relieving Superintendent s diary for the relief taken.

He/she shall report to the Chief Superintendent on the days of his/her work half an hour
earlier 1o the time scheduled for the commencement of the examination and shall not leave
the premises until he/she personally handover the answer books to the Chief/Deputy
Superintendent on duty and return the diary and other stationery articles given to his/her
charge.

He/she shall not allow any candidate to copy from either books paper/from other candidates
or have in his/her possession or in his/her desk any book or papers not issued by the Room
Superintendent in the examination hall/room. He/she shall further ensure that no candidate
detaches or tears off any sheet or part of sheet from the answer book or additional books(S),
and that every candidate hands over his/her answer book before he/she is permitted to leave
the examination hall/room.

He/she shall at once report to the Chief Superintendent of any case of malpractice and

prevent the candidate from writing any further answer or removing, displacing or destroying
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i avi i mong th
The Chief Superintendent shall appoint the _rehevmg Super;lljltendci]t;in g;r:mznt ng th:
teaching staff of his/her college one week in advance of the co

examination under intimation to the Registrar (Eval).

The Relieving Superintendent who finds it not conveniegt to gttf:nd to the work assng;:e(i
shall intimate in writing to the chief superintendent regarding his inability to a_.ttend work a
Jeast 24 hours earlier to the time scheduled for the commencement of examinations.

There shall be one relieving Superintendent for every Six Room Superintendents. If_' th.ere
are 5 Room Superintendents and less, the Deputy Chief Superintendent, shall act as relieving
room Superintendent.

He/she shall not allow any candidate to copy from either books/paper/other candidates or
he/she in his possession or in his desk any book or papers not issued in the examination
hall/room. He shall further ensure that no candidate detaches or tears off any sheet or part of
sheet from the answer book or additional books(s) and that every candidate hands over his
answer book before he/she is permitted to lave the examination hall/room.

He/she shall at once report to the chief Superintendent of any case of malpractice and
prevent the candidate from writing any further answer of removing displacing or
destroying the materials from which the candidate was copying. Unless it is evitable, he
shall not take possession of such materials till the Chief Superintendent takes charge of the
case.

The Relieving Superintendent shall give relief to the Room Superintendent for about 15
minutes and be incharge of the duties of Room Superintendent during that period and
discharge all the duties and responsibilities of the Room Superintendent. He/she shall return
the Relieving Superintendents diary duly filled to the Chief Superintendent at the end of the
day’s examination.

The relieving Superintendent shall report for duty half an hour earlier to the time scheduled
for the commencement of examination.

XV Board of Examiners

k.

The Board of Examiners constituted by the syndicate shall continue to function for two
semesters in the semester scheme and for the main and the supplementary examination in
the annual examination scheme. No person shall be eligible to be a member of the board
beyond two semesters in semester scheme and for more than one academic year in the main
and the supplementary examination in the annual examination scheme. However, in the
event of non availability of eligible required number of examiners to be appointed as board
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of examiners, they may be considered for reappointment after a gap of one year. Further, in

the event of non availability of suffici igi i i i
icient eligible examiners in a particular subject, th
external board may be constituted. ] il

The Board of Examiners shall be constituted from among the pa i
_ nel of Exa
and submitted by the Board of Studies. gt ks

The Examination Section shall prepare a detailed panel of examiners subject- wise and the
list shall be updated every year. To prepare the panel, information may be obtained from the
constituent and affiliated colleges, Post-Graduate Departments and other Universities in and
outside Karnataka State. It shall be the duty of the Registrar (Evaluation)/such
officers/B.O.E Chairman as entrusted, to prepare seniority wise detailed panels of examiners
and place the same before the respective Boards of Studies for approval. The
Chairperson/Principal shall extend all cooperation in preparing the list of examiners. Only

names of such teachers who have a minimum of 3 years of full time teaching experience or 5
years of part-time teaching experience shall be included in the panel.

It shall be the duty of the Board of Examiners to scrutinize, moderate and approve sets of
question papers, with Kannada translation wherever necessary, and submit the same to the
confidential section forthwith on the completion of the Board meeting.

The Boards of Examiners shall ensure that all the question papers in 3/2 set as the case may
be are set within the syllabi approved by the University. It shall also ensure that the correct
title of the paper with code, the examination course, duration of the Paper, division of
questions into sections, maximum marks allotted for the paper and the number of Questions
to be answered by the students, usage of permissible gadgets and other required
instructions and any other instructions to the examiners are correctly noted in the question

paper.

XVI Method of appointment, duties and responsibilities of the Chairman of the

Board of Examiners

The Chairman of the Board of Examiners shall be appointed by the Syndicate for May-
June/December-January examinations from among the panel of Examiners prepared: by the
Board of Studies, and furnished by the Registrar (Eval) provided such persons satisfy the
following conditions:

a) He/she shall be Head of the University Department or Head of the concequ depgrtmc?nt in a
constituent college or teacher not below the rank of Associate P’rofosgor in University and
P.G. Departments run in affiliated colleges or Head/any senior teacher of the

affiliated/autonomous college who have taught the subjects in U.G/P.G. Courses.
or

b) He/she should have put in at least 10 years of fulltime teaching experience or as decided by

the University from time to time

and

c) He/she shall preserve strict secrecy regarding the work allotted to him
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question papers. He shall also
d in the panel approved by th

with Custodian subject to cont
assigned only to the examiners liste
3. The Chairman shall assign the paper setting among the various persons approved by the
Syndicate depending upon the field of specialization and experience gf each person and
ensure that persons who do not have basic qualifications are not assigned the setting of

question paper in any subject.

4. The Chairman shall ensure that no question paper setter shall set more than 2 papers and shall
also ensure equal distribution of work of valuation among the examiners.

5. The Chairman of the Board of Examiners has to prepare the list of question papers, with title
and code, to be set course wise, semester wise, subject wise (scheme wise).

6. After the preparation of the list of question papers to be set, the same has to be entrusted to
the eligible paper setters with the following instructions and materials:

The order of appointment in writing containing information about the question
paper to be set for the course, semester, subject with code, maximum marks and
number of questions to be answered , instruction regarding use of permissible
gadgets in the examination (prohibition for use of mobile, calculators, mathematical

tables etc. to be clearly stated on the top of the question paper)

a.

b. He/she shall supply syllabus, previous Question papers, blank question paper
booklet, covers etc

He/she shall extend all the required assistance and advice to the question paper—
setters in determining the standard of the question paper required in each subject of
examination and the manner of packing the question paper so as to ensure packing

of each question paper in a separate sealed covers.

d. After the examination, at the time of valuation, the Chairman has to collect the model

answers/scheme of valuation from the respective paper setters and the same has to
be handed over to the custodian of the valuation center with letter for supplying the

same to each one of the examiners on the day of valuation.

7 The Chairman of the Board shall ensure that the meetings of the Board of Examiners shall be
conducted only in the University premises

ers shall ensure that the question papers after they

8. The Chairman of each Board of Examin
yped by himself or by

are approved by the board of Examiners are legibly written in Ink or"I‘
any other member(s) of the Board before they are sent to Registrar (Eval).

9. He/she shall also maintain the minutes of the meetings of Board of examiners and send

copies of them to the Registrar (Eval).
aper—setters who are not the members of the Board of
s of the board when their papers are taken up for

(Eval).

10. The Chairman shall request the p
Examiners to attend  the meeting .
discussion, if need be, under intimation to the Registrar

34



. T}le Chgcu:;an_ ghall arrange with the approval of the Registrar (Evaluation), for the conduct
0 practl' chg:cal/pro;ef:ts exams earlier to the commencement of theory examinations in
consultat.lon w:th. the Pnncipals/HODs of Constituent/affiliated/autonomous colleges, and
shall assign practical/clinical /paper setting and valuation among the eligible examiners only
and ensure as far as possible equal distribution of work. ‘

12. Hclshc‘shall ver.iﬁr and confirm the required number of valuers and ensure that the
completion valuation work is completed within 10-15 days in coordination and cooperation
of the custodian

13. No person shall be a Chairman of a Board for more than one term of one year.

XVIIL. Appointment, Functions and Duties of Paper Setters

1. The Syndicate shall appoint the paper setters for May-June/December-January examinations
of such year from among the panel of examiners prepared and furnished by the Board of
Studies through the Registrar (Eval).

2. The Paper—Setter shall set the papers only on the texts and courses of study prescribed, and
ensure that no question on topics not included in the prescribed syllabus is set.

3. The paper setter shall set as many sets of question papers as required, as per the prescribed
containing questions covering a wide range of contents of the courses for which they
are set and send them all in sealed packets to the chairman of the Board of Examiners.

4. The Paper —setter shall ensure the papers set carry correct name of the subject, Title and code
of the paper, schemes (Old, New etc.,) title and the division of the paper. He shall also ensure
the proper incorporation of the duration of the paper, the maximum marks allotted to each
question of the paper. If the question paper is common (0 One or more schemes/courses, it
shall be clearly indicated. The question paper setter shall indicate the permissible use of
mathematical, Physical tables, Charts, data or hand books, gazettes, permitted to be used by
the examinee on the top of the question paper. He/she shall affix his/her signature on each
page of the question paper manuscript without fail.

5 The Paper setter shall arrange 10 deliver these question papers to the Chairman, Board ot:
Examiners in person or through Registered Post by name 10 the Chairman, Board of
Examiners, by wrapping them in cloth covers marked “CONFIDENTIAL".

6. The paper setiers shall indicate clearly the instructions if any 0 the candidates reg!udmg the
answering in different section in different answer books or regarding the number of questions
from different sections 1o be answered.

7. The Paper setter shall write the questions legibly in Ink or type chly, they shall avoid
additions, alterations and erasures. Abbreviations are to be avoided. Special care shall be
taken in the delineation of mathematical signs of index figures. He/she should workout the

numerical problems before including them in question papers.

8. The paper setters shall write the questions in the blank pwkles specifically supplied for the
purpose by the University. The questions should be written clearly and legibly-
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commencement of the valuation an . :
the valuers of respective subjects for information

XVIII Appointment, Duties and Responsibilities of the Chief Vigilance Squad and
other Members

1.

The Chief of Vigilance Squad shall be appointed by Registrar (Evaluation) with the approval
of the Vice Chancellor. He/She shall have 5 years of fulltime teaching expen_ence. Other
Members of the vigilance squad may be appointed by the Registrar (Evaluation). He/She
shall have 3 years of fulltime teaching experience. They shall obtain the I.D Carc_ls from the
Registrar (Evaluation) by providing the photograph immediately on receipt of the
appointment order. They should invariably Carry the appointment order and identity cards
with them and show the same to the Room Superintendents in the Examination Halls, before
they enter hall, with a view to avoid unnecessary resistance and inconvenience.

The squad members shall assemble at the office of the Registrar (Evaluation), J. B. Campus/
Natural Science Block, Bangalore — 560 001, each day of the Examination, 45 minutes
before the commencement of the examinations . They shall make surprise visits to the
various examination centres, along with the police Officers, if necessary, in the vehicles
provided by the University.

Ordinarily, the Squad consisting of only 3 to 4 members, one of whom shall invariably be a
lady member, including a Police shall visit the examination centre. However, in exceptional
cases, the squad consisting more than 4 members each, as decided by the Registrar
(Evaluation), may visit the Centre.

The squad members have the powers to get the malpractice reports from the Chief
Superintendents, Deputy Chief Superintendents, invigilators and they shall take on-the-spot
decision regarding any malpractice committed by any student. The squad members shall also
send a copy of the malpractice report as required under this ordinance in the prescribed

format to the Registrar (Eval) on the day of the occurrence for being considered by the

appropriate bodies and taking decision thereon. Further, if squad members book any student

for malpractices with any ulterior intention and if established on a complaint by the student

or the Chief Superintendent/Room Superintendent of the examination centre after conduct of

enquiry by the University, shall be liable to penalty as prescribed in the schedule of penalties

. They shall go round the examination hall during the period of three hours of the examination.

. They shall see that no unfair means are adopted at the examination centre, by the

students/any staff involved in conduct of examination and others.

. They shall see that no person is loitering (other than examiners) within a distance of one

hundred meters of examination centre.
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3. All the staff involved in conduct of the examination shall wear the I.D. Cards during the

10.

11.

12.

13.

14.

I5.

examination centre visit

Subject to maintenance of dignity of the student, the members of the squad are empowered to
make a search of candidate, in case they are suspicious of him/her possessing papers., books
or any other aid which might possibly be of assistance in answering the questions, provided
only ladies shall search lady candidates at examination centre.

The members of the squad shall check the question paper packets that are to be used for next
sessions to ensure whether the seals are intact or tampered with. They shall also verify
whether all the answer bundles/answer papers of the examinations already completed sent in

time as per direction of the University.

The members of the squad shall check the dairy maintained by the Room Superintendents.

They should get an endorsement from the Chief Superintendent or Deputy Chief
Superintendent in the required format on every day of their visit which should be sent back to
the Superintendent of concerned section in the Examination Branch, Pareeksha Bhavana,

Bangalore University, Bangalore- 56, along with the report.

The Chief of the squad shall give a consolidated report along with attendance; extracts, I.D.
Cards and daily squad report after the examinations are over.

The Squad members shall appear before the Malpractice Enquiry Committee, if desired by
the Committee for tendering evidence.

Refusal to take up the Squad work will render the teacher ineligible for any examination
work-like valuation, tabulation, coding, paper-setting etc in addition to the punishment

/penalty provided in the ordinance.

XIX. Appointment, Duties and Responsibilities of Custodian, Deputy/Assistant
Custodians:

A.

Custodian:

).

The University may appoint any teacher of the University or the Principal of the
constituent/affiliated College, who have put in minimum of 10 years of unblemished fulltime
service, as Custodian for the valuation of theory papers allotted to that centre.

2. Custodians are appointed by the University for the Valuation of subject/course/semester/year

assigned to them. Custodians play the most responsible and very important role in the
smooth conduct of valuation and tabulation, etc. His/her first and foremost duty is to check
the valuation centre allotted to them and ascertain whether the adequate rooms, with proper
ventilation, light, toilet facilities, furniture, etc., are available at the valuation centre.

Tl:le Custod.ian ghal! propose the required supporting staff to Registrar (Eval), in accordance
with the guide lines given by the University, for appointment to the Valuation Centre.
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10.

115

12

The University will provide advance contingency'to each vaIuatlotl; :ell-]:e:] it;(:; cxlne:r‘; glllt‘;]:iay.
to-day expenditure. The Custodians are permitted to draw e rgi g }c;f
contingency on A.C. Bill through Finance Officer, Bangalore mveh ]tlyl,) o tt:r the
conclusion of valuation the accounts with regard to the amount drawn shall be slllg e
the Superintendent of concerned section in the exam branch, Pareeksha Bhavana, Bangalore-

56, through D.C. bill along with detailed original vouchers.

He/she shall ensure that the Valuation Centre is kept open from 9.30AM to 6..’?OPM and the
valuation goes on throughout the day in these sessions with short breaks keeping the work-

load of the Unit in view.

He/she shall arrange for receipt of Answers script Bundles from all the examination centres,
coding/scanning for the scripts, before the commencement of valuation. The answer scripts
are required to be received on the very day of the examination from different centers of
examination, and immediate action may be taken to commence the valuation of scripts on
the day and date fixed by the University. The cloth bundles received from the examination
centre, should be handed over to the Coding Officers/ scanning firm for scanning answer
scripts and coding, and the coded scripts in packets of 18 scripts are to be handed over to the

concerned examiners under acknowledgement for valuation. The procedure of coding,

decoding etc., shall be as determined by the University from time to time,

If any answer book bundles not connected to their unit is received, the same may be
intimated to the Registrar (Evaluation) or Special Officer and send it to the notified
valuation centre on the same day, and ascertain whether the total number of answer books
received at the valuation centre are correct.

He/she shall pay special attention to see that coding and decoding mistakes are not made,
and make random check to ensure that the mistakes are not committed. He/she shall
maintain strict confidentiality of coding and decoding work and other related matters

Only those teachers whose names are included in the approved panel and the lists of valuers
as given by Registrar (Evaluation)/ the Chairman, Board of Examiners, approved by the
University should be assigned valuation work and none else,

It shall be the duty of the custodians to ensure marking of attendance through biometrics by
all the examiners and staff of the valuation unit including the Custodians and observers.

He/she shall ensure that the Registers pertaining to i) issuing of Scripts to the
Examiners/Reviewer ii) Receiving of assessed and reviewed scripts from the Reviewer/

Examiner/ verifiers are maintained properly.

He/she shall ensure that the examiners are punctual in attending to valuation work, and the
practice of reserving scripts for members who abstain from valuation, in between, be given
up. The custodians and the Chairman, Boards of Examiners shall intimate the names of
valuers, who are not punctual, and those who do not attend the valuation work throughout the
period of valuation, or are indifferent in their work to the Registrar (Evaluation) without fail.

Further, it is to be noted by the custodian that the Principal of those colleges who do not
ensure that valuers appointed from their colleges report to valuation work or if they remain
absent from the valuation work and also a teacher fails to report for valuation or remain
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absent for valuation wo |
penalties. tk-shall be liable for a penalty as specified in the schedule of

13. :lr\lecéslfaic:n 1leedBf0r additional examiners, whose names are not included in the list given by
e it .n.. .oards of examiners with the approval of the University/the list approved by
e el}lly, it should be en_su:ed that the examiner has taught the subject, he/she shall get
taugclita:hfgzzb_?;ltn tlc\le examm]er to that effect, mentioning the year during which he/she

and a special permission for such additi i i
& Regisrar (Eva). p or such additional examiners be obtained from

14. He/she lshall fo_llow the method and instructions issued from the University from time to time
regarding coding, decoding through scanning method etc.,.

15. The packets of answer books should be given for valuation, one after another i.., after
completing the Valuation of answer scripts of the previous packets. Only 36 answer books
should be got valued in a day, by each examiner.

16. He/sht? shall ensure that the papers are valued strictly in accordance with the scheme of
valuation. He should also ensure that the papers are not valued in hurry and that the valuers
spend sufficient time and devote proper attention on each paper.

17. He/she shall arrange for review of answer scripts from the same day of valuation and ensure
a review of 15% of papers valued in each subject. However, he/she should ensure that the
reviewer shall verify all the valued scripts and to check as to whether there is any mistake in
totaling of marks, non valuation of any answer, non carrying of marks from inside pages to
the facing sheet etc., The reviewer should not be allowed to value the answer books. In case
the answer books in a subject are less than 200, all’the answer books may be valued by the

Chief Examiner / Paper setter/Reviewer.

number of answer packets valued and number

18. Daily account to be maintained regarding the
uter center/ such officer as notified from time

of OMR sheets sent to the Scanning Unit/comp
to time with acknowledgement.
19. He/she shall provide information on the day-to-day basis about the on going valuation
process to the Registrar (Evaluation)/Special Officer.

e co-ordination and co-operation of Chairman, B.O.E. and University
have to maintain healthy atmosphere in the valuation centre and
days from the date of commencement of valuation

20. Custodian with th
Special Observer, if any,
complete the valuation within 10-15
continuously without break.

answer scripts for photocopying as per the

21 He/she shall arrange for picking of evaluated . :
Il directions given by the Registrar (Eval)

direction of the Registrar (Eval) and shall follow a
in this connection

22. The staff allotted to Custodian shall work under his/her direct supervision and control and

shall be responsible to him/her.

B. Deputy/ Assistant Custodians
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Deputy/ Assistant Custodian shall be appointed by the
of teachers who have put in a minimum of 03 years o

Registrar (Evaluation) from among papg
f unblemished full time teaching and are

capable of doing confidential work and maintaining of confidentiality.

The Deputy/ Assistant Custodians shall discharges the following duties and responsibilities:

1

10.

i

12.

They shall work during the specified hours on all the days (incluc!ing extra hourg and
holidays) and shall complete the work as per the calendar of events given by the Registrar
(Eval) .

They shall be present on all the days of examination in the valuation centre to receive the
answer bundles from all the examination centres. And make entry of all the bundles
received from the centres in the Registrars maintained for the said purpose.

They shall mark their attendance every day through biometrics maintained for the
purpose.

They shall not abstain from work without prior permission from the Registrar
(Evaluation)

They shall not leave the Head Quarters until the work of valuation is completed and all
the Documents are handed over to the Registrar (Eval) on the completion of the work.

They _shall‘ disch'arge scanning/coding, decode, packing repacking of answer scripts as per
the directions issued by the Registrar (Evaluation)/Custodian and shall maintain a
complete account of the bundles, packets and scripts received.

They shall maintain strict secrecy regarding their appointment, the nature of work
assigned to  them and the code series etc., Deputy/ Assistant Custodians shall take all
precautions to ensure that no one else should have any knowledge of the code numbers
assigned by them. They shall be held responsible for any leakage of information in this
respect.

Coding and Decoding , wherever necessary, shall be done in ‘RED INK’,

They shall scrutinize the code series and register numbers given to them and prepare the
code blocks with due care and shall ensure accuracy in coding and decoding.

They shall report for duty two days in advance of the work scheduled to commence, and
shall be on duty till the valuation is completed.

They shall arrange answer paper bundles received from the examination centers date
wise, subject wise, course wise, semester wise, bundle wise. They shall verify and
confirm that they have not received the bundles from exam centers belonged to other
valuation centers. If any bundles of other valuation centers are sent by the Chief
Superintendent of the exam center by mistake to their valuation center and the same shall
be recorded and sent to the concerned valuation center under intimation to the Registrar

(Evaluation) on the same day without fail.

The code number shall be entered at two places on the facing sheet, in case of manual
coding. It shall also be marked on the first page of the answer book used by the
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candidate. After enterin
. g the code numbers on the scripts, the D i
Custodians shall check the numbers with the code list to ensurl')e f;ccuracy.epmy/ i

13. After decoding, in case of manual decoding, the Deputy/ Assistant Custodians shall check

the decoded numbers carefull
y to ensure a
veconds to the Cogtodian. ccuracy and hand over all the documents and

14. Deputy/ As.sistm?t Custodians after coding manually or mechanically, shall arrange all the
packets serially in the order of course, semester, subject wise

15. They shall issue the coded answer books for valuation to the reviewer under
acknowledgement.

16. The:y shall receive the evaluated answer scripts from the reviewers on the same day of
review under acknowledgement.

17. They shall ensure that all the packets issued to reviewers are received back on the same
day

18. They shall maintain proper account of answer packets, who was issued which packet
under acknowledgement and they shall maintain the confidentiality of the same

19. They shall ensure that all answer paper packets of all courses, semesters, papers are
valued and no answer script shall remain unvalued

20. They shall handover the OMR sheets of the evaluated scripts to the Registrar
(Evaluation) on the same day in the designated boxes with lock and key. They shall also
ensure that no OMR sheets are left in the packet/evaluation center.

21. Soon after the completion of valuation, they shall immediately report in writing about
completion of valuation of all answer scripts to the Registrar (Evaluation) through the
custodian.

22. They shall safely store and protect all the evaluated scripts in the valuation unit for a
period of 30 days or for such other period as directed by the Registrar (Evaluation) after
completion of evaluation for photocopying of the answer scripts on requests by the
candidates. Valued answer scripts should be stored subject wise, semester or year wise,
paper wise, paper bundle No. wise for easy retrieval.

23. They shall arrange for picking of evaluated answer scripts for photocopying as per the
direction of the Registrar(Eva)

24. They shall keep all the answer scripts given for photocopying after photocopying in safe
custody separately and shall handover the said scripts to the concerned person /
Coordinator for the purpose of revaluation/challenge valuation.

25. All instructions given in this respect from time to time by the Registrar (Eva) shall be
followed by the Deputy/ Assistant Custodians.
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XX Appointment, Duties and Responsibility of Reviewers

1.

-

The paper setters shall generally be the reviewers. If there is need for more reviewers, .the
Registrar (Evaluation) shall appoint as many treviewers as necessary on ‘the recomrnendatlgn
of the Custodian/ Chairman of Board of Examiners who have unblemished service record,

They shall mark their attendance through biometrics maintained in the valuation center
every day without fail.

The reviewers shall use “Green Ink” for the review work and put “R” against the answers

reviewed. The review work shall proceed alongside with valuation work in the presence of
valuers.

The review work shall be completed on a day to day basis. The Registrar (Evaluation) shall
have the authority to ensure that the review work is completed on the same day, the scripts
are valued, by getting the work done with help of senior teachers present for valuation work.

The Reviewer shall review 15% of papers valued in each subject completely. However,
he/she should verify each answer script and marks allotted to each question and marks
transferred on to the facing sheet. If any discrepancy found regarding valuation, transfer of
marks and totaling, etc., warn the examiner and get the mistake corrected and report to the

Custodian and Custodian shall inform the Registrar (Evaluation) for necessary action as per
the rules.

The Reviewer has to verify the inside and facing sheet, signature and date on all the answer
scripts valued by his/her team of valuers on the same day without fail. Failing which he/she
shall be jointly liable for the penalty/punishment for such mistakes.

If the reviewer finds the valuation done by any examiner under him/her unsatisfactory, he/she
shall arrange for fresh valuation of the answer scripts by the examiner and report the same to
the Registrar (Evaluation). If the examiner refuses to comply with the instructions, another
examiner may be entrusted with the work and the one who had erratically valued or not
valued correctly may be denied remuneration for the unsatisfactory evaluation work done.

The valued answer scripts and marks lists with the signature of the examiner and the
reviewer should be submitted to the Custodian of the Valuation Unit, on the same day and
the same shall be transmitted to the computer Section for taking action immediately.

The Reviewers shall follow such procedure of review as notified by the University from
time to time,

The Reviewers shall be entitled to remuneration as fixed by the University from time to
time.

XXI Appointment, Duties and Responsibility of Examiners

1.

The Registrar (Evaluation) shall appoint examiners for each examination from among the list
of eligible examiners approved by the Syndicate depending upon thg need in each paper.
Persons whose names are not in the approved list shall not be appointed. However, under
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special circumstances after obtaining the permission of the Vice-Chancellor exceptions may

b_e made and such cases shall be reported to the Syndicate at its next meetings. Under no
circumstances can the Chairman of the BOE/or Custodian issue appointment orders on
his/her own. All Examiners will be required to submit their acceptance of the offer in the
format given (Appendix ’A’).

2. The Examiners shall maintain strict secrecy regarding their appointment and other work
allotted in connection with the examinations. They shall mark their attendance through
biometrics maintained in the valuation center every day without fail.

3. Each Examiner, after the receipt of appointment letter from the Registrar (Evaluation) shall
report to the Custodian of concerned valuation centre allotted to him/her and affix their
signatures/Thumb Impression two times daily, i.., in the morning and afternoon in the
attendance register/Biometrics machine maintained by the Custodian of respective valuation
centre.

4. On the day of commencement of valuation, half a day shall be utilized for discussion with
regard to filling of OMR marks sheet and shading and other related valuation work.

5 The Examiners shall not evaluate the answer papers not related to his/her subjects.

6. The Valuers have to count the number of answer scripts in the packet and verify the dummy
number/code of answer scripts with dummy number/code number printed on the answer book
and OMR sheet. Discrepancies, if any, should be brought to the notice of the Custodian

immediately

7 The Valuers must make sure that Dummy Number printed on the answer book and OMR
sheet are the same and shall not value the packets in case of any discrepancy and inform the

same to Custodian for the needful action.

8. The examiners shall value the scripts strictly in accordance with the scheme of valuation
given by the paper setters. They shall get 15% of the scripts valued by the reviewer/ by the
paper setter, additional reviewer appointed for the purpose and adhere to the instructions

given.

9 The examiners shall value the answer scripts assigned to them only with RED INK PEN. The
marks shall be assigned at the end of each answer or a part of the answer at the left hand of
the margin. Marks awarded for each answer or part shall be awarded in RED INK  and on
the facing sheet of the answer script along the columns provided for them. After entering
both in figures and in words the total marks obtained by the examinee the examiner shall
record his/her full signature in the column provided for on the facing sheet.

10. The examiner shall value all the answers and take into account the marks of only the
maximum required or permitted questions by considering the marks awarded to the questions
advantageous to the candidate and round off those not considered.

11. The examiners shall write ‘ZERO’ wherever answers do not deserve any marks. The
examiner shall total up the marks.

12. The examiner shall ensure that no answer or part of any answer is left out in valuation. The
valuers should read the answer script in detail and evaluate the scripts. The marks awarded

43



"E.

e counted properly and carry out the marks to cover page entered ip \

in each page should b ratire,

marks sheet both in figures and words with his/her si

13. The examiner shall not take the answer scripts out of valuation center under any

circumstances.

The examiner shall not value any answer script which bears no register number/code number.

14. . _ .
All such cases shall be reported forthwith to the Custodian/Registrar (Evaluation) for their

instructions.

15. If the examiner during valuation of the scripts suspects any case of malpractice, he/shq shall
immediately report it to the Custodian/Registrar (Evaluation). He/she shall submit the
suspected script after valuing it fully along with his/her report to the Custodian/Registrar
(Eva) by name. He/she shall enter such references in the marks list against the register

number / code number.

16. The examiner shall report to the Registrar (Eval) by name, cases of any candidates of other
person on his/her behalf approaching him/her for any favor or writing letters to him/her
indicating the name of the person, the register number/code number of the candidate,
subject/paper efc., He/she shall also send the answer scripts of such candidates along with

his/her report to the Registrar (Evaluation), forthwith.

17. The examiners shall value not less than 36 full/ 54 half scripts per day i.e., 18/ 27 answer
scripts in the moming and 18/27 answer scripts in the afternoon as the case may be.

Note: A half script implies an answer script of a paper of duration of less than 3 hours.

18 The examiner shall prepare marks lists in the prescribed proforma provided for the purpose.
The Examiners should have full knowledge of shading and filling of OMR marks sheets

Black Ball point pen should be used for shading of OMR marks sheet and if any mistakes

19.
made in the OMR marks sheet at the time of shading it cannot be rectified further.
Therefore care should be taken while shading.

20.  Only afier review of answer scripts by the reviewer and after his/her signature on the

answer scripts. The valuers shall start entering marks and shading on ()MR sheet
corresponding to dummy numbers. The Dummy number printed on answer seript and

OMR sheet should be same.

21.  The columns provided in the OMR marks sheet and pres;':ribed for valuers should be
verified with due care and caution and shade the wlum. The vuluel.'s are to be el.lteredf
their code number clearly if any. If any confusion, with regard to filling and shading o

OMR marks sheet, the same may be clarified with Reviewer/Custodian

2 3 i 't v . 1 hoscn

to do any type of work connected with }hc p
permission from the Registrar (Evaluation).
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grand-son, grand-daughter, nephew niece, brother, sister, husband, wife,

(Son, daughter,
—]aw, father, mother, uncle, aunt etc.,)

sister -in law,Brother - in
aminations shall ensure that the
part of an answer. The marks

of the answer scripts in the
lass records

24.  The examiners appointed for the conduct of practical ex
marks are awarded in the answer scripts to each answer Of
list of practical examinations entered on the facing sheet
columns provided and the examiners shall also enter the marks awarded for ¢
separately in the marks lists in the column provided for and in case of exceptions shall

make the required observation in the remarks column in the marks list.

y sealed marks lists of practical examinations to the

the same day. The practical marks lists shall not be

25.  The examiners shall handover the dul
y under any circumstances. The

chief Superintendent of the centre on
sent by the examiner to the Registrar (Evaluation) directl

Chief Superintendent s ks lists to the University.

hall send practical mar

XXII Appointment, Duties and Responsibilities of verifiers and scrutinizers

A. Verifiers

The Registrar (Evaluation) shall appoint required numbe
centers to discharge the following duties:

r of teachers as verifiers to valuation

1. After their appointment, they shall report for duties to the designated Custodian of the
valuation center along with their appointment orders

9. They shall mark their attendance through biometrics maintained in the valuation

center every day without fail.

3. They shall get the valued answer script packets from the Custodians and take out

OMR sheet and all the answer books of each packet.

4. Verify and tally the valued answer books with reference to the Reg. No. or Dummy

No.

5. Shall see whether all the answers have been valued and marks awarded and extra
answers are rounded off and not considered for totaling of marks

6. Verify the correctness of total marks.
r Verify the correctness of marks awarded in words and figures.

8. Thags shall vcrify and tally thnl_ the OMR sheet contains the same total number of
marks awarded in the answer script/ on the facing sheet

9. They shall verify correctness of shading i -
n the OMR sheet corres ‘
sxariad i e anser il & sheet corresponding to the marks

10.  They shall verify the existence of the si ‘
signature of the : .
and OMR at the specified places valuer/reviewer on each script
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11,

1.

13.

14.

15.

16.

17.

18.

rocess of v

fied sticker on each packet

After the completion pf the p
done by them by affixing speci

and every verified OMR and he/she shall also

' i wise, semester wise and hand over the
OMRSs separately subject WiSs¢, course Wise, . !
::;it?oethc custocﬁan on the same day of verification and in turn the custodian shall

hand over the same to the Registrar(Eva) on the same day

Shall affix his/her signature on each

If any discrepancy is found with regard to the above mentioned' cnt.ries, I.n?/shc shoulfl
immediately bring to the notice of the Registrar (Eval)/Custodian in writing to get it

rectified by the concerned examiner.

A dairy of the work he/she has carried out on each day should be maintained and
signed by him/her on each page and in which discrepancy, if any, found by him/her
indicating the subject and the name of the valuer/reviewer, register number,
examination and also the total number of scripts verified should be recorded. A bound
register for this purpose should be maintained.

They should ensure that the above work is being carried out prior to the announcement
of examination results and hence he has to maintain utmost secrecy in the matter.
This work should however be completed as and when the valuation is over, without

any delay.

They should not leave the valuation centre until the answer scripts given to him are
completely checked, accounted and returned to the Custodian.

They are not expected to carry any material related to his work outside valuation
centre. He/she should handover all the materials to the custodians before he/she leaves
the premises.

They should complete the work without keeping anything pending for the next day.

B) Result Sheet and Marks Card Scrutinizers

1.

They shall check and verify randomly and /or in doubtful cases, before announcement
of the results, the provisional result list with reference to the register numbers,
subjects and original OMR/Marks list of candidates in each subject and certify that the
entries made in Answer script, OMR and scanned C.D is true and correct and the
result may be published.

After declaration of the results, the marks cards shall be printed by the computer
section/ any agency authorized by the University and the same shall be handed over to
the scrutinizers under acknowledgement for verification. The scrutinizers shall verify
randomly the marks cards with reference to the provisional result sheet announced by
the University and affix their signatures, wherever necessary, for having verified the
marks cards

They shall Check-up the marks cards whether the name, Reg. No, subjects, month and
year of examination etc of the candidate are properly entered.
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Aﬁe_r verification all the marks cards given to them shall be handed over to the
Registrar (Eval.) for distribution to the colleges/Departments

XXIII Valuation of Scripts in Under Graduate Courses

1. There shall be a Central valuation for Valuation of Answer Scripts in Under Graduate
Courses

2. Each paper shall be valued by only one valuer, whose name appears in the panel of
examiners approved by the Syndicate,. The marks awarded by the valuer shall be final
unless the same is changed by the reviewer. The marks awarded by the Reviewer shall be
final.

3 Each valuer shall value as many number of scripts as prescri
to time

4. Internal Assessment/Practical/Grades: The Internal Assessment/Practical Marks/ Grades
obtained from respective course teachers shall be sent to the Registrar (Evaluation) in sealed
covers by the Principal of the college before commencement of theory examination both in
hard and soft form/ online on or before the time fixed by the Registrar (Evaluation). The
same shall be sent to the computer section for entry and inclusion in the result.

bed by the University from time

XXIV Photocopy/Re-Valuation (U.G)

1. After declaration of the results of the Under-Graduate Examination, if any candidate
wishes to apply for Photocopy, he /she shall apply to the Registrar (Evaluation) in the
University or in any office of the firm authorized by the University for the said purpose,
by paying the prescribed fees notified by the University from time to time within 10 days
from the date of announcement of results of the respective course.

2. The photocopy of the script shall be supplied to the candidate within 20 days after last
date for submitting application for the same.

3. Afier receipt of the Photocopy if any candidate wishes to apply for Re-Valuation, he /she
shall apply to the University at the place notified by the University for the said purpose
by paying the prescribed fees notified by the University from time to time within 10 days
from the date of issue of photocopy by the University. The candidates shall receive the
photocopies only through their respective colleges.

4. Candidates who have secured 15% of maximum marks or more in each paper are eligible
to apply for Re-Valuation by paying prescribed fee.

5. The Pthy of the answer scripts shall be enclosed with the revaluation application
form, failing which the application shall be rejected.

6. Ai"ccr receipt of applications for Re-Valuation, the Registrar (Evaluation) may, with the
prior permission of the Vice-Chancellor, either himself or through the Co-ordinator,
specially appointed for the said purpose, shall arrange for valuation by a specialist from
among the panel of examiners approved already or specially by the syndicate, to evaluate
the concerned scripts. The Co-ordinator so appointed shall fulfill the eligibility and other
conditions as specified for the Custodian.
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XXV Correction of Totaling Mistakes/Non valu
declaration of results etc.

1.

re than 15% marks between the firg
ferred to third valuer, who has not
the third valuer shall be fina],

to him/her.

% ion. if there is a difference of mo
R i d script shall be re

_valuation, the sai
: marks awarded by

and the
titled to the marks advantageous

ation of any question/s/ Non

In case
valuation and re ‘
valued the script earlier
However, the candidate is en

£ the candidate finds any totaling mistakes/pon valuation
of any question/s, not carrying of marks awarded to the quest.ions to the facing sheet etc.,
a candidate shall submit application to the Registrar (Evaluation) through the College for
correction of such mistakes and to issue corrected marks card, enclosing the Photocopy of
the script and xerox copy of the marks card/result sheet, within 10 days from the date of
receipt of the photocopy of the script in the college.

After obtaining the photocopy i

In case of non declaration/partial declaration of results, the principal of the college shall
submit the details of all such candidates with Register number and other relevant
documents like A-Form, Invigilation dairy etc., within 15 days from the date of
declaration of result by the University. Any such requests made after the period

prescribed above shall not be entertained. '

The Registrar (Evaluation) shall refer such cases to the Computer section/ scanning
agency to verify the scanned data and OMR Sheets and in case the required data is not
available in the said section the same may b e referred to the Custodian of the valuation
center to verify the same with the original script along with the valuer and reviewer and
to submit the report duly signed by them. On receipt of the said report he/she shall direct
the concerned to make necessary correction in the results and to issue corrected marks
card. In all such cases the valuer/reviewer shall be punished as per University rules.

XXVI Valuation of Scripts in Post Graduate Courses

1.

There shall be a Central valuation for Valuation of Scripts in Post Graduate Courses

2. Each paper shall be valued by two valuers, one ordinarily by an internal and the other by

an external examiner whose names appear in the panel of examiners approved by
theB.0.S and Syndicate. The results shall be the average of the two valuation marks.

However, the Registrar (Evaluation) may get both the valuation done by external

valuators.
In case there is a difference of more than 20 marks in the two valuations, the script must

be valued by a third examiner who figures in the approved panel of examiners but who
has not been a valuer in the first or second valuation and his/her assessment shall be

final.
Internal Assessment/Practical; The Internal Assessment/Practical Marks obtained from

respective course teachers shall be sent to the Registrar (Evaluation) in sealed covers by
the Principal/Chairperson, P.G. Department, before commencement of theory
examination both in hard and soft form/online. The same shall be sent to the computer

section for entry and inclusion in the resullt.
Wherever special provision is not made for the P.G. Examinations , the provisions made
for U.G. Examinations under these ordinances shall apply mutatis-mutandis the P.G.

Examinations also
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XXVIII Procedure for Attending to the Proble

1.

xXVII

Re-Valuation (P.G)

T de 1

gﬁ:ppcllyctl'i;alt{(c)?vc;ﬁ ;2: rcsu;llts of the post-graduate examination, if any candidate wishes

iy, Bt Ion,_de /she shall apply to the University at the place notified by

ity o € Said purpose by paying the prescribed fees notified by the
m time to time within 10 days from the date of announcement of the results

by the University.

Candidates who have sgcured 15% of maximum marks or more in each paper are eligible
to apply for Re-Valuation, by paying the prescribed fees notified by the University from
time to time. There 1s no provision for Photocopy of answer script.

After receipt of applications for Re-Valuation, the Registrar (Evaluation) either
personally or through the Co-ordinator appointed for the said purpose, with the approval

of the Vice-Chancellor, ask a subject specialist from among the panel of examiners
te the concerned script.

approved already or specially by the syndicate, to evalua
awarded to the candidate in the main

In case of Re-valuation, the average of the marks
the candidate is entitled to the marks

valuation and Re-valuation shall be final. However,
advantageous to him/her.

ms of students

ining to mistakes in declaration of results, in marks cards or degree
Juation shall be referred by the Principal of the concerned
college/Chairman of the P.G. Department to the cell constituted/officer authorized by the
Registrar (Evaluation) in the Examination Section for this purpose. Corrections, if any,
shall be made only under the orders of the Registrar (Evaluation)

rk of their college must be attended to by a

to the examination WO
h college by the principal of the College.

All problems pertaining .
ions) designated in €ac

Co- ordinator (Examinati

The Coordinator shall submit all the cases duly forwarded by the Principal to the
Registrar (Evaluation) in person of by Registered Post within specified period.

ncerned section shall attend the work and
f non disposal within stipulated period, the

After receipt of such Applications, the co
llege within 7 days and bring to

dispose of the same within 3 days. In case of non
reply with cogent reasons shall be sent to respective €0
the notice of the Registrar (Evaluation)

The Registrar (Evaluation)/authorized officer shall organize meetings of Co-ordinators at
least once in a month to ensure that no matters arc pending within the Examination

Section.

XXIX Remuneration/Honorarium/Allowances

Remuneration/ Honorarium/Allow
of the BOE, Paper — Setters an
Tabulators, Chief Superintendent an

ances/Fees etc., are to be paid to the Chairman and Members
d Valuers, Custodians, Co-ordinators, Chief Tabulators,
d Dy. Chief Superintendents, invigilators, Flying- Squad
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i i i ith the conduct of
i t in work in connection Wit
f, and others who have put II 1 e to time, If any fine
::{e;;l:;z?tij:: acsh;Zr the rates fixed by the University am;hontlesl ct;rlc:m t:kn;s ey e y;;em i
penalties are :to be imposed on any of them, an undertaking shouthe Ij it ch anioan
receiver at the time of payment that he/she 1s bound to return to

after an order to this effect is passed by the Registrar (Evaluation).

XXX Examination Work as Duty

It shall be the mandatory duty of all the Teaching and Non-teaching staff in thg Umve.rsny,
constituent and affiliated colleges and the P.G. Departments to perform the exar-n-matlon duties as
allotted to them by their immediate superiors and any of the University authorities. However, in
exceptional circumstances, such duties may be exempted if justified through proper reasons
given in writing.

Obligations of Teachers and Acts of Indiscipline and Malpractice in the University

Examination by the Teaching & Non -Teaching Staff under Sections 73, 74 & 75 of
Karnataka State Universities Act-2000

Extract of the Karnataka State Universities Act 2000

Section 73: Duties of a Teacher:

(1) Every teacher of a University or an affiliated college shall carry out the work relating to
teaching, research, examination or academic work assigned to them by the University from time
to time.

(2) For the purpose of sub-section (1) both the teaching and non-teaching employees in the
services of the University and also in the colleges affiliated to the University shall be
administratively controlled by the University and shall abide by the instructions or orders issued

by the University from time to time.

Section 74: Obligations to perform the examination work:

(1) Any person who is entrusted with the examination work relating to paper setting,
invigilation, supervision, evaluation, conduct of practical examinations, printing of question
papers and answer books, tabulation and preparation of marks cards and all such activities
incidental thereto and connected therewith shall discharge such duties prudently and with utmost
integrity for attainment of the academic standards.

(2) If any person who has been allotted the examination work under sub-section (1) is found
guilty of breach of duties or involves in any misbehavior, shall on conviction be punished with
imprisonment for a period which may extend to three years or with a fine up to two thousand

rupees or with both;
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(3) No court shall take cognizance of offence punishable under this section or the abetments of

any such offence save on the complaint made by the Registrar (Evaluation).

Section 75- Punishment for Abetment of Offences:
Whoever instigates or abets the commission of offence punishable

conviction be punished with the same punishment provided for in that section.
taff may occur at three stages

under section 74 shall, on

The punishable wrongs by the teaching and non-teaching s

viz., Pre-Examination, During Examination and Post-Examination.

XXXI Punishment/Penalty for various mistakes/malpractices committed in

Examination by Teaching/Non-Teaching Staff

The Vice Chancellor, on receiving a complaint in writing or otherwise, is empowered to

constitute an enquiry committee to enquire into the allegations of mistakes or malpractices

committed by the personnel employed/appointed in the conduct of examination, evaluation,

processing and declaration of results and all other incidental and ancillary matters. The
committee shall conduct an enquiry by providing an opportunity of hearing to the delinquent and
submit its report, based on which the Vice Chancellor shall impose the penalties provided here
under.

Punishment/Penalty for various mistakes/malpractices committed in Examination

by Teaching/Non-Teaching Staff at different stages is indicated below:

A. ig%g{ﬂ\ﬁ’ OF EXAMINATION APPLICATION FORMS AT COLLEGE

1. Not sul?miuing list of candidate’s/ question | Impose a penalty of not less than Rs.
paper mdcnt subject wise, course Wwise, 5,000/- but not exceeding Rs.10,000/- on
semester wise and syllabus-wise statistics to | the college
the chxstr?r (Evaluation) in time.

2 Non .sub:'mssion!' squission of incomplete | Impose a penalty of not less than Rs.
examination application forms to the Registrar | 5,000/- but not exceeding Rs.10,000/- on

5 (E",vl.ldm:I T : the college
: nt/ incomplete payment of | Impose a penalty of not less than Rs
prescribed examination fees 5,000/~ but not exceeding Rs.10,000/- on
i Rt ' the college
% ufn ens: mission/incomplete submission of | Impose a penalty of not less than Rs.
3;000/[-] but not exceeding Rs.10,000/- on
- e college
5. Issue of Hall tickets to ineligible Impose ag penalty of not less than Rs.
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Rs.10,000/- on the college per candidate

candidates b
Forwarding of Examination application forms
after the last date fixed by the University and
before 15 days to the commencement of the

first paper of the examination.

Impose a penalty of not less than Rs.
5,000/- but not exceeding Rs. 10,000/- per

candidate

B. SCRUTINY OF EXAMINATION FORMS AT UNIVERSITY

1.

Giving Wrong exemptions by the Computer
section.

Impose a penalty of Rs. 1000/~ for each
mistake on the concerned employee after
a summary enquiry by the Registrar
(Eva).

Change of subjects

Impose a penalty of Rs. 1000/~ for each
mistake on the concerned employee after
a summary enquiry by the Registrar
(Eva).

Accepting the application after the last date
without the approval of Registrar (Eval)

Impose a penalty of Rs. 1000/- for each
Application.

Any other kind of mistake/acts committed

Impose a penalty of Rs. 1000/- for each
mistake on the concerned employee after
a summary enquiry by the Registrar
(Eva).

C. PAPER SETTING AND PRINTING

1.

Accepting the confidential work without
disclosing the fact in writing when the relatives
are appearing for the examinations.

Impose a penalty of Rs. 10,000/- and
disciplinary action as per rules

2.  Refusing / failure to set question paper in time | Impose a penalty of Rs. 5,000/- per

paper

3. Setting of question paper out of syllabus or [ Impose a penalty of Rs. 5,000/- per
incomplete question and data paper

4.  Setting of question paper not in accordance | Impose a penalty of Rs. 5,000/- per
with the prescribed question paper pattern/as | paper
per the instructions of BOE Chairman.

5.  Manuscript written by other than paper setters | Impose a penalty of Rs.15,000/- per
and BOE Chairman/BOE Member. paper

6. Not signing the manuscripts. Impose a penalty of Rs. 10,000/ per

paper.

7. Not writing the proper title of the question | Impose a penalty of Rs, 1000/- each. The
paper/paper code/duration/marks etc by the | Board of Examiners shall preserve the
paper setter original manuscript and send it on to the

Registrar (Evaluation) in sealed packets.
If the mistake is done at the time of
printing, the penalty of Rs.10, 000/-shall
be imposed on the person concerned.

8. Wrong packing of question papers by printer or | Impose penalty of Rs. 10,000/- each and

the agency authorized.

in addition to the quantified loss of money
incurred/spent by the University to
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hold an examination due to this mistake.

i

Submitting the question paper without scrutiny
by the BOE.

Impose a penalty of Rs. 10,000/- on
each member and chairman per paper

Not submitting the question paper within the
Prescribed time by BOE Chairman to the

Impose a penalty of Rs. 10,000/- per
paper

University
11. Accepting the paper setting  without | Impose a penalty of Rs. 10,000/- on each
competence/eligibility member and chairman per paper
12. Not submitting required sets of question papers | Impose a penalty of Rs. 5000/- each
by the BOE Chairman.
Impose a penalty of Rs. 15,000/- and

13 Failure to get any paper/s set and submit the
same to University in time by B.O.E Chairman

disciplinary action as per rules

14. Leakage of question paper:
a) by the paper setter,

b) by chairman/members of BOE

c) at the stage of printing

d) at the exam center by the Chief/Deputy
Superintendent

Impose a penalty of Rs.25,000/-+ other
disciplinary action as per rules

Tmpose a penalty of Rs.35,000/- each +
other disciplinary action as per rules

Impose a penalty of Rs.50,000/-+ other

action as per terms and conditions of the
agreement, if printing is outsourced and
disciplinary action in case printing is done
in the University

Impose a penalty of Rs.35,000/-+ other
disciplinary action as per rules

15. Any other kind of mistakes which are not
covered above.

Impose a penalty of Rs. 2000/- for each
mistake/~+ other disciplinary action as

per rules.

D. DURING EXAMINATION: AT THE EXAMINATION CENTRES:

[1

Opening of wrong question paper packets by
Chief Superintendent

Impose a penalty of Rs.10,000/-/-+ other
disciplinary action as per rules

2.

Not keeping question paper under safe custody
by the Chief Superintendent.

Impose a penalty of Rs. 10,000/-/~+ other
disciplinary action as per rules

Distribution of wrong question paper at the
examination center.

Penalty of Rs.10,000/- The expenses that
are to be incurred to conduct re-
examination will have to be recovered
from person responsible and disciplinary
action as per rules

Allowing candidates after half an hour of the
commencement of Exam by the Room
Superintendent.

Impose a penalty of Rs. 2000/- per
candidate

Not signing of answer scripts by Room

Impose a penalty of Rs.2000/- for each
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mistake.

Superintendent by verifying Reg. No's.

Allowing candidate without Hall Ticket for

Impose a penalty of Rs. 5000/- each.

6.
Examination. it a penalty of Rs. 2000/- each
= Not writing SLNo. of script in the Room K::gt(;ii el
uperintendent report. ~2000/- each.
8. foong entry of Sl. No. of s;:riPt bg. the) Room | Impose a penalty of Rs. 20
intendent Diary (Invigilation diary
. %ﬁf,-ﬁge et al?;é No. in the Room | Impose a penalty of Rs. 2000/- each.
Superintendent Diary.
10. AbI;ence of Chi:;"y Superintendent at the | Impose a penalty of Rs. 5000/-
Examination Centre.
11. Not reporting the absence of external Chief | Impose a penalty of Rs.5,000/-
Superintendent by the Principal.
12. Allowing any other person other than the Impose a penalty of Rs.10,000/- each
candidate in examination (Impersonation) and disciplinary action as per rules
13. Dereliction or lapses of duty on the part of Impose a penalty of Rs.5,000/- each and
Deputy Superintendent / Room disciplinary action as per rules
Superintendent/Relieving Superintendent
The Chief Superintendent shall
immediately report the matter to the
Registrar (Evaluation) and at his own
discretion the Chief Superintendent may
stop further assignment of invigilation
work to the concerned Room/Relieving
Superintendent.
13. Negligence of the supervising staff in | 1. The Superintendent/Deputy
discharging their duties leading to copying/ | Superintendent and Room/Relieving

mass copying unruly behavior etc., on the part
of the candidates affecting smooth conduct of
examination

Superintendent of the centre shall be

imposed a penalty of Rs.5, 000/- each
per event.

2. A report to the management against
them is to be sent to take disciplinary
action and the action taken in the matter is
to be communicated to the University and
to the Directorate of Collegiate Education
by the Management.

3 If the class Il or IV Employees
involved in such activities, their

entire remuneration shall be forfeited

and further disciplinary action shall be

taken by the Management and

University against them

4. If such an action is not taken by the
management, a penalty of Rs.1 lakh on
the management be imposed. In addition
to the above, the proceedings for the
withdrawal of affiliation of the college
shall be instituted.
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Any other mistakes
Examination Centre

committed at

the |

‘Appropriate penalty as decided by |
Enquiry Committee appointed by the
University

15. Not dispatching the answer scripts in time to

the Unjversity as per the instructions given by
the University.

Impose a penalty of Rs. 10,000/~ for
each day of delay and disciplinary action
on the concerned persons as per rules
and cancellation of examination center

for 3 years

17. Not sending the sessional / term work / project
work /Internal Assessment marks/grading before
the commencement of theory examination.

18. In case marks are sent after commencement of
theory examination and before announcement of
results.

Under no circumstances above said marks sent
after declaration of results shall be accepted.

Impose penalty of Rs. 10,000/~ per
student on college

Impose penalty of Rs. 25,000/- per
student on college

Not conducting the practical examination by
the Examiners after acceptance of the said

work

18.

Impose a penalty of Rs.10,000/- and
shall be debarred from examination

work for 2 years

Allowing an ineligible candidate to write
examination, without the permission of the
Registrar (Evaluation) or without payment of
fees, by the Principal.

19.

Impose a penalty of Rs. 10,000/ each.

Insertion /Replacing of answer book/pages at
the exam center

20

Impose a penalty of Rs.15,000/- each
and disciplinary and criminal action

action

21. Booking any student for malpractices with any
ulterior intention by the squad members or for
any other related mistakes

Impose a penalty of Rs.5,000/- and shall
be debarred from examination work for

2 years

22. Any other kind of mistake which is not
covered above.

Impose a penalty of Rs.2,000/- for each
mistake.

E. DURING CODING AND DECODING:

. Not keeping proper accounts of answer scripts
bundles received from the exam centers.

2. Wrong coding of answer script.

3. Disclosure of code numbers.

4. Not completing the work wi_ﬂ;ﬁimﬁi};ﬁﬁiﬁ
time

Impose a penalty of Rs. 1000/~ for each |
mistake

Impose a penalty of Rs. 1,000/~ each
impose a penalty of Rs. 15,000/~ and
disciplinary and criminal action.

el —

Impose a penalty of Rs. 1000/~ per day

Tmpose a penalty of Rs. 1,000/~ each

5. Wrong decoding

for

6. Tampering with Marks of Examiners

Impose a penalty of Rs. 15,000/-
each case and disciplinary and criminal
action

1.



7. Disclosure of result before declaration by the

Impose a penalty of Rs. 5,000/- =

University

8. If the coding and decoding is done through

scanning by any agency authorized l?y the
University and if any above mentioned mistakes
are committed by such agency

enal specified above for
irslgectﬁre rgstakes and forfeiture of
deposits and payments and damages of
Rs.1 Lakh and other necessary action as
per terms and conditions of Agreement

F. DURING VALUATION

1.  Erratic valuation by the valuator Impose a penalty of Rs.2,000/- per paper
2. Valuing the paper without competence by the | Impose a penalty of Rs. 5000/-
valuator
3 Non valuation of a part of the answer Impose a penalty of Rs. 5000/- each
4 Non valuation of a complete answer/non | Impose a penalty of Rs. 3000/-each
assignment of marks to an answer
Forfeiture of the entire remuneration,
Five such mistakes conveyance etc., and a penalty of Rs.
3000/- and shall be debarred for 2 years
from valuation work and disciplinary
action
5. Wrong/non carrying of marks from inside to the | Impose a penalty Rs. 3000/- for each
Cover page of the answer script, etc, mistake
6. Wrong writing of marks in figures and words Impose a penalty Rs. 1000/- per mistake
in the OMR Sheet/marks list
7.  Wrong totaling by the valuator/reviewer. Impose penalty of Rs. 1000/- each
8. Non-entry of marks / Wrong transfer of marks | Impose a penalty of Rs. 1000/~ for each
from answer scripts to OMR marks list. mistake
9. Displacing the answer script from one packet | Impose a penalty of Rs. 1000/- for each
to another packet. mistake.
10. Awarding more marks by valuer/reviewer than | Impose a penalty of Rs. 3,000/- per
the marks fixed for the questions. answer
11.  Failure to round off the extra No. of answers | Impose a penalty of Rs. 500/- each
by the valuator
12. Tampering with the marks given by the valuer/ | Immediate cancellation of appointment
reviewer, indulging in any other malpractice by | and relieving from work with forfeiture
the Chief Custodian/custodians and other staff | of remuneration, TA/DA and penalty of
of valuation Unit Rs 25000 and also disciplinary and
criminal action be initiated.
13

Non issuance of instructions to valuers by the
Chief Examiners/Custodians

To be debarred for 2 years from all types

of examination work with penalty of
Rs.5000.

14. Non-compliance with the rules and instructions
given and doing the work in a disorderly manner, or
deserting in the middle

Debarring from such work for 3 years and
no remuneration to be paid for the work

done and penalty of Rs.5000/-.and
disciplinary action

15.

Failure of Principal of the college to ensure

Impose a penalty of Rs. 25000/- on
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valueré appointed fro i

: m their colleges to o
valuation or if valuers i report to | Principal of the college
s remain absent from valuation

16. Fail i
ure of valuer appointed from colleges to Impose a penalty of Rs. 5000/- on each

report to valuation or if valuer )
y rema
valuation work in absent from | valuer

Note: i i : i
Cg;gm\:f;nlc making over the payment of remuneration, an undertaking from the examiners

_ s €1, §hal] be obtained to the effect that fine or penalties would be acceptable by the
receiver as provided under the ordinance.

G. VERIFICATION AND SCRUTINY:

Impose a penalty of Rs. 1000/- for each

1.  wrong verification and scrutiny
mistake.

Impose a penalty of Rs. 1000/- for each

mistake.

Impose a penalty of Rs. 15,000/- each
and disciplinary and criminal action
Impose a penalty of Rs 5,000/~ per

2.  Wrong totaling of marks

3. Tampering with Marks awarded by the
Examiners in OMR marks list.
4. Writing as Absent, though the candidate has

appeared for the examination. candidate.
5. Awarding of wrong exemptions Impose a penalty of Rs. 1,000/~ per such
exemption.

6. Not putting initials for the corrections/over Impose a penalty of Rs. 100/- each

writings.

7. Not keeping the account of blank marks cards Impose a penalty of Rs. 5,000/
by the concerned

8. Wrong carrying forward of previous years Impose a penalty of Rs. 1000/- each
marks in ledger.

H. DISPATCH OF RESULT SHEETS AND MARKS CARDS:

Dispatching the marks card without facsimile Impose a penalty of Rs. 1,000/~ each
2. Dispatching the blank marks card with | Impose a penalty of Rs. 1,000/~ each

facsimile.
3. Late dispatch of marks cards and Result sheet Impose a penalty of Rs. 1000/-per course

4. Dispatching degree certificate  without Impose a penalty of Rs. 1,000/~ each
signature of the Vice-Chancellor.

—
.

L GENERAL
1. Any breach of confidentiality relating to the Registrar (Evaluation) shall impose same

examination work entrusted by the University. penalty as provided above.

2. Failure to undertake the examination work | Impose a penalty of Rs.2000/- and
as;igned by the chustmr (Evaluation) without | disciplinary action as per service rules
prior permission in writing

3. Leaving the examination work before the [ The remuneration/ TA/ DA due to the

concerned person shall be forfeited and a

completion.
penalty of Rs.5000/-
4. In other cases of serious irregularities or gross | Impose a penalty of Rs. 25,000/~ for
dereliction of duties each case and disciplinary and criminal
action
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Candidates Appearing in Examination, Procedure and
2000

XXXII. Malpractice by
der Section 77 of K.S.U. Act,

Punishment un

ctice by Candidates Appearing in Examination

of the following acts by 2 candidate
Degree, Diploma and other

f study or have carried on

1. Acts of Malpra

udes any one or more
Examinations to grant and confer
ursued a course 0O

Malpractice means and incl
appearing for the University
Academic distinction on persons who have p

research.

i. Unruly behavior in or near the examination hall.
ii. Bringing into the Examination hall or being found while in the examination, in possession of

any book, portions of a book, manuscript, material or any other matter not permissible to be

brought into the Examination hall.

iii Copying or taking aid from any material or m

iv Communicating with any candidate or any other
a view to take assistance or aid to answer in the examination.

v. Copying from the material or matter or answer of another can
assistance is rendered to another candidate.

Vi Making any request or representation or offers any
Superintendent or/ and any other official or o

Examination Hall or to the Examiner in the answer script .
Vii Approaching directly or indirectly the teachers, Officers or Examiners or brings about undue

pressure or undue influence upon them for favour in the examination or valuaiton.
Viii Inserting or substituting in the answer script sheets or sheets of answer script not supplied in
the examination hall.
ix Impersonating or allowing any other person to impersonate for him in the examination hall.
x. Committing any other act omission intending to gain an advantage or favour in the
examination by misleading, deceiving or inducing the examiner or officers or authorities of

the University/College.

atter to answer in the ~ examinations.
person in or outside the examination hall with

didate or similar aid or

threat or inducement to Supervisor/Room
fficer of the University/College in the

2. Authority for imposing Penalty:

The Vice-Chancellor and the Syndicate shall impose penalties taking into account the

recommendation of the Mal Practice Enquiry Committee.
3. Constitution, Powers and Functions of the Malpractices Enquiry Committee:
1. The Malpractices Enquiry Committee shall consist of two members one of whom shall be
the Chairman, who shall be the Dean of the Faculty of respective course. Another

r shall be the legal advisor/any other person authorized by him from out of the
the Syndicate. There shall be one

not below the rank of Assistant

membe
Bangalore University Panel Advocates approved by

convener, who shall be an official of the University

Registrar (Evaluation)
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2. The Committee
shall
have all the powers to issue notice, summon the candidate and

witness, record thei
i e Ir statements and recommend appropriate punismenﬂpe“alty AB R
edule of penalties provided hereto.

4. Procedure and Penalties:

1. No i i
Pena}tlcs may be imposed on a candidate except after an enquiry held, as far as
may be, in the manner hereinafter provided.

The Malpractice cases reported by the Chief Superintendent/ Squad/Valuer/
Custodian in sealed covers to the Registrar (Evaluation) shall be opened before the
Committee only. The Committee after verifying the report and recording the material
enclosed thereto shall make an endorsement to that effect.

3. The Malpractices Enquiry Committee shall frame definite charges and cause t0 issue
notice communicating such charges together with a statement or allegation on which
they are based, to the candidate in writing and he/she shall be required to submit
within 15 days from the date of receipt of notice or within such time as may be
specified by the committee a written statement of his/her defence or admission of the
guilt. In case the student fails to submit written statement of his/her defence or
admission of his/her guilt within the stipulated period, the Committee shall hear the
matter ex-parte and make necessary report.

4. In case of contest by the student, the committee shall proceed to conduct a summary
enquiry by providing a fair and reasonable opportunity to the student. On conclusion
of the enquiry the committee shall record its finding about the commission of guilt by
the student or otherwise and shall submit a report along with recommendation of the
committee based on the findings recorded.

5 The candidate may present his/her case himself/herself but shall not engage a legal
practitioner for the purpose.

6. The Malpractices Enquiry Committee shall, in the course of enquiry consider such
documentary evidence and take such oral evidence as may be relevant or material in
regard to charge or charges. The candidate shall be entitled to cross examine any
witnesses summoned by the committee to give evidence in defence. The person
presenting the cases and in support of the charges shall be entitled to cross examine
the candidate and the witnesses examined in defence.

7. At the conclusion of the enquiry, the Malpractice Enquiry Committee shall submit a
report with findings on cach of the charges together with all the documents and
recommend either for imposition of penalty or exoneration of the student to the Vice-
Chancellor.
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8. The Vice-Chancellor in turn shall, place the report before the Syndicate which shal|
consider and impose the penalty for various types of Malpractices as detailed in the
schedule or as recommended by the Malpractices Enquiry Committee or exonerate

the student as the case may be

5. The Procedure for Reporting Malpractice Cases:

a) The Room Superintendent /Invigilator shall seize the incriminating material and the
answer script or other substance forming part of answer and report the same to the
Chief Superintendent immediately, if he/she notices a malpractice being committed
by the candidate.

b) If the candidate refuses to hand over the incriminating material or destroys or runs
away with the material (causes to disappear) the facts shall be noted duly witnessed
by two members of the supervisory staff and report the matter to the Chief
Superintendent immediately.

If the candidate refuses to give the statement the candidate should be asked to record
in writing his refusal to give a statement. If he/she refuses to do even that, the facts
shall be noted, duly witnessed by two members of the supervisory staff.

¢) The Chief Superintendent shall hold a preliminary enquiry, record the report of the
Room Superintendent, the statement of the candidate in the presence of a teacher
other than the Room Superintendent concerned. He/she shall forward a report along
with the answer script or other substance or the incriminating material in a sealed
cover or box, to the Registrar (Evaluation) by name, who, in turn, shall place before
the Malpractice Enquiry Committee all the materials and records received by him/her.

The Chief Superintendent shall forthwith suspend the candidate from writing the
examination and withdraw the admission ticket.

(d). The examiner/reviewer, shall, if he/she suspects malpractice while valuing the
answer script shall forthwith stop further evaluation and return the answer script with
a report prepared by him under his/her name and signature to the Custodian who in
turn shall forward the same to the Registrar (Evaluation) along with his/her remarks
under his/her name and signature. If the suspicion arises or malpractice is suspected
after script is already valued, marks shall not be entered in the OMR Sheet or marks
list along with other students but enter them in a separate list and hand over to the
custodian who in turn in a sealed cover shall forward the same to the Registrar

(Evaluation).

6. SCHEDULE OF PENALTIES:

SLNo. NATURE OF MALPRACTICE PENALTY TO BE IMPOSED
Revealing the Identity of the a) Fine not less than Rs. 5000/-
candidate by putting any mark, b) Withholding and forfeiture of the
1. symbol etc., in the answer paper performance of the examination.

2. | Possession of manuscript/printed or | To deny the benefit of performance of the
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ch the candidate has

pred matter, books or notes/
impermissible electronic gadgetes.

typed matter. Book or notes and
found copying.

Identical answers in the answer
scripts of different candidates as a
result of copying. Copying oOf
allowing a candidate to COpPY from

his/her answer script.

Appeal to the examiner with money
as enclosures to the answer book,
use of abusive/obscene language, of
threatening words in the answer

book.

giving  of receiving
the examination,
question paper/
ditional sheet for

Found
assistance  at

passing on the
answer script/ ad
purpose of copying

———
Possession of manuscript printed or

oty dois | 7 LR TR e aig ]
fit of performance of the

examination for whi
appeared and debar him/her for a further
xtending up to TWO

number of chances €
more examinations and penalty of Rs.

5000 ]
of performance of the

To deny the benefit .
Examinations for which the Candidate has

appeared and debar him/her for a further

number of chances extending upto
more examinations and penalty of Rs.

5000/-.
fit of performance of the

To deny the bene

Examination for which the candidate has
appeared and debar him/her for a further
number of chances extending upto TWO
more examinations and penalty of Rs.

5000/-.
of performance of the

To deny the benefit
said paper of the examination for which
the candidate has appeared and penalty of

Rs. 10000/-.

To deny the bene
which the candidate has

im/her for a further
extending upto
d penalty of

examination for
appeared and debar h
number of Chances
THREE more examinations an

Rs. 5000/-.

Insertion of additional sheets/use of
an answer book which is not issued
at the examination hall/ insertion of
any papers during or after
examination at any stage.

t of performance of the
hich the candidate has
appeared and debar him/her for a further
number of chances extending upto FOUR
more examinations, period of debar,
however, not to exceed THREE years, not
to exceed THREE years, excluding the
Examination already taken and penalty of

To deny the benefi
examination for w

Rs. 15000/-.

lm;_)ersonation, found guilty of
deliberate preplanned arrangement
to cheat in the examination.

To deny the benefit of performance of the
examination for which the Candidate has
appeared and debar him/her for a
maximum of SIX more examinations and

penalty of Rs. 25,000/-..

Abusing, threatening or and man-
handling the examination authorities
at the examination hall or in the
premises of the examination centre,
misconduct of a very serious nature.

To deny the benefit of performance of the
examination for which the candidate has
appeared and debar him/her for a further
number of chances extending upto FIVE
more Examinations depending on the
degree of misconduct and penalty of Rs.
10,000/~ and criminal action

10.

Submitting wrong information and
claiming any advantage as

To deny the benefit of performance of the

examination for which the candidate has
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| handicapped/blind [ appeared and penalty of Rs. 25000/-. |

11. GENERAL

i

The committee is empowered to recommend suitable punishment for any malpractice
which is not covered under any of the items defined in the above schedule of penalties.

Candidates involved in malpractice shall not be permitted to keep terms for the next
higher course or pursue other alternative courses till their term of punishment is over.

They shall also forfeit their scholarship/fellowship/financial assistance/admission in

hostel during that period.

;(;(X.[H. Grant.of Extra Time in Examination to differently-abled (Blind and
ysically Handicapped) Students and appointment of scribe

Du_lt'm.g Examination, some stfldents having handicap of serious nature due to which they cannot
write in normal speed and blind students do need extra time, as they have to dictate to another

person.

The granting of extra time to such candidates is subject to fulfillment of the following

conditions:

1.

The nature of the handicap must be such as it seriously affects the candidate’s speed
of writing.

The candidate must produce a certificate from the concerned District

n/Medical Officer, Health Centre, Bangalore University, clearly spelling out

Surgeo
which affects the speed of writing.

the nature of the handicap or extent of defect

andidate must submit an application at least 2 months before the
medical certificate to the Principal/Head of the
sessment of the

The ¢
commencement of examination with
Department/Institution for considering the handicap and his as
writing. Performance of the candidate as observed repeatedly at the institution must

also be taken into consideration.

| be examined on merits and decided regarding granting or not granting
me is granted the ratio or quantum of extra time

Each case shal
examination centre. Under

extra time and where such extra ti

shall be stipulated in clear terms for compliances at the
hall not exceed 20 minutes per hour.

any circumstances, the extra time s .
Any person, suggested by the differently abled examinee for appointment as
scribe/helper to write the examination and who is not writing the same examination as
the differently abled examinee is writing and also who is not studying in the higher
class of the same course, may be appointed by the Principa[/Hpad of 'the
Deparhncnt/lnstitution. In case of any change of such scn’be/hclper_ appointed earlier,
the examinee shall obtain fresh permission from the Principal/Head of the

Department/[nstitulion.
rmission as stated

e Department/lnstitution may grant pe

The Principal/Head of th ! |
above under intimation to the Registrar (Evaluatlon)-
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XXXIV. Repeal and Savings:

1. The provisions of any Ordinance, Order, Rule or Regulations in force shall be
inapplicable to the extent of their inconsistency with these Ordinance,

2. The University shall issue such orders, instructions etc and prescribe such format,
procedure etc as it may deem fit to implement the Provisions of these Ordinance.

3. In case of any difficulty in the implementation or giving effect to the provisions of these

Ordinances, the Vice-Chancellor decisions shall be final.

XXXYV. APPENDICES:

A) Acceptance of Examinership

ACCEPTANCE FORM
From To
Name: The Registrar (Evaluation)
(In Block letters) Pareeksh Bhavana
Bangalore University
Address: Jnanbharati Campus
Bangalore 560 056
College:
Ph/Mobile: Subject:
Residence
Ph:
Sir/Madam,

I wish to intimate to you my acceptance/non acceptance of the invitation communicated in your

letter NO:.i cisnsnnene
I agree to maintain confidentially about this offer.

I have no relative / member of my family appearing at the examination. Nor have I coached any
Student/s for the examination at which I have been invited to examine.

I have not written any guides or given any tuitions for students with reference to the examination
at which I have been invited to examine.

I have not registered myself for any examination (Regular or External) of this University
(Registration for Ph. D is exempted)
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I further agree to abide by all the rules and regulations of the University with respect to my
assignment.

Date : Yours faithfully,

Place :

Note: All the confidential letters should be addressed to the Registrar (Evaluation) by name.

B) Requirements of Documents for Issue of Marks Cards, Certificates, Provisional
Degree Certificates, Transcripts etc.

1. FOR ISSUE OF DEGREE CERTIFICATE
a. An application in the prescribed form.

b. Xerox copies of all attempt wise Marks Cards from first to final.
c. Prescribed fee in the form of D.D.

2. FOR ISSUE OF PROVISIONAL DEGREE CERTIFICATE
a. An application in the prescribed form.
b. Xerox copies of all attempt-wise Marks Cards from first to final or (result sheet
attested by the Principal/Chairperson only in case of final year, when result is announced
but marks cards not issued)

c. Prescribed fee, if not paid earlier in the form of D.D.

3. FOR ISSUE OF COMPLETION CERTIFICATE
a. An application in the prescribed form.
b. Xerox copies of all attempt-wise Marks Cards from first to final.
c. Prescribed fee in the form of D.D.

4, FOR ISSUE OF TRANSCRIPT
a. An application in the prescribed form.
b. Xerox copies of the certificates on which attestation is to be made.

c. Prescribed fee in the form of D.D.

5. FOR MARKS/DEGREE CERTIFICATE CORRECTION
a. An application in the prescribed form.
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b. Original Marks Card/Degree Certificate.

c. Proof of correct name in case name correction such as Eligibility Certificate, Lower
Exam Marks Cards, or any other document acceptable to University.

d. For any other mistake in the Marks Card, the nature of mistake to be distinctly

indicated in the application.

e. Prescribed fee in the form of D.D, if applicable.

6. FOR ISSUE OF DUPLICATE MARKS CARD/DEGREE CERTIFICATE

a. An application in the prescribed form.
b. Swomn affidavit in the prescribed form.
c. Proof of police complaint in this regard.

d. Prescribed fee in the form of D.D.

e. A news paper clipping in case of Degree Certificate in this regard.




Internal Complaints Committee (ICC)

In pursuance 1o the UGC/ Supreme Court guidelines, the City College, Jayanagar has

constituted an Internal Complaints Committee for gender sensitization and handling

complaints against sexual harassment. The commitice addresses complaints such as

discriminatory behaviour and sexual harassment lodged by any member of the college

which he or she observes or becomes aware of The committee also advises the

authoritics to take nccessary remedial actions, including punishment against the

offender. The committce consists of representatives from the faculty members. non-

teaching staff, students. Despite the preventive efforts made by the committee, if any

incidents of sexual harassment take place, the registration of complaints shall follow

the following procedures.

I. Complaints can be lodged directly with any member of the committec. The
person to whom the complaint is made should bring it to the notice of the
committee within 2 working days of receiving it.

2. The complaint may be oral or in writing. If the complaint is oral, it shall be
made in writing by the committee or the member who has received the complaint
with the signature of the complainant.

3. A complaint should be lodged within six wecks of the incident. In
extraordinary circumstances, this could be extended to six months.

4. The committee shall study the complaint and may hecar both the complainant
and the accused and other involved parties to determine if an enquiry should be
instituted. If so, then an enquiry committee will be formed from the committee
consisting of not less than S people or not more than 7 people. 70% ol this
committee will be women.

5. 'T'he process shall be complainant [riendly and quick in its decision regarding
whether the matter needs to be enquired into or can be taken care ol by
counselling or mediation,

6. 'The complainant may withdraw his/her complaint in writing at any ume
during the enquiry procedure. In such cases, the procedure should be terminated.

[ the committee feels or has enough reason to believe that the withdrawal is the
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consequence or clfect of cohesion/ intimidation/ threat exerted by the accused or
any person on his/her behalf, the enquiry proccedings shall continue.

7. The enquiry committce shall complete the enquiry in the shortest possible time,
not exceeding 1 month from the date of complaint.

8 The enquiry committee shall provide a rcasonable opportunity for the
complainant and the accused 1o present/ defend their case.

9. The enquiry committee shall then submit a detailed report to the main
committee in which it shall communicate its [indings based on its investigation.
10. The main committee, along with the enquiry commitice, will then forward its

findings and recommendations to the management for further action.
Objectives :

The ICC was formed mainly to follow the prevention of sexual harassment policy
outlined by the UGC/Supreme Court. Therefore, the committee upholds the following

objectives:

I. To prevent and prohibit incidents of sexual harassment of female employces
and students in the college. !

2. To sensitize the female employees and students about the fundamental rights
to have a safe and healthy environment in the college.

3. lo create a sccure physical and social environment for women.

4. lTo organize a women's sanitation awareness program.

5. To recommend appropriate punitive action against the the guilty.

W
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Composition:

SI. No Name designation

1 Dr. Sharada 11 S Chairperson
Professor

2 Dr. Rajamohan Mecmber
Associate Professor

3 Mrs. Sarita Vittal Member
Assistant Professor

4 Mrs. Deepashree B R Member
Assistant Professor

5 Mr. Praveen B Member
IQAC Co-ordinator

6 Mrs. Nandini B External Member
Student Counsellor

7 Ms. Sreelakshmi. O Mcmber
Non-Tecaching Stalf

g Ms. Chandana Member
Student

9 Ms. Ashwita Member
Student

10 Mr. Jayanth Member
Student

1] Mr.Prajwal V Member
Student
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Minutes of the meeting of the Internal Complaints Committee held

on 20" August, 2019.

Member Present:

Chairperson: Dr. Malini N
Members Present:

1. Dr. Ratna Sinha

(%)

. Mr. Manoj Kumar M
. Ms. Rashmi S

LFS)

Student Members:
1. Sudipta Pal
2. Aishwarya Chauhan
3. Rashmi

4. Bhavana

o | he meeting started at 11.00 am

e The Chairperson welcomed all the members and bricfed the members about the
channels available to the students to report any issues faced by staff and students in
the college.

o Ihe details about the Internal Complaints Commitiee are displayed on the noticeboard

o No complaints have been reported so far.

o The meeting concluded with the Chairperson thanking all the members

C
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Minutes of the meeting of the Internal Complaints Committee held

on 23" January, 2020.

Member Present:

Chairperson: Dr. Malini N
Members Present:

1. Dr. Ratna Sinha
Ms. Divva M S
. Ms. Rashmi §

t

Lad

Student Members:
. Sudipta Pal

. Aishwarya Chauhan

(] [y

Rashmi
4. Bhavana

Lad

e Jhe meeting started at 11.00 am

e Ihe Chairperson welcomed all the members and bricfed the members about
the channels available 1o the students to report any issucs faced by stall and
students in the college.

e The details about the Internal Complaints Committce are displaved on the
noticcboard.

e No complaints have been reported so far.

e IThe meeting concluded with the Chairperson thanking all the members.
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Minutes of . !
¢s of the meeting of the Internal Complaints Committee held

on 17" September, 2021.

Member Present:

Chairperson: Dr. Usha Prabhu

Members Present:

(] —

(S ]

. Ms. Supriya
. Ms. Gajalaxmi

. Mr. Rohith B Nagpal

Student Members:

R

=

. Chaitanya

Shruthi
Akash
Deepak

T'he meeting started at 11.30 am

The Chairperson welcomed all the members and bricfed the members about
the channels available to the students 1o report any ISsucs faced by stafl and

students in the college.

The details about the Internal Complaints Committee are displayed on the

noticeboard.
No complaints have been reported so [ar.
members.

I'he meeting concluded with the Chairperson thanking all the
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Min

Mem
i

utes of the meeting of the Internal Complaints Committee held

on 22™ February, 2022.

ber Present:

hairperson: Dr. Usha Prabhu

Members Present:

1. Ms. Supriya

[Se]

sd

Stud

1d

. Ms. Bharathi
_ Mr. Vijay Kumar B

ent Members:
Chaitanya
Shruthi

Akash

Deepak

The meeting started at 10.30 am

I'he Chairperson welcomed all the members and briefed the members about

the channels available to the students 1o report any issues laced by staft and

students in the college.

The details about the Internal Complaints Committee are displayed on the
noticeboard.

No complaints have been reported so far.

T he meeting concluded with the Chairperson thanking all the members.
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Minutes of the meeting of the Internal Complaints Committee held

on 18" October, 2022.

Member Present:

Chairperson: Dr. Keerthi Aravind
Mecmbers Present:

1. Mrs. Sangamitra S

2. Mr. Praveen Kumar Gupta

Student Members:
1. Ncha Taj
Chandana

[S)

Rani Kumar Kisku

('8 ]

4. Dinesh

The meeting started at 1.30 pm
The Chairperson welcomed all the members and bricfcd the members about the
channels available to the students to report any issucs laced by staff and students
in the college.

® Ihe details about the Internal Complaints Committee are displayed on the
noticeboard.
No complaints have been reported so far.

® |'he meeting concluded with the Chairperson thanking all the members.

o
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Minutes of the mecting of the Internal Compla

ints Committee held

on 20" March, 2023.

Member Present:

Chairperson: Dr. Veena Angadi

Members Present:

12

(OS]

. Ms. Aishwarya M

Mrs. Veronica P

. Mr. Pratap S

Student Members:

(RS

('S )

. Ncha Taj

Chandana
Rani Kumar Kisku

Dinesh

The mecting started at 11.30 am
The Chairperson welcomed all the members and bricfed the members about
the channels available to the students to report any issucs [aced by stall and
students in the college.

The details about the Internal Complaints Committee are displayed on the
noticeboard.
No complaints have been reported so far.

T'he meeting concluded with the Chairperson thanking all the members.
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Minutes of the meeting of the Internal Complaints Committee held

on 21% September, 2023.

Member Present:

Chairperson: Dr. Veena Angadi

Members Present:

1. Mrs. Deepthi Ashok
Mrs. Roopa L C

9

3. Mr. Praveen B

Student Members:

1. Saniya Najam

[§8)

Nithya

Arpan

']

4. Keerthi Raj

e The meeting started at 10.30 am
e The Chairperson welcomed all the members and briefed the members about
the channels available to the students to report any issucs faced by stall and
students in the college.

The details about the Internal Complaints Committee arc displayed on the
noticcboard.
¢ No complaints have been reported so far.

e I'he meeting concluded with the Chairperson thanking all the members.
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No. 27/2. 33rd Cross, 2nd Main Rd, 7th Block, Jayanagar, Bengaluru, Karnataka
560070

LETTER OF APPOINTMENT

Dear Sir,

SUB: Appointment as Professor / Assistant Professors in the department of

This is to inform you that you have been appointedasa .................
City College.

As an you need to maintain punctuality, teaching standards, discipline, professional secrecy
and ethics, standard of education, dress code, ethical values and decorum of the Institutions,

and strictly adhere to and follow the “Guidelines — Rules and regulations” — Roles and

responsibilities.

Jayanagar Education Society
s

Chairman.
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HCITY

COLLEGE

No. 27/2, 33rd Cross, 2nd Main Rd, 7th Block, Jayanagar, Bengaluru, Karnataka
560070

LETTER OF APPOINTMENT

Dear Sir,

SUB: Appointment as Professor / Assistant Professors in the department of

This is to inform you that you have been appointed asa ................. Departmentof ...........
City College.

As an you need to maintain punctuality, teaching standards, discipline, professional secrecy
and ethics, standard of education, dress code, ethical values and decorum of the Institutions,
and strictly adhere to and follow the “Guidelines — Rules and regulations” — Roles and

responsibilities.

Jayanagar Education Society

Chairman.

()k\/ U\/Q/C,L/
il thﬁ“%:ﬂueﬁer
"*‘Vél"iﬁai 1galore - A%



OCITY

»< COLLEGE

No. 27/2, 33rd Cross, 2nd Main Rd, 7th Block, Jayanagar, Bengaluru, Karnataka
560070

ACCEPTANCE OF THE EMPLOYEE

I. Dr/Mr/ Mrs. have understood “Guidelines — Rules and regulations” — Roles and
responsibilities. I confirm that I possess genuine degrees and marks statements and agree to
submit my original marks statements to the Principal / HR Department / Administration. [
have fulfilled the eligibility criteria for teaching and research as prescribed by AICTE / UGC,
New Delhi and the affiliating University. I shall continue my services till the end of the
academic session / year and will not cause inconvenience to the students or authorities. In
case of the breach of understanding by me, management may take legal action against me as
per the guideline mentioned in the rules and regulations and may inform the future employer,

AICTE / UGC and affiliating University.

Signature of Employee

Name:

CITY COLLEGE

Jayanagar, Bangalore - 70
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COLLEGE

No. 27/2, 33rd Cross, 2nd Main Rd, 7th Block, Jayanagar, Bengaluru, Karnataka

560070

POLICY DECISION — IMPORTANT FESTIVALS

. VARAMAHALAKSHMI POOJA HOLIDAY: CITY College shall work till 3.30 pm
and will be closed there after (except admission offices)

- GANESHA FESTIVAL Holiday: CITY College shall remain closed on the day of

Ganesha festival.

2 (a) Celebration of Ganesha Festival: Ganesha Pooja shall be performed in the institution

at appropriate time preferably in the morning. Principals and Admn, staff to perform the Pooja

compulsorily by coordinating with admin. Staff.
3. Ayudha Pooja and Vijayadasami: College shall remain closed for about 2 days (Ayudha

Pooja and Vijaya Dashami). All the laboratories, offices of all the institutions shall be
cleaned and decorated and pooja shall be performed.

. NARAKACHATURDASI, DEEPAVALI AND BALIPADYAMI: Institution shall
remain closed on any of the two days, preferably Naraka-Chaturdashi and
Balipadyami). LIST OF NATIONAL & FESTIVAL HOLIDAYS (Teaching staff may
follow the list of holidays as per the norms described by the affiliating University).
Holidays list of Affiliating Universities to be communicated to Corporate Office by the
Principal and get the list approved. Holidays of 12 per year for all the institutions
(Administration, Accounts, University/ Examination Section & Corporate
Office) VACATION Summer Vacation - Two working days may be declared as Vacation
in the last week of April, 29" 30" and 1% May of every year. Winter vacation - 24250
and 26" December, This facility of summer and winter vacation is applicable to all the

non-teaching staff, Staff should avail in two slots. Offices will remain functional.

C}\f KA
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OCITY

COLLEGE

No. 27/2, 33rd Cross, 2nd Main Rd, 7th Block, Jayanagar, Bengaluru, Karnataka
560070

FACILITIES TO THE EMPLOYEES

Conferences/Seminars: Faculty members (Assistant Professors, Associate Professors
and Professor) presenting rescarch papers in conferences/seminars are provided with
financial support in registration fee to the extent of 50% of total registration fee to a
maximum of Rs. 10000/-. Those who are availing this facility should work for a
minimum period of two years. If anyone lcaves within two years, should return the

amount utilized from the institution.

Travel Grant: Travel grant full amount of 2™ Class Sleeper / 3 AC for Professors,
Train fare to and fro for the place of conference if the place of conference is outside
Bangalore, within the country, and full salary for the number of days of conference and

also the travel period.

Wedding Leave Benefits: Faculty members and non-teaching staff worked and
completed more than two years of continuous service are entitled for benefit of leave
for wedding — one week of paid leave. Can be availed once in service.

Maternity Leave and Benefits: Faculty members and non-teaching staff worked and
completed more than two years of continuous service are entitled for benefit of
Maternity leave for 30 days on joining back the institution. Applicable for only one child

only.

Paternity Leave: Faculty members and non-teaching staff’ worked and completed
more than two years of continuous service are entitled for benefit of Paternity leave
for 7 days on joining back the institution. Applicable for one child only.
Medical Leave: Paid leave up to three days due to severe ailment resulting in
hospitalization and subject to submission of hospital records with discharge

summary. Only applicable when total no. of leaves exceeds 4 continuous days.

(
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FACILITIES TO THE EMPLOYEES

Facility of Salary Advance: All the teaching and non-teaching staff members of
the Institutions worked and completed 2 years of continuous service are entitled
for salary advance-amount equivalent to the salary of 1 months (the amount will
be recovered in six EMIs). Accounts department to focus on calculations of loan

recovery and show the deduction in salary statements.

Facility of Group Medical Insurance: All teaching and non-teaching staff are

considered for group accidental insurance.

Facility of Provident Fund:
Appointment — Terms and Conditions

1. Appointment is against permanent vacancy and subject to satisfactory completion of
one year probationary period and has to be confirmed by a separate letter of appointment
from the Chairman, CITY College.

2. As a Professor / Associate Professor / Assistant Professor/ Head of the Department /
Dean / Director, you need to maintain dress code, punctuality, and standard of education,
teaching standards, discipline, professional secrecy and ethics, decorum of the
institution and follow the rules and regulations and roles and responsibilities.

3. The appointed employee shall work on full time basis and should not leave the
department without the written permission of the Principal during the working hours
from 9 AM to 5 PM on all working days. The employee shall avail leave and holidays
with prior approval of the Principal as per the College rules. Unauthorized absence of
more than 4 days continuously from attending the duties will be liable for termination
of the services and unauthorized absence of a day will be calculated as two days of
absence for the purpose of salary calculation. Unauthorized absence for more than three

days is liable for termination of job without notice

4. The appointed employee cannot resign or discontinue the services within the semester
as per BU rules. You may leave at the end of the semester / year (Academic Year) by
giving Two months prior notice by submitting a resignation letter to the Chairman and
obtain an acknowledgement. If you wish to continue or discontinue you should confirm
in writing at the beginning of each academic year and the same should be approved by

the Chairman of the Trust.

QL\/ L,\,/Q_,%/
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5. Any appointed employee will be relieved within a reasonable time, if one gets a Govt.
Job/Foreign assignment/duc to medical reasons/prolonged illness or if one is not fit to
work. (Proof of documentary evidence is required in all cases). The employee (s) will
also be relieved within the said academic year without notice if the services are not
satisfactory and the teaching is substandard as per the expected quality standards of the
institutions, and not willing to accept the delegated responsibilities. If any employee
involves in any anti-student and anti-management activities will be terminated

immediately without giving any prior notice and prosccuted suitably.

6. Ifany employee decides to discontinue the job on his/her own during the academic year,
the academic schedule gets disturbed and consequently academic work will get affected,
as the sole objective of the institutions is to provide quality education. You are required
to give TWO months’ notice, before the last working day of odd /even semester or pay
compulsorily pre-calculated liquidated damages to the college to an extent of TWO
month’s salary to cover the part time faculty remuneration, cost of advertising,

conducting interviews, experts professional fees and all other associated expenses.

7. For calculation of increment, which is due in the month of October and salary
payable in November of every year, one should have put in 7 (seven) months of
service within the academic year in the institution or one should have joined the
college on or before 1% March. Increment will be paid for every completed year of
service in our institutions, subject to the teaching performance and general behavior,
punctuality, participation in academic and co-curricular activities, presentation of
papers in seminars, workshops, publication of articles in national and international
Jjournals during the academic year. However, the Trust has the right to withhold/defer
your increment in case the services of the employees are not satisfactory. Every year
a performance appraisal committee (PAC) will review the services of all the

employees and recommend for the increment.

8. Any kind of Malpractice/Misconduct/Disobedience are not are not accepted,
will be terminated immediately without further notice. Any penalty levied by
the BU for any lapse in work shall be paid by the employee responsible and not
by the institutions
9. Before reporting to duty, one should deposit all original certificates and testimonials
with the institution (under the custody of the Principal and Administration), for

immediate verification by BU/AICTE or any inspection committee. You may obtain

Ve
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an a
cknowiedgcmcm from the college and the certificates will be returned to the

employee at the time of leaving the institution.

10. Retain the first copy of the appointment letter and sign on the second copy and

return the same to the Principal along with original certificates.

Women Empowerment Cell: Government of India is supporting for
empowerment of women in the country. Special training programs are to be
initiated for skill development and innovation for women faculty members and

female students

Incubation Cell / Startups: Incubation cells to be established, training for the
startups to be initiated. Identification of area of specialization to establish

incubation cell-Principal and team

Internal College Complaints Committee: To address the complaints of the
students (academic/non-academic) a committee is constituted with Principal
(Head of the Committee), Heads of all departments, Director Physical

Education, NSS Coordinator.

Grievance Redressal Cell: To address the complaints of the employees
(academic/nonacademic) and students a committee is constituted with Principal (Head of the
Committee), Heads of all departments, Director Physical Education and NSS Coordinator.
Quality assessment procedure to be followed by the principal in coordination with 1QAC
Coordinator and criteria heads for NAAC Assessment. AQAR reports to be submitted
regularly to NAAC office on priority basis. As NAAC is continuous assessment process, the
head of the institution-principal and team of NAAC coordinators should continuously strive

to improve the grade of NAAC with utmost commitment in terms of academic and

administrative principles.

All the procedures of AICTE, New Delhi to be followed, apply for renewal of affiliation every

year - Principal and team- online and offline inspections. VTU/BU-Affiliating Universities

All the procedures of Affiliating Universities Lo be followed, to be followed apply for renewal

of affiliation every year -Principal and team-online and offline inspections,

e
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No. 27/2, 33rd Cross, 2nd Main Rd, 7th Block, Jayanagar, Bengaluru, Karnataka

560070

Rescarch and Development

As per the directions of National Education Policy [NEP]-2020, priority and prominence is

Il Development and Innovation are to be given

given to the research and development. Ski
ent for nation

utmost importance for contribution in the field of research and developm

building. To meet the requirement, management has taken the following decisions for

immediate implementation. Each department is supported with Rs. 100000/~ [Rupees One

Lakh only] every academic ycar for attending the expenses towards registration fees for

Seminars/Conferences, travel grant and other incidental expenses.

> Teaching staff at Professor, Associate Professor, Assistant Professor categories are

encouraged to attend the Seminars/Conferences and present research papers.

*Registration Fees for Seminars/Conferences to the extent of 50% is supported by

the management [with the maximum registration fees of Rs. 5000/- Rupees Five
Thousand only].
*Support for travel to and fro in train-2" Class Sleeper/3™ AC.

* Attending Seminars/Conferences will be treated as OOD for the travel period also for

salary calculations.
*The proposal for attending the Seminars/Conferences has to be routed through
HOD and recommended by the Principal well in advance [At lcast one month prior

to the date of conference] to the corporate office for decisions by the Trustees/ the

Commitiee constituted by the Trust.

= Proof of attendance to be submitted by the participants.

o If the participants leave the organization within 1 year from the date of
Seminars/Conferences, The Participants return the amount availed for the
purpose.

¢ Faculty members with M tech and PG degree and pursuing Ph.D. or
registered for Ph.D. as a part of rescarch work are also considered for
benefits 1o attend seminars/conferences and Ph.D rescarch related activities

leading to Ph.D — Open seminar/Comprehensive viva/RAC Research
TV et
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Advisory Committee/ Pre colloquium/Open defense. Attending to these can
be considered as OOD- with salary for those days of attendance for

Rescarch Scholars and Rescarch Supervisors.

The proposal for attending the Seminars/Conferences ABROAD has to be
routed through HOD and recommended by the principal well in advance
|At least two to three months prior to the date of conference] to the corporate

office for decisions by the Trustees/ the Committee constituted by the Trust.

Criteria for decision-Doctorate, Proficiency in the subject. teaching,
research, experience of presentation of research papers in conferences,
Scopus index/UGC Care journals publications and patents. The decision of
the Trust/ the committec constituted by the Trust is final and binding for

registration fees and abroad travel grant.

* % ¥

m

oy COLLEGE
gayanagar, Bangalore - 7U



e et i e —— e

MOCITY

« COLLEGE

No. 27/2, 33rd Cross, 2nd Main Rd, 7th Block, Jayanagar, Bengaluru,
Karnataka 560082

Policy Document & Guidelines

NATIONAL SERVICE SCHEME (NSS)
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INTRODUCTION:

The National Service Scheme (NSS) is a Central Sector Scheme of Government of India,

Ministry of Youth Affairs & Sports. It provides opportunity to the student youth Graduate
& Post Graduate at colleges and University level of India to take part in variousgovernment
led community service activities & programmes. The sole aim of the NSS is to provide
hands on experience to young students in delivering community service. Sinceinception of
the NSS in the year 1969, the number of students strength increased from 40,000 to over
3.8 million up to the end of March 2018 students in various universities, colleges and

Institutions of higher learning have volunteered to take part in various community service
programmes.

NSS BADGE:

All the youth volunteers who opt to serve the nation through the NSS led community

service wear the NSS badge with pride and a sense of responsibility towards helping

needy.

+ The Konark wheel in the NSS badge having 8 bars signifies the 24 hours of the
day, reminding the wearer to be ready for the service of the nation round the clock
i.e. for 24 hours.
%+ The Red colour in the badge signifies energy and spirit displayed by the NSS
volunteers.
% The Blue colour signifies the cosmos of which the NSS is a tiny part, ready to

contribute its share for the welfare of the mankind.




MOTTO
The motto of National Service Scheme is NOT ME BUT YOU

BENEFITS OF BEING A NSS VOLUNTEER:

A NSS volunteer who takes part in the community service programme would either be a
college level or a senior secondary level student. Being an active member these student
volunteers would have the exposure and experience to be the following:

v"an accomplished social leader

v an efficient administrator

v a person who understands human nature

OBJECTIVES OF THE NSS

v" The main objective of the NSS is to instill the idea of social welfare in students
and provide community services without bias.

v Every volunteer works to ensure that who is the actual needy to get help for their
living which promotes living standards.

v Student personality traits will be improved through community services.

v NSS volunteers should work by mingling with the community agents who
represent the people.

v" To find inherent talent in his/her knowledge through community services.

v" To develop creative and constructive social work action.

v" To promote or 1o serve in the weaker section of community.

Roles / Responsibilities:

» Students should enroll their name as an NSS volunteer in the college and enrollment 15
limited 10 200 members in every academic year,

» Requires active participation in all the activities and to work with/among people.

> Proper dress coding with NSS badges during off the campus or on the campus 15
mandatory.

» Identify needs, problems and resources of the community along with program officer

or local leaders.

% Ta actahlich rannart with tha nannle in tha nratect area far cammnnitv davelanments




> Every volunteer should complete 60 hours of work and keep day-to-day record m
work activities/'experience in work dairy and submit 1o the group leader/program
officer for periodic guidance.

» An\ummmummm@mmnmmdammbyﬂw

program officer.

» They shall make themselves worthy of the confidence and cooperation of the
group/community leadership.

» They should scrupulously avoid entering into any controversial issues.
NSS COMMITTEE:
To ensure that the above objectives are attained and to promote the participation of
volunteers in NSS related activities, NSS committee has been set up by the department.

Strategic perspective plans need to be submitted by the committee along with estimated
budgaptiormthccmnmmouncntofﬂrcacademic year.

Any NSS events will be planned in association with other committees.

The commirtee is therefore entrusted with the planning and scheduling of community
actvities for the academic year. (Tentative dates 10 be included m the academic
calendar of the college.)

The Coordinator of the committee shall conduct informal meetings at regular intervals
1o discuss and allocate tasks.

The commiuee needs 1o prepare the annual budget/individual event budget, keeping n
mind the various events 10 be held over the course of the academic year.

The comminiee would have 1o submit the bills and invoices for all expenditures

mvolved to the accounts section.
The commiutee is responsible for communicating the report for uploading on college
website or arranging for press release.
RESPONSIBILITIES OF THE COMMITTEE:
The Department and the Committee will be responsible tor rolling out activities. Some
of the acuvities are

Orientation & Registration program o the first-year students

Orgamizing NSS activities.

Organizing UGC recommended activities as per Minister of Education NSS
calendar.



Y

Y

Awareness program about general fitness, nutrition and health.
Organizing awareness program for save water, environment and cleanliness

drive.

THE PROCEDURE TO ORGANIZE NSS ACTIVITIES ARE AS FOLLOWS:

To obtain formal permission from the College authorities to arrange programs.

_ To decide the date, time and agenda of the programs.

To inform members of staff and volunteers about the events.

' To invite the Chief Guest and other guests of honour.

To prepare notice board displays, invitations, brochures, certificates etc.
To arrange the venue and logistics.
To arrange mementos for guests and trophies, medals and certificates for the

participants.

" To train students in various competencies required for conducting the

programme- like prepare the ground, stage, compering, giving the welcome

address, vote of thanks etc.

NSS Dress Code: All the volunteers registered for NSS are given suitable NSS T-
Shirt, transportation & Boarding facilities.

Attendance: Volunteers taking part in any community service during the class hour
will be given attendance benefit with prior permission

Accidentally if any student gets injured while doing the service for the society, the

college will bear the medical expenses.

o\
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No. 27/2, 33rd Cross, 2nd Main Rd, 7th Block, Jayanagar, Bengaluru-70

OBC CELL

OBC Cell has been set up in the college to ensure proper implementation of various schemes
of UGC, Government of India and State Govt. concerning scholarships, stipends etc. for the
welfare of reserved categories. OBC Cell has been created in the college to resolve all the

affairs and problems related to the OBC Students of the college.
OBJECTIVES
* To ensure equal opportunities for the education of OBC students

* Ensure reservation norms in the admission of students and in the appointments of teaching

and non-teaching staff.

= Maintain social relationships among the admitted students in the college and resolve issues,

grievances, representations etc.

* The Reservation OBC Cell will monitor and endeavour to resolve issues, grievances related

to all reservation candidates and staff at the Institution level.
* The cell will monitor and inform the various facilities available to the students.

» The cell will conduct seminars and workshops to build the self-confidence and awareness of

the various schemes

FUNCTIONS

* To aware the OBC students regarding various scholarships program of State

Government and UGC.,

* To communicate with the students and motivate them for better future
planning.

* To collect reports and information of State Government and UGC’s orders on

various aspects of education, employment of OBC Students.




e To circulate State Government and UGC’s decisions about different

scholarship programs.

Composition

SL.NO | NAME DESIGNATION

1 Dr. Sanganagouda Shivanagi Convener
Assistant Professor

2 Mrs. Saritha Vittal Member
Assistant Professor

3 Mr. Sudarshan V Member
Assistant Professor

4 Mrs. Bhavyakala HV Member
Assistant Professor
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MINORITY CELL

ty Cell is to empower the minority communities in the College and

The aim of the Minori
curricular activities. The Cell has been

assist them in their curricular, co-curricular and extra-

set up to help students from minority communities to achieve holistic development.

OBJECTIVES

To conduct orientation on scholarships available for higher education.

To address academic & non-academic issues of minority students.

tion among these two communities suffering economic, social and

To promote higher educa

educational deprivations.
To redress grievances raised by minority students.

To ensure the Prevention of Atrocities (as defined within the meaning of this Act) on the

minority Staff, Faculty and Students.

FUNCTIONS

To collect reports and information of Government of India and UGC’s orders on various aspects

of education, employment of minority students

To publicize the various Central and State Government scholarship schemes and any updates in

these matters
To coordinate with Programme Coordinators, Dep

identify students from these communities who need speci
as well as those who are advanced learners

artment Heads and the Mentoring Council to
al assistance such as remedial classes

and bridge courses, and could be given extra attention

and guidance




Composition

SL.NO | NAME DESIGNATION

1 Dr. Shaik Imran Convener
Assistant Professor

2 Mrs Abida Emama Member
Assistant Professor

3 Mrs. Anusha U Member
Assistant Professor

- Dr. Nethravati S Member
Assistant Professor

N
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SC/ST CELL
As per AICTE/UGC guidelines, the committee for SC/ST is formed in the institute, for
prevention of atrocities against SC/ST students under the Act No. 33 of 1989, Scheduled
Castes and the Scheduled Tribes (Prevention of Atrocities) Act, 1989. The committee
addresses the grievances related to SC/ST students and provide support to them where they
experience difficulties. It also support students to get scholarships from various agencies.
As per the norms of the AICTE/UGC the committee meets twice in a year and meets as and

when it 1s required.

Objectives
According to the UGC Guidelines of 1998, following are the objectives of the Cell to:

1. Implement the reservation policy for SCs/STs in the college.

2. Collect data regarding the implementation of the policies in respect of admissions,
appointments to teaching and non-teaching positions in the college, and analysis of the data
showing the trends and changes towards fulfilling the required quota.

3. Take such follow up measures for achieving the objectives and targets laid down for the
purpose by the GOI/GOK.

4. Implement, monitor continuously and evaluate the reservations policy in college and plan
measures for ensuring effective implementation of the policy and programumes of the
GOVGOK

Functions

1. Circulate GOl orders and Commission's decisions and to collect information in respect of
appointment, training of these communities in teaching and nonteaching posts in the
Universities and Colleges, in suitable forms by a stipulated date and take follow up action
where required




2. Deal with representations received from Scheduled Castes and Tribes candidates regarding

their admission, recruitment, promotion and other similar matters in college.

3. Monitor the working of the remedial coaching scheme, if approved in the affiliated

colleges and university.

4. Function as a Grievances Redressal Cell for the grievances of SC/ST students and
employees of the college and render them necessary help in solving their academic as well as

administrative problems;

5. Maintain a register for employment of SCs/STs through campus placement for the
candidates belonging to SC/ST community and

6. Any other work assigned from time to time to promote higher education among these two

communities suffering economic, social and educational deprivations.

Composition

SL.NO | NAME DESIGNATION

1 Mrs. Nischitha V Convener
Assistant professor

2 Mr. Sunil BM Member
Assistant professor

3 Mr. Vijay Kumar Member
Assistant professor

4 Ms. Pranita EV Member
Assistant professor
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GRIEVANCE REDRESSAL CELL

As suggested by University Grants Commission, New Delhi, the College has
established a Grievance Redressal Cell, to provide a mechanism for redressal of
students' grievances and ensure the transparency in admission, and prevention of
unfair practices, etc. The function of the cell is to look into the complaints
lodged by any student, and judge its merit. The Grievance cell is also empowered
to look into matters of harassment. Anyone with a genuine grievance may
approach the department members in person, or in consultation with the officer
in-charge Grievance Redressal Cell. In case the person is unwilling to appear in
self, grievances may be dropped in writing at the letterbox/ suggestion box of the
Grievance Cell. Grievances may also be sent through e-mail to the officer in-

charge of Student's Grievance Cell.

OBJECTIVES

Upholding the dignity of the College by ensuring strife free atmosphere in the
College through promoting cordial Student-Student relationship and Student-
teacher relationship etc.

Encouraging the Students to express their grievances / problems freely and
frankly, without any fear of being victimized.

Advising Students of the College to respect the right and dignity of one another
and show utmost restraint and patience whenever any occasion of rift arises.
Advising all the Students to refrain from inciting Students against other
Students, teachers and College administration.

Advising all staffs to be affectionate to the Students and not behave in a

vindictive manner towards any of them for any reason.




FUNCTIONS

The cases will be attended promptly on receipt of written grievances from the
students. The cell formally will review all cases and will act accordingly as per
the Management policy.

The cell will give report to the authority about the cases attended to and the
number of pending cases, if any, which require direction and guidance from the

higher authorities.

Composition

SL.NO | NAME DESIGNATION

1 Dr. Puttaraj P Chairman
Principal

2 Mr. Praveen B IQAC co-ordinator ,
Assistant Professor Convener

2 Mrs. Roopashree T V Program co-ordinator
Assistant Professor commerce

3 Mr. Sudarshan V Member
Associate Professor

4 Mrs. Sarita Vittal Member
Assistant Professor

5 Mrs. Nischitha V Member
Assistant Professor

6 Mr. Praveen Member
Non-Teaching staff

7 Ms. Nandini M Member
Student

8 Mr. Deepak Member
Student

&
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Internal Complaints Committee (ICC)

In pursuance to the UGC/ Supreme Court guidelines, the City College, Jayanagar has
constituted an Internal Complaints Committee for gender sensitization and handling
complaints against sexual harassment. The committee addresses complaints such as
discriminatory behavior and sexual harassment lodged by any member of the college
which he or she observes or becomes aware of. The committee also advises the
authorities to take necessary remedial actions, including punishment against the
offender. The committee consists of representatives from the faculty members, non-
teaching staff, and students. Despite the preventive efforts made by the committee, if

any incidents of sexual harassment take place, the registration of complaints shall

follow the following procedures.

Complaints can be lodged directly with any member of the committee. The
person to whom the complaint is made should bring it to the notice of the
committee within 2 working days of receiving it.

The complaint may be oral or in writing. If the complaint is oral, it shall be
made in writing by the committee or the member who has received the complaint
with the signature of the complainant.

A complaint should be lodged within six weeks of the incident. In
extraordinary circumstances, this could be extended to six months.

The committee shall study the complaint and may hear both the complainant
and the accused and other involved parties to determine if an enquiry should be
instituted. If so, then an enquiry committee will be formed from the committee
consisting of not less than 5 people or not more than 7 people. 70% of this
committee will be women.

The process shall be complainant friendly and quick in its decision regarding
whether the matter needs to be enquired into or can be taken care of by
counseling or mediation.

The complainant may withdraw his/her complaint in writing at any time
during the enquiry procedure. In such cases, the procedure should be terminated.

If the committee feels or has enough reason to believe that the withdrawal is the



consequence or effect of cohesion/ intimidation/ threat exerted by the accused or

any person on his/her behalf, the enquiry proceedings shall continue.
The enquiry committee shall complete the enquiry in the shortest possible

time, not exceeding 1 month from the date of complaint.

The enquiry committee shall provide a reasonable opportunity for the

complainant and the accused to present/ defend their casc.

The enquiry committee shall then submit a detailed report to the main

committee in which it shall communicate its findings based on its investigation.

The main committee, along with. the enquiry committee, will then

forward its findings and recommendations to the management for further action.

Objectives:

The ICC was formed mainly to follow the prevention of sexual harassment policy

outlined by the UGC/Supreme Court. Therefore, the committee upholds the following

Objectives:

1. To prevent and prohibit incidents of sexual harassment of female employees

and students in the college.
ental rights

2. To sensitize the female employees and students about the fundam

to have a safe and healthy environment in the college.

3. To create a securc physical and social environment for women.

n awareness program.

4. To organize a women's sanitatio
e action against the guilty.

5. To recommend appropriate punitiv

pi.acipal
CITY COLLEGE

Jayanagar, Bangalor 0




Composition of the committee for the Academic Years 2023- 25

Sk No Name Designation

1 Mr. Sudharshan V Chairperson
Associate Professor

2 Mr. Rajamohan Member
Associate Professor

3 Mrs. Sarita Vittal Member
Assistant Professor

- Mrs. Deepashree B R Member
Assistant Professor

5 Mr. Praveen B Member
IQAC Co-ordinator

6 Mrs. Nandini B External Member
Student Counsellor

7 Ms. Sreelakshmi. O Member
Non-Teaching Staff

8 Ms. Chandana Member
Student

9 Ms. Ashwita Member
Student

10 Mr. Jayanth Member
Student

11 Mr . Prajwal V Member
Student

Fiincipal
CITY COLLEGE

Jayanagar, Bangalore 70

Minutes of the meeting of the Internal Complaints Committee held on 21*
March, 2024.



Member Present:

Chairperson: Mr. Sudharshan V

Members Present:

1. Mrs. Deepashree B R

2.

Mrs. Sarita Vittal

3. Mr. Praveen B
4. Mr. Rajamohan

Student Members:

1.
2. Nithya

3.

4. Keerthi Raj

The meeting concluded with

Minutes of the m
21#September; 2

Saniya Najam

Arpan

The meeting started at 10.30am

The Chairperson welcomed all the
the channels available to the studen

members and briefed the members about

ts to report any issues faced by staff and

students in the college.

The details about the Internal Complaints Committee are displayed on the

notice board.
No complaints have been reported so far.

the Chairperson thanking all the members.

wk Rk

eeting of the [nternal Complaints Committee held on

023.



Member Present:
Chairperson: Mr. Sudharshan V

Members Present:

. Mrs. Deepashree B R
. Mrs. Sarita Vittal

1
2
3
4. Mr. Rajamohan

Mr. Praveen B

Student Members:

L.
2.
3

Saniya Najam
Nithya

Arpan

Keerthi Raj

The meeting started at 10.30am

The Chawrperson welcomed all the members and briefed the members about
the channels available to the students to report any issues faced by staff and
students in the college.

The details about the Internal Complaints Commitiee are displayed on the
notice board.

No complaints have been reported so far.

The meetng concluded with the Chawperson thanking all the members.
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Composition of the committee for the Academic Years 2022- 23



SI. No Name Designation

1 Dr. Veena Angadi Chairperson
Professor

2 Dr. Keethi Aravind Member
Assistant Professor

3 Mrs. Sanga Mitra S Member
Associate Professor

4 Ms. Supriya Member
Assistant Professor

5 Mr. Vijay Kumar B Member
Assistant Professor

6 Dr. Amritha External Member
Student Counsellor

7 Mr. ShivaDR Member
Non-Teaching Staff

8 Chaitanya Member
Student

19 Shruthi Member
Student

10 Dinesh Member
Student

11 Akash Member
Student

Minutes of the meeting of the Internal Complaints Committee held on 20
March, 2023.

Member Present:




Chairperson: Dr. Veena Angadi

Members Present:

1. Dr. Keethi Aravind

2. Mrs. Sanga Mitra S

3. Ms. Supriya

4. Mr. Vijay Kumar B
Student Members:

1. Neha Taj

2. Chandana

3. Rani Kumar Kisku

4. Dinesh

The meeting started at 11.30am

The Chairperson welcomed all the members and briefed the members about
the channels available to the students to report any issues faced by staff and

students in the college.
The details about the Internal Complaints Committee are displayed on the

notice board.
No complaints have been reported so far.

The meeting concluded with the Chairperson thanking all the members.

ok ok

Minutes of the meeting of the Internal Complaints Committee held on
18*October, 2022,

Member Present:

Chairperson: Dr. Keerthi Aravind



Members Present:

1. Mrs. Sangamitra S
2. Ms. Sup]‘iya
3. Mr. Vijay Kumar B

Student Members:
1. Neha Taj
2. Chandana
3. Rani Kumar Kisku
4. Dinesh

® The meeting started at 1.30 pm

® The Chairperson welcomed all the members and briefed the members about the
channels available to the students to report any issues faced by staff and students
in the college.

® The details about the Internal Complaints Committee are displayed on the notice
board.

® No complaints have been reported so far.

e The meeting concluded with the Chairperson thanking all the members.

*kkk

Minutes of the meeting of the Internal Complaints Committee held on 22

February, 2022.

Member Present:

Chairperson: Dr. Keerthi Aravind



Members Present:

1. Ms. Supriya
2. Ms. Bharathi
3. Mr. Vijay Kumar B

Student Members:
1. Chaitanya
2. Shruthi
3. Akash
4. Deepak

® The meeting started at 10.30am

® The Chairperson welcomed all the members and briefed the members about
the channels available to the students to report any issues faced by staff and
students in the college.

® The details about the Internal Complaints Committee are displayed on the
notice board.

e No complaints have been reported so far.

* The meeting concluded with the Chairperson thanking all the members.

Wk ok

Committee Composition for the Academic years 2019-21

SI. No Name Designation

] Dr. Malini N Chairperson
Associate Professor
2 Dr. Ratna Sinha Member




Associate Professor

3 Mr. Manoj Kumar M Member
Assistant Professor

4 Ms. Rashmi S Member
Assistant Professor

5 Ms. DivyaM S Member
Assistant Professor

6 Dr. Amritha - External Member
Student Counsellor

7 Mr. Shiva D R Member
Non-Teaching Staff

8 Sudipta Pal Member
Student

9 Aishwarya Chauhan Member
Student

10 Rashmi Member
Student

| Bhavana Member
Student

Minutes of the meeting of the Internal Complaints Committee held on

17*September, 2021.

Member Present:
Chairperson: Dr. Usha Prabhu

Members Present:

1. Ms. Supriya
2. Ms. Gajalaxmi



3. Mr. Rohith B Nagpal

Student Members:
1. Chaitanya
2. Shruthi
3. Akash
4. Deepak

e The meeting started at 11.30am
e The Chairperson welcomed all the members and briefed the members about

the channels available to the students to report any issues faced by staff and

students in the college.
The details about the Internal Complaints Committee are displayed on the

notice board.
e No complaints have been reported so far.
The meeting concluded with the Chairperson thanking all the members.
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Minutes of the meeting of the Internal Complaints Committee held on 18"

February, 2021.

Member Present:

Chairperson: Dr. Usha Prabhu

Members Present:

1. Ms. Supriya



2
3:

Ms. Gajalaxmi
Mr. Rohith B Nagpal

Student Members:

I
2. Shruthi
3

4. Deepak

Chaitanya

Akash

The meeting started at 11.30am
The Chairperson welcomed all the members and briefed the members about

the channels available to the students to report any issues faced by staff and

students in the college.
The details about the Internal Complaints Committee are displayed on the

notice board.
No complaints have been reported so far.
The meeting concluded with the Chairperson thanking all the members.
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Minutes of the meeting of the Internal Complaints Committee held on

23"January, 2020.

Member Present:

Chairperson: Dr. Malini N

Members Present:

1. Dr. Ratna Sinha



2. Ms.DivyaM §
3. Ms. Rashmi §

Student Members:
1. Sudipta Pal
2. Aishwarya Chauhan
3. Rashmi
4

. Bhavana

e The meeting started at 11.00am

The Chairperson welcomed all the members and briefed the m
ed by staff and

embers about

the channels available to the students to report any issues fac

students in the college.

The details about the Internal Complaints Committee are displayed on the

notice board.
e No complaints have been reported so far.
The meeting concluded with the Chairperson thanking all the members.

Rk

Minutes of the meeting of the Internal Complaints Committee held on 20*
August, 2019.

Member Present:
Chairperson: Dr. Malini N

Members Present:

1. Dr. Ratna Sinha
2. Mr. Manoj Kumar M



3. Ms. Rashmi S

Student Members:
1. Sudipta Pal
2. Aishwarya Chauhan
3. Rashmi
4. Bhavana

The meeting started at 11.00am

The Chairperson welcomed all the members and briefed the members about the
channels available to the students to report any issues faced by staff and students in
the college.

The details about the Internal Complaints Committee are displayed on the notice
board.

No complaints have been reported so far.

The meeting concluded with the Chairperson thanking all the members.
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